Board of County Commissioners
Jefferson County, Florida

Stephen G. Fulford John Nelson, Sr.  Hines I'. Boyd Beisy Barfield Danny Monroe, 111
District 1, Chair District 2 District 3 District 4 Disirict 5

Regular Session Agenda
December 16, 2010 at the Courthouse
1 Courthouse Circle, Monticello, FL 32344

1. 9:00 AM. - Call to Order, Invocation, Pledge of Allegiance

2. Public Annbuncements, Presentations, & Awards
a) Recognition of JCMHS Football Program— Commissioner Nelson

3. Consent Agenda
a) Approval of Agenda :
" b) Minutes of December 2, 2010 Regular Session

4, Citizens Request & Input on Non-Agenda Items
(3 Minute Limit, No Commissioner Discussion.)

5. General Business -
a) Legislative Update — Representative Leonard Bembry
b) Water Permitting Procedures — David Still w/ SRWMD
¢) Approval of Rural Infrastructure Grant Contract w/ Enterprise FL — Julie Conley
d) Draft Resolution 10-121610-01 — Amending Rules of Procedure for JBOCC
€) Horse Arena Assessment — Preble-Rish
f) Board Discussion/Decision regarding moving Regular Sessions to Tuesdays
g) Board Discussion/Decision regarding travel policies

6. County Coordinator’s Report
a) Department Head Reports
b) Holiday Gift Cards
¢) Radio Purchase Request — Mark Matthews

7. Citizen’s Forum
(3 Minute Limit, Discussion Allowed.)

8. Commissioner Discussion Items

9. Adjourn

From the manual "Government in the Sunshine®, page 40:

Paragraph C, Each board, commission or agency of this state or of any political subdivision thereof shall include in the notice of
any meeting or hearing, if notice of meeting or hearing is required, of such board, commission, or ageney, conspicuously on such notice, the
advice that if a person decides to appeal any decision made by the board, agency or commission with respect to any matter considered at such
meeting or hearing, he will need a record of the proceedings, and for such purpose he may need to ensure that a verbatim record of the
proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.

Kirk Reams Roy M. Schieicher Bird & Sparkman, P.A.
Clerk of Courts County Coordinator County Attorney
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JEFFERSON COUNTY BOARD OF COUNTY COMMISSIONERS
' REGULAR SESSION
December 2, 2010

The Board met this daie in Regular Session. Present were Chairman Stephen Fulford,
Commissioners Betsy Barfield, Hines Boyd, Danny Monroe and John Nelson. Also
present were County Coordinater Roy Schleicher, Clerk of Court Kirk Reams, and
County Attorney Buck Bird.

1. John Pat Thomas, with Florida League of Cities, presented an insurance refund to
the Board in the amount of $20,899.

2. Chairman Fuiford requested to the pull the approval of the agenda from the
consent agenda to add a resolution supporting Main Street’s pursuit of grant funds
for the Old Jail, Commissioner Boyd made a motion, to which Commissicner
Monroe seconded, to add this item to general business. Commissioner Barfield
expressed concern about not having a chance to review the resolution in advance
and stated her concern with voting on an item that was just placed in front of her.
Ann Holt, with Main Street, apologized and stated that she could wait until the
next meeting. The motions were withdrawn and the item was placed on the
agenda for the next meeting.

3, Commissioner Barfield asked that the minutes be pulled due to some minor
changes. She also inquired as to whether or not minutes were required by
workshops, to which Attorney Bird responded in the affirmative. On motion by
Commissioner Nelson, seconded by Commissioner Monroe and unanimously
carried, the Board approved the minutes of the November 4™ and November 16™
reguiar sessions.

4. Citizen Georgia Ackerman announced that the Tiger Bay Club of Tallahassee
would be holding a forum on Tuesday, December 14% at the Leon County Civic
Center to discuss the Nestle water issue.

5. Ann Holt, with Main Street, announced the downtown Christmas activities to be
held Friday, December 3.

6. Economic Development Director Julie Conley announced that the contract for the
Rural Infrastructare Grant was not ready and asked for this item to be placed on
the next agenda.

7. Scott Sheffield, with Preble-Rish, announced that the Florida Boating
Improvement Program awarded the county $36,970 for improvements at the head
of the Wacissa River.

8. County Coordinator Roy Schieicher presented the bid tabulations for two NRCS
projects, Doke Road and Lloyd Subdivision Road. Engineer Alan Wise, with
Preble-Rish, informed the Board that in order to get the work completed on time,
the Board would need to approve low bidder Dixie Paving for both projects. He
also informed the Board that there was $70,000 left available to the county
because of the low bids. He asked the Board for permission to negotiate change
orders not to exceed the overall contract budget with low bidder Dixie Paving,
because negotiating and bringing back to the Board would cause the project to be
overrun. Chairman Fulford commented that the Board’s 25% share toward
funding was already approved. Commissioner Monroe commented that these
projects were a continuation of Federal dollars from prior projects. Commissioner
Barfield expressed concern about voting on an issue that she has not had time to
review. On motion by Commissioner Monroe, seconded by Commissioner Nelson
and carried 4 to 1 (Barfield opposed), the Board approved Dixie Paving as the low
bidder for the Lloyd Subdivision Road NRCS project in the amount of $48,715.
On motion by Commissioner Monroe, seconded by Commissioner Boyd and
carried 4 to T (Barfield opposed), the Board approved Dixie Paving as the low
bidder for the Doke Road NRCS project in the amouni of $104,073.
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Commissioner Barfield explained that her vote against these projects was solely
because these issues were just brought before her. On motion by Commissioner
Monroe, seconded by Commissioner Nelson and unanimously carried, the Board
authotized the Chairman to sign off on change orders not to exceed the total
budget for these projects and to have the Chairman report to the Commission.

Chamber President Gordon Dean requested that the Board appoint a non-voting
representative for the Chamber’s Board of Directors. Commissioner Nelson
voiced concern about the criteria for all of the Commission’s committees and
expressed his desire to see a rotation process for appointments. Attorney Bird
recommended selting a standard fime to review committees each year.
Commissioner Barfield volunteered to be on the Board. On motion by
Commissioner Boyd, seconded by Commissioner Nelson and unanimously
carried, the Board approved her appointment to the next cycle.

Commissioner Boyd began the discussion about draft resolution 10-120210-01,
amending the rules of procedure for Board meetings. He explained that items
could be added to the agenda only by unanimous consent and only if the
issue/item was an emergency. Planning Attorney Scott Shirley brought up that
ordinances related to planning issues were brought forward by the Planning
Commission. Commissioner Boyd stated he would bring recommended changes
before the Board at the next meeting.

Commissioner Monroe asked why there was interest in moving the regular
sessions from Thursday to Tuesday. Commissioner Barfield stated that most
counties meet on Tuesday and that certification programs through FAC met
towards the end of the week. She also said that it corrects time lag with the media
and would allow notices to run more efficiently. Commissioner Boyd responded
that there were many conflicts currently if Commissioners wanted to do things
outside of the county. Attorney Bird informed the Board that the City Council
meets on Tuesday and the School Board meets on Monday. Chatnber President
Gordon Dean stated that the Chamber and Southern Music Rising meet on
Tuesday as well. Planning Official Bill Tellefsen informed the Board of
scheduling issues related to Planning Commission meetings. Citizen C.P. Miller
stated he did not agree with the move due to potential effects on the economy
through Planning Commission delays. He stated a desire to have both regular
sessions as night meetings. Commissioner Boyd stated that Planning
Commissioner could be moved to alleviate any delays. Commissioner Monroe
stated a desire to table the issue fo the next meeting in order to receive more input.
Commissioner Nelson agreed. On motion by Commissioner Monroe, seconded by
Commissioner Nelson and unanimously carried, the Board tabled this item to the
next meeting.

Clerk of Court Kirk Reams introduced the discussion of a travel policy for the
Board. Commissioner Monroe stated that previously each Commissioner had
$500 allotted with the Chairman allotted $1000. Clerk of Court Kirk Reams
informed the Board that he had identified two areas from which to transfer budget
authority to the Commission’s travel line item. On motion by Commissioner
Monroe, seconded by Commissioner Nelson and approved 3 to 2 (Boyd, Fulford
oppaosed), the Board decided to set $1000 for the Chairman and $750 for each
Commissioner, with a transfer of $2000 from fees for consuliants and $2000 from
equipment to the line item travel.

Attorney Bird stated that the state had a per diem policy. County Coordinator Roy
Schleicher stated that the state’s per diem policy could be added to the county
purchasing policy. Clerk of Court Kirk Reams stated he would research the state’s
policy and report at a future meeting.

County Coordinator Roy Schleicher presented the potential new schedules for

meeting and agenda deadlines that he had distributed to the Department Heads.
He asked the Board to consider a workshop to hear from the other departments
that were unable to appear at the last workshop as well as representatives from
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Preble-Rish and Meridian Community Services. He also requested that Frank
Darabi and Gordon Dean be present to address any landfill issues. The workshop
was scheduled for January 3 at 8:00 at the Courthouse Annex. Mr. Schleicher
asked the two new commissioners to be present before the code enforcement
workshop on the 16™ for Commissioner photos. Mr. Schleicher also presented the
legislative booklet prepared by Extension Director John Lilly and Property
Appraiser Angela Gray.

Citizen Phil Caiandra asked the Board if there could be more solutions than just
closing landfill sites and restricting hours of operation. He asked the Board if it
could have Preble-Rish representatives evaluate the situation. County Coordinator
Roy Schieicher asked if Gordon Dean and Phil Calandra would volunteer for a
committee, to which each responded in the affirmative. Chairman Fulford also
volunteered to be on the committee. Commissioner Boyd stated that an interim
solution could be posting schedules of sites and hours of operation at the sites as
well as on the county website,

Clerk of Court Kirk Reams informed the Board that citizen Traci Wood had asked
when the private road maintenance program would be back on the agenda. County
Coordinator Roy Schleicher stated he would send the draft program to all of the
Commissioners. Commissioner Barfield said she would like to see it discussed at
a workshop before taking a vote, to which Commissioner Nelson agreed. It was
the consensus of the Board to hold a future workshop in January on the issue.

Commissioner Monroe inquired as to the dress code for workshops, to which
Commissioner Boyd stated that business casual was acceptable at workshops but
business professional should be worn at meetings.

Commissioner Boyd stated his desire to have an agenda and reporting workshop
before the first meeting of every month in order to discuss potential items for the
next month’s meetings. He stated that he felt it would give Department Heads and
the Board a better look at budget and other staff reports and help the meetings run
more stnoothly. Commissioner Nelson stated a concern with public participation.
Chairman Fulford stated a concern about redundancy, He further stated his belief
that the problems mentioned by Commissioner Boyd would be alleviated with the
new revisions/timeline for agendas and information. Commissioner Monroe said
that extra meetings could be scheduled as needed and that it was unnecessary to
have an extfra, regularly scheduled meeting each month. Chairman Fulford voiced
concern that there could possibly be more discussion at the workshops than at the
meetings where the items were actually voted upon.

Commissioner Nelson voiced concern about addressing the Chair before
speaking.

. Commissioner Barfield applauded the Dills Road project.

The warrant register was reviewed and bills ordered paid.

. On motion by Commissioner Monroe, seconded by Commissioner Nelson, and

unanirmously carried, the meeting was adjourned.

Chairman

Clerk
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INFRASTRUCTURE GRANT AGREEMENT

THIS RURAL INFRASTRUCTURE GRANT AGREEMENT (together with any written amendment
hereto that hereafter may be executed and delivered by the parties, this “Agreement”) is made and
entered into as of this day of , 20__ by and between ENTERPRISE FLORIDA,
INC., a Florida corporation not for profit ("EFI"), and Jefferson County {the “Granteg”).

WHEREAS, the Legislature of the State of Florida has made a provision for such grants in
Section 288.0655(2)(b), Florida Statutes to be used to help rural communities facilitate plans, preparation
and financing of infrastructure improvements needed to create jobs, increase capital investment and
strengthen and diversify rural economies (the “Grant Program”), and

WHEREAS, the Governor’s Office of Tourism, Trade, and Economic Development of the State of
Florida (“OTTED"), has approved the recommendation of the Rural Infrastructure Commitiee and EFI has
agreed to administer the Grant Program; and

WHEREAS, the Grantee is an organization eligible to receive funding under the Grant Program;
and

WHEREAS, the parties desire to enter into this Agreement, whereby the Grantee shall be
awarded grant funding under the Grant Program, as provided herein, for the purpose or project (the
“Project”) described in the application that the Grantee submitted to EFI and was approved by the Rural
Infrastructure Committee for this purpose, the signature page of which is attached hereto as Exhibit A (the

“Grant Request Authority™);

NOW, THEREFORE, in consideration of the mutual covenants contained herein and other good
and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties
agree as follows;

1. Term. The term of this Agreement shall commence as of the date of this Agreement and shall
continue until the Final Audit Report pursuant to Paragraph 9 is accepted by EFL

2. Grant Funds. Pursuant to the terms of this Agreement, EFI shall pay to the Grantee from the
Grant Program an amount equal io the lesser of Two hundred seventy-five Thousand dollars
($275,000) or the amount actually expended by the Grantee on the Project (in total or any part thereof,
the “Funds™). In consideration of such grant, Grantee agrees as follows:

a. The Funds shall be expended solely for the purpose of the Project and the
accomplishment of the Activities, as provided by Paragraph 3, or for the reimbursement of the Grantee’s
own funds theretofore expended for the same purpose. Unless specifically authorized in the Scope of
Work for the Project, the Grantee shall not use the Funds for any of the following expenses:

(1) salaries of Grantee's employees,

(2) travel or incidental costs;

(3) lobbying the Legislature, the Courts, or any state agency of the State of Florida;
(4) administration of the Project; or,

(5) any activity inconsistent with Section 216 Florida Statutes, relating to fixed
capital outlay.

b. Any Funds not expended on the Project will be forfeited to the State of Florida.

Page 1 of 17
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C. Any expenditure in connection with the Project that exceeds the total amount of the
Funds shall be the sole responsibility of the Grantee. Unless EFI otherwise agrees in its discretion,
Grantee shall be required to complete the Project even if it must expend its own funds fo do so.

3. Scope of Work. The Scope of Work approved in the grant application describes each activity to
be done by the Grantee under this Agreement. The approved project activities (known here as “Activity”
and collectively as “Activities”) are attached here as Exhibit B “"Scope of Work for the Project”.

The purpose of this grant is to conduct a feasibility of the infrastructure necessary to complete
the Jefferson County Industrial Park.

Changes to the Project Activities may be approved by the Contract Manager as noted in Section
30 if they are in-line with the original purpose of the grant any other changes must be approved by both
OTTED and EFI as noted in Section 33. The state expects no more that a three year execution term;
grantees will have three years from the date of the contract execution to complete their project. Contract
term extensions will be evaluated on a case by case basis.

4, Status Report. The Grantee shall deliver to EF| quarterly project status reports (each, a “Status
Report”) using Exhibit C “Project Activities and Deliverables” for the report format as follows:

a. Graniee shall deliver a Status Report to EFI on or before the tenth (1 O'h) day foliowing the
last day of each Reporting Quarter during the term of this Agreement. As used in this Agreement, a
“Reporting Quarter” shall mean a quarter of the Fiscal Year that begins on June 1 with the first quarter
ending on August 31. Report schedule is:

For activity in months of: Status Report due by :
Dec, Jan, Feb March 10

Mar, Apr, May June 10

Jun, Jul, Aug September 10

Sept, Oct, Nov December 10

If the 10™ is not a business day, the report is due the next business day.

b. Each Status Report shall outine the Grantee’s progress in completion of the Project
during the Reporting Quarter for which the Status Report.is delivered. Report information will be in the
format provided by EFI, Exhibit C “Project Activities and Deliverables”. It shall specifically include the
following information. Each Activity will be on a separate row of the report:

(1) A list of the Activities indicated in the Scope of Work to be completed during the
Reporting Quarter and that actually were completed during the Reporting Quarter (“Completed Scheduled
Activities”}. For each Completed Scheduled Activity, the Status Report shall indicate the date of
completion and the actual expenditures in relation thereto for which disbursement of Funds is requested.
Attached to the Status Report, and clearly labeled, shall be evidence that each Completed Scheduled
Activity was completed as indicated in the Status Report, which evidence may include copies of reports,
statemants, photographs, or any other appropriate documentation;

(2) A list of the Acitivities indicated in the Scope of Work to be completed during the
Reporting Quarter for which progress toward completion was made but that were not completed during
the Reporting Quarter (“Partially Completed Scheduled Activities"). For each Partially Completed
Scheduled Activity, the Status Report shall indicate as a percentage the Grantee's progress in completion
and shall describe briefly the reasons why the activity was not completed. The Status Report also shall
indicate the actual expenditures in relation to each Partially Completed Scheduled Activity for which
disbursement of Funds is requested. Attached to the Status Report, and ciearly labeled, shall be
evidence of the Grantee's progress in completion of the Partially Completed Scheduled Activity, which
evidence may include copies of reports, statements, photographs, or any other appropriate
documentation;

Grantee nitial Page 2 of 17
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{3) A list of Activities indicated in the Scope of Work to be completed during the
Reporting Quarter for which no progress was made toward completion during the Reporting Quarter
("Incomplete Scheduled Activities”). For each Incomplete Scheduled Activity, the Project Status Report
shall briefly describe the reasons why no progress was made toward completion of such Activity during
the Reporting Quarter;

(4) A list of Activities completed during the Reporting Quarter that were not indicated
in the Scope of Work to be completed during the Reporting Quarter (“Completed Unscheduled Activities”).
For each Completed Unscheduled Activity, the Status Report shall indicate the date of completion and the
actual expenditures in relation thereto. Attached to the Status Report, and clearly labeled, shall be
evidence that each Compieted Unscheduled Activity was completed, which evidence may include copies
of reports, statements, photographs, or any other appropriate documentation;

{(5) A summary of the Grantee’s actual expenditures related to the Project during the
Reporting Quarter, and for which disbursement of Funds has been received or is to he requested,
compared to the anticipated expenditures for the Reporting Quarter as indicated in Scope of Work.

(6) A summary of the Grantee’s actual expenditures related to the Project since the
date of this Agreement, and for which disbursement of Funds has been received or is to be requested,
compared to the anticipated expenditures since the date of this Agreement as indicated in the Scope of
Work

(7 To the extent the same is material, a summary and explanation of any
unanticipated changes among the contractors, subcontractors, and other participants involved in the
Project; and

(8) A summary and explanation of any other material changes that may affect the
outcome or commercial potential of the Project.

(9 A report on the use of Women and Minerity Vendors as described in Section 24.

5. Invoice. With each Quarterly Status Report, the Grantee shall deliver to EF| an invoice and grant
expenditures report that includes the following information (each, an “Invoice”):

a. the cumulative expenditures related to the Completed Scheduled Activities for
which disbursement of the Funds is requested;

b. the cumulative expenditures related fo the Partially Completed Scheduled
Activities for which disbursement of the Funds is requested,;

C. any other unreimbursed expenditures related fo Activities completed in prior
Reporting Quarters or otherwise for which disbursement of the Funds is
requested; and

d. detailed receipts or documentation for all expenditures.

6. Disbursement of Funds. Funds may be invoiced monthly for reimbursement with paid invoices
attached. Funds will only be disbursed for Scheduled Activities on a monthly basis. All invoices for
payment must be accompanied by the Compliance Certification form provided by EFl. After receiving the
Quarterly Status Report and Invoice and approval of the same, EF| shall disburse to the Grantee an
amount equal to the cumulative amount of unreimbursed expenditures for Completed Scheduled
Activities indicated therein, provided that EF| shall be required to disburse no mare than the amount of
anticipated expenditures related to each Completed Scheduled Activity indicated on the Schedule of
Activities. Within EFI's absoiute discretion, EF| also may disburse to the Grantee an amount equal to or
less than one or more of the following: -
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a. the cumulative amount of unreimbursed expenditures for Partially Completed Activities
‘indicated in the invoice;

b. the amount of unreimbursed expenditures for Completed Scheduled Activities that exceeds
the anticipated expenditures related thereto as indicated in the Schedule of Activities

c. any other unreimbursed expenditures related to Activities completed in prior Reporting
Quarters or otherwise related thereto as indicated in the Schedule of Activities. With each
disbursement of Funds, EF| shall deliver to the Grantee a statement indicating the amount of
Funds disbursed in relation to items (a) through (c) above.

With each disbursement of Funds, EF! shall deliver to the Grantee a statement indicating the amount of
Funds disbursed in relation to the Completed Scheduled Activities, the Partially Completed Scheduled
Activities, and any other Activities and purposes.

7. Final Disbursement '

Notwithstanding anything herein to the contrary, EF| shall release final Grant Funds of Two Thousand
doliars ($2,000) or Ten percent (10%) whichever is less upon EFI's receipt and acceptance of the Final
Report required by Paragraph 8. The acceptance of final payment, and delivery of the Final Audit Report
required in Paragraph 9, under this Agreement, or the acceptance of final payment upon early termination
hereof, shall constitute full and complete release of EFI by the Grantee from any and all claims, demands,
and courses of action whatsoever.

8. Final Project Report
Grantee shall submit a Final Project Report within forty-five (45) days following Grantee's completion of

the Activities or termination of the grant agreement. Final disbursement shall be made only after EFI has
approved the Final Project Report, which shall include the following information:

a. a certification that the Project, including all of the Activities, has been completed in
compliance with the terms and conditions of this Agreement;

b. a certification that the Project meets state and local construction standards, as
applicable;

C. the total amount of Funds received from EFI pursuant to this Agreement;

d. the total amount of funds received from other sources in relation to the Project;

e. the total amount of Project expenditures paid or reimbursed from the Funds; and

f. an explanation of any material changes in circumstances that may affect the outcome or

commercial potential of the Project.

9, Final Audit Report. Within forty-five (45) days following the completion of all of the Activities or
termination of the grant agreement, the Grantee shall cause there to be prepared at the Grantee's
expense and delivered to EFI a final audit report of an independent certified public accountant (or a firm
thereof) licensed o practice in the State of Florida, stating the professional opinion that the Grantee has
complied with this Agreement (the “Final Audit Report”}. In lieu of providing the Final Audit Report in such
manner, if the Grantee has an annual audit by an independent certified public accountant (or a firm
thereof) licensed to practice in the State of Florida, or if the Grantee has a state single audit or state
project-specific audit pursuant to Section 215.97, Florida Statutes 2010{the “Single Audit Act”), prepared
for the fiscal year in which this Agreement conciudes, the Grantee may provide to EF| at the time when
such audit is completed (at any rate, within 120 days following the end of such fiscal year of the Grantee)
a report stating the professional opinion that the Grantee has complied with this Agreement.
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10. Accounting Records. The Grantee shall retain and maintain all records and make such records
available for an audit as may be requested. Records shall include independent auditor working papers,
books, documents, and other evidence, including, but not limited to, vouchers, bills, invoices, requests for
payment, and other supporting documentation, which, according to generally accepfed accounting
principles, procedures and practices, sufficiently and properly reflect all program costs expended in the
performance of this Agreement. The records shall be subject at all times to inspection, review, or audit by
state personnel of the Office of Tourism, Trade and Economic Development, Office of the Auditor
General, Chief Financial Officer, Office of the Chief Inspector General, or other personnel authorized by
EFI and copies of the records shall be delivered to EFI upon request..

a. Contractor agrees to comply with the audit requirements of Section 215.97, Florida
Statutes, and those found in Exhibit E.

b. Expenditures of State funds in accordance with this agreement shall be in compliance
with laws rules, regulations applicable to expenditures of State funds, including, but not limited to, the
Reference Guide for State Expenditures found at

http:fwww fidfs. com/aadir/reference quidefreference guide.him.

C. This agreement may be charged only with allowable costs resulting from obligations
incurred during the term of the agreement. Any balance of unobligated cash that has been advanced or
paid that is not authorized to be retained for direct program costs in a subsequent period must be
refunded to the EFL

11. Florida Single Audit Act. The Graniee acknowledges that, by entering this Agreement, it is a
“subrecipient” within the meaning of the Florida Single Audit Act, and it is subject to the provisions
thereof, as well as the rules of the Executive Office of the Governor of the State of Florida, the
Compfroller of the State of Florida, and the Auditor General of the State of Fiorida related thereto. For that
reason:

a. the Graniee shall allow EFI, OTTED, the Comptroller, the Offices of the Chief Inspector
General, and the Auditor General access to the Grantee’s records and the Grantee’s independent
auditor's working papers as necessary to comply with the requirements of the Florida Single Audit Act;

b. the Grantee shall notify EFI if it becomes subject to a state single audit or project-specific
audit pursuant to the Florida Single Audit Act; and

c. the Grantee shall comply with the other requirements of the Florida Single Audit Act
including providing to EF1 a copy of every fiscal year audit conducted during the term of this Agreement.

d. Grantee is subject to the requirements under Catalog of State Financial Assistance
(CFSA) number 31.030. For information regarding the Florida Single Audit Act, including the CSFA,
Grantee should access hitps:/fapps.fidis.com/fsaa .

12. Public Access to Records. The Grantee acknowledges that EFI| is subject to the provisions of
Chapter 119, Florida Statutes relating to public records and that reports, invoices, and other documents
the Grantee shall submit to EFI under this Agreement may constitute public records for the purpose of the
Florida Statutes. The Grantee shall cooperate with EF| regarding EFl's efforts to comply with the
requirements of Chapter 119, Florida Statutes

13. Records Retention. The Grantee shall retain all grant records and shali ensure the retention of
its independent auditor’s working papers for a period of five (5) years from the date of submission of the
final project report. [If any litigation, claim, negotiation, audit, or other action invoiving the records has
been started before the expiration of the five (5) year period, the records shall be retained until completion
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of the action and resolution of all issues which arise from it, or until the end of the five (5) years period,
whichever is later.

14, Grant Application. The Grantee represents and warrants that the information set forth in the
Grant Application, approved by OTTED and on file at EFI is true, correct, and complete in all maierial
aspects.

15. Future Maintenance. Grantee agrees fo be responsible for future maintenance expenses and
other expenses associated with the Project, if any, after the conclusion of this Agreement, unless and
until future maintenance is transferred to another entity.

16. Coordination. When reasonable, the Grantee shall coordinate with other components of the
state and local development systems of the State of Florida and avoid duplication of existing state and
local services and activities provided in Florida.

17. Insurance. Grantee represents they have and will maintain during the term of this contract all
insurance required by state, local and federal agencies.

18. Security Interest. To the extent required by Section 287.05805, Florida Statutes, if any part of
the Funds shall be used for the purchase or improvement of real property, the Grantee shall grant to the
State of Florida a security interest in the property at least equal to the amount of the Funds, such security
interest to continue at least five (5) years from the date of purchase or improvement. No separate
instrument shall be required in order for the Grantee to grant such security inferest to the State of Florida.

19. Promotional Materials. Advertisements, signs, and other promotional materials funded by this
Agreement shall include reference and credit to EF! and OTTED as approved by EFI.

20. independent Contractor. The Grantee is acting as an independent contractor and not as EFl's
employee in the performance of this Agreement. The Grantee acknowledges that EF! is not responsible
" for withholding and filing national or state taxes or other payroll withholdings on behalf of the Grantee.
The Grantee further acknowledges that neither the Grantee nor the employees of the Grantee will
participate in or receive any employee bhenefits, including heaith insurance, retirement benefits, 401(k)
plan, or worker's compensation benefits provided through EFI.

21. Indemnification. The Grantee shall indemnify, defend, and hold EFIl, OTTED, and the State of
Florida harmiess from all claims, suits, judgments, or damages arising from the Grantee’s performance of
the Activities and its other obligations under this Agreement.

22 No Pledge of Credit. The Grantee has no authority to, and shall not, pledge the credit of EFI,
OTTED, or the State of Florida, or purport to make EFI, OTTED, or the State of Florida a guarantor of
payment or surety for any Agreement, debt, obligation, judgment, lien or any form of indebtedness.

23. Compliance with Law. The Grantee agrees that all acts to be performed by it in connection with
this Agreement shall be performed in sirict conformity with all appiicabie local, state, and federal laws and
regulations.

24, Women and Minority Vendors.

The Grantee is encouraged to use small businesses, including minority and women-owned businesses as
subcontractors or sub-vendors under this Agreement. The directory of certified minority and women-
owned businesses can be accessed from the website of the Department of Management Services, Office
of Supplier Diversity. The Grantee shall report on a quarterly basis its expenditures with minority and
women-owned businesses. The report shall contain the names and addresses of the minority and
women-owned businesses,; the aggregate dollar figure disbursed that quarter for each business; the time
period; type of goods or services; and the applicable code. If no expenditures were made to minority or
women-owned businesses, the Grantee shall submit a statement to this effect.
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25. Non-Discrimination: Anti-Harassment. The Grantee shall not discriminate untawfully against
any individual employed in the performance of this Agreement because of race, religion, color, sex,
physical handicap unrelated to such person’s ability to engage in this work, national origin, ancestry, or
age. Grantee shall provide a harassment-free workplace, with any allegation of harassment to be given
priority attention and action.

286. Public Entity Crime List; Discriminatory Vendor List. To the extent required by the Florida
Statues 287.134(3)(a) and section 30 of EFI's Agreement with OTTED, the Grantee acknowledges notice
of the requirements of Sections 287.134(2)(b), Florida Statutes. To its knowledge, the Grantee has not
been placed on the discriminatory vendor list described by Section 287.134, Florida Statutes. To the
extent required by Fiorida Statutes 287.133(2)(a) and section 33 of EFI's Agreement with OTTED, the
grantee affirms that it is aware of the provisions of Florida Statutes 287.133(2)(b). Grantee affirms that at
no time has it been convicted of a Public Entity Crime and agrees that any such conviction during the
term of this Agreement may result in termination of this Agreement.

27. Failure of Satisfactory Performance. EFI's obligation to pay the Funds to Grantee hereunder is
contingent upon EFI's receipt when due and approval of all Status Reports, Invoices, and other reports
required under this Agreement, the Grantee’s satisfactory completion of the Activities, and the satisfactory
performance of the Grantee's obligations under this Agreement, as determined by EFI in its reasonable
discretion. EFI may terminate this Agreement, or reduce the amount of the Funds, at any time for the
Grantee’s breach of any term herein or failure to provide satisfactory performance hereunder, as
determined by EFi, without warning or notice.

28 Availability of Funds. EFI's obligations under this Agreement are contingent upon the continued
availability fo EFI of legislatively appropriated funds from the Grant Program in the amount known to EFI
at the time this Agreement is executed, which amount may be used in support of this Agreement. The
determination whether funds are available for the purposes of this Paragraph shall be made by EFI in its
absolute discretion.

29, Adreement Manager. EFI's Vice President, Targeted Opportunities, or her successor, shall act
as the Agreement Manager to ensure compliance with all of the terms and provisions of this Agreement.

30. Notices. All notices between the parties provided for herein shall be by either confirmed
facsimile transmission, confirmed electronic mail, business mail service, or certified mail, return receipt
requested, delivered to the following address of each party:

EFI; Bridget Merrill
Vice President, Targeted Opportunities
Enterprise Florida, Inc.
325 John Knox Road, 201 Atrium Bldg.
Tallahassee, Florida 328312
{850) 298-6626
bmerrill@eflorida.com

Graniee; Roy Schigicher
County Coordinator
450 West Walnut Strest
Monticello, Florida 32344
850.997.2175-Telephone
850.997.2175 Fax
Rschleicher1@aol.com

The address of either party provided in this Paragraph 30 may be changed by such party upon
reasonable notice to the other party given in the manner specified in this Paragraph.
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31. Waiver. No failure or delay on the part of EFIl in exercising any power or right under this
Agreement and no course of dealing or course of performance bhetween EFl and the Grantee shall
operate as a waiver thereof, nor shall any single or partial exercise of any such power or right preclude
any cther or further exercise thereof or the exercise of any other power or right. No notice to or demand
on the Grantee in any case shall entitle it to any notice or demand in similar or other circumstances.

32. Jurisdiction. With respect to its interpretation, construction, effect, performance, enforcement,
and all other matters, this Agreement shall be governed by, and be consistent with, the whole law of the
State of Florida, both procedural and substantive. Any and all litigation arising under this Agreement shall
be brought in the appropriate State of Florida Court in Orange County, Florida

33. Modification. This Agreement may not be altered, modified, or changed in any manner, except
pursuant to a written agreement executed and delivered by each of the parties. Modification of the grant
purpose or goals must be approved by OTTED and EFI. Additionally, any such modification, amendment
ar change shall be effective on the date of delivery or such later date as the parties may agree therein.

34. Complete Agreement. This Agreement, with all exhibits hereto, constitutes the entire agreement
between the parties and supersedes all agreements representations, warranties, statements, promises
and understandings, whether oral or written, with respect to the subject matter, and neither party shall be
bound by any oral or written agreements, representations, warranties, statements, promises, or
understandings not specifically set forth in this Agreement.

35. Counterparts. This Agreement may be executed in counterparts and shall be of the same force
and effect as if all parties had executed one copy of the Agreement. In addition, to facilitate completion
and execution of the Agreement, faxed sighatures shall be of the same force and effect as original
signatures.

IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed as of the
day and year first above written.

“EF]” : “GRANTEE”

"ENTERPRISE FLORIDA, INC. JEFFERSON COUNTY, FLORIDA
John A. Adams, Jr. Prinied:

President and CEQO Title;

Date Date
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EXHIBIT LIST
FOR
RURAL INFRASTRUCTURE GRANT AGREEMENT

Exhibit A Signature Page from Grant Application for the Project
Exhibit B Scope of Work for the Project

Exhibit C Project Activities: Deliverables and Deadlines

Exhibit D Confirmation of award from OTTED

Exhibit E Special audit requirements
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EXHIBIT A
Signature page from the Grant application
indicating that the fiscally responsible agent accepts responsibility for the proposal. (

THE RURAL INFRASTRUCTURE FUND RESERVES THE RIGHT TO REVIEW ALL
DATA SUBMITTED AND TO REQUEST ADDITIONAL INFORMATION AND TO
MAKEINDEPENDENT INQUIRIES TO VERIFY THE INFORMATION IF
NECESSARY AND APPROPRIATE,

Application completed by: To the best of my knowledge, the
information included in this application is
accurale.

Z ,,,»
{Signatura) {Signaiurs)
Sgott Shefh 2 S, Project WManager Roy:Schilgicher. Counly Coordinator
{Nama/Title) (Mame/Title)
Prebie Rish. Ine. Jetferson County
{Organization) {Organization)
(B30 897 2178 (8503342.0287
{Plione Number} ) {Phone Mumber)
{Danz) (Daite)

Ao of GIH6/07 11

Grantee Initial Page 10 of 17
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EXHIBIT B Scope of Work for the Project

EXHIBIT “A”

JEFFERSON COUNTYINDUSTRIAL-PARIC
TASK ORDER NO.012-2010 -
PREBLE RISH, INCPROJECT:NG, 751.012

“Thig task order s for the ;Sur;:sse of Freble-Rish, ing. (PRI as the' ENGINEER to provide professional services for the
Jefferson County Intusirial Park,

DESCRIPTION OF ENGINEER'S SERVICES

SCOPE OF BERVICES
4. Water Systan Master Plap

1. Data Caliection

1.3 Coliact 2l FOEP pumping raports for past 24 mariths,
1.2-Fully develon the.. City. of Maoriicelio's-existing Waler Sysiem Base Map & verify its acouracy,
;8. Collecl meter datsfrom the Cily, - o :
14 Ohiain RWRAWMD permit and da Hy of Monticello,
5. Obtain Construstion drawings fer fdistrial P Water-system.
“1:6- Compile future land use maps and Zoningmaps for.the Industrial Park and its suroundings
- ncludhg an 2nalysis-of surrounding lHuitge. Day'and Padwets parcals with regard fo fuiure
“infrastruclure nesds. oL

2. WaterModeting
2% Deveiopa Hydraulic Water Modet of ine existing Industrial Park water systam by tilizing

Wafer Catl by Haesfead Methods modeling software of the Sity of Montinallo's Waier Syatem.
2.2 Modsl the interconnection of the: ingusiial Pk weiler systarn and Clly of Monticello's water

system.

3.-Water Syster Master Plan

BT Verify the size of all water dislibution mging that are within the Jefierson County ndusirtal
Park and make resommendalions on-eny necsseary improvements, ‘

H2 Verldy the wall and storags capasity of the ity of Monticelio's water system, {Bohaurrency

Bnalysie).

-3.3 Provide rcomimgndations 5 improvemants reqidred for the Jefterson County Indusisial Park
and associated cost opimions,

B. Sewer Systom Master Plan
1. Bata Gollettion

1.1 Gollest all EDEP monthly. ooeraling repors for pasl 24 months,

1.2 Review the City-of Monticelie's axisting Sewer Systom bage map,

1.3 Conduct draw down tests:etal iitstations within the City of Menticelio’'s sewer system.
14 Collsol Gity of Monticello's westewsier systery Bow dafa,

1.5 Qblaln Construction drawings for Tity-of Monticelio's sewer sysiem.

1.6 Qbitein ell manhale dala within the. City-oEMontselio's sewer system.

2. Sewsr Modeling
2.1 Dovelop a hydrauble Sewer System Modet utiflzing Sewsr Gad by Haesiead Methods modeling
seftwars of ihe Gity of Monticelio's Sewer System.

2.2 Model the intarconneciicn(s) of the Industral Park sewe systerrrand. Gity of Monticelin's
sewsr gyglom.

3. Sowsr System Master Plan

3.1 Verily the slze of all sewer maing thal are within the Clty of Manitcalio's system and make
recammendations o any.neceassty improvements.

Grantee Initial Page 11 of 17
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Jefferson County Industrial Parlk

Exhibit *A"
Page2 of 3
3.2 Varify the Gity of Monficatlo's wastewater ireatment faciiily capacity ard Bany necessary
impravements,
3.8 Report on the City's sewer system, and the Impacis of e Indusival Park on tie Clty's system,
4.4 Creste acourate Sewer Systen base map,
&8 Provide recommendations for improvements and associated cost options.
€. Transporiatton Master Rian

Grantee Initial

1. Data Colfection

44 Obtaip iréffic.data from FOROT on Hwy 18,

L2 Calculbte the tip genaration for the Industrial Park,

1.3 Obtain. traffie-counts fram the Induetrial Park entrance road.

14 Gatherinformation on-adioining parcels to ine Iredustrigh Favk for possiGla fultre sxpansion.

2 Analysis

2:1 Parform Traffic mpatt Analysis,

2,2 Perform-a Turn Lans Analysis on Hwy 19, )

2,3 Perfornd a Tum Lane Analysis on Industrial Park Road,

2.4 Verify the existing road gaometey i appropriaie for the use,

2:6: Obiain existing rondway core samples:

26 Provide lzsiibie pavement design

2.7 Report findings, provide recemmendations for improvaments and asscelaterd cost options.

Stormwater MasterRian
1. Data Colisctipn

11 Obtair-exisling permits and data from FLEP,
1.2 Burvey gxisling facilites and conveyances.
1.3 Obtain nécessary yeotachnioal date,

2, Analysis

2.1 Qulline Deairape Basing within the Indusivial Patk Master Plan,

2.2 Calgulats Basin Charactéristics.

23 Analyze -madel Slormwater Conveyrnoes within ihe industrial Park,

24 Destgnimodal Stormwater Manggement Fagility Improvements for he Inglustrigl Fagk.
48 Povide recommentiations far improvemess and assogiated cost aplions,

Wetlangs Dalineation

1.0 Dell}weate and flag watlands on the Northem side-of ihe Indusirial Park.
2.0 Meslwlih NWEWMD staff or-site to verily weliands boundsry.
&0 Survey Wellands Location Line.

Survaving Services

1.8 Provide Induslriai Park bourdary and lopographical survey.
2.0 Frovide rogte survey fer ulility conneclion to City of Monlicells; North to the Wasle Water
Treatmen Facllty or altesnate routs as determined by the Cily and the Engines:,

3.0 Provida:commarcial subdivision plat of Indusirial Park.

Inclustrial F’ark'ﬂ_ési’qn ang Constriction Bocuments

1.0 Prepara24™y 36" Construcilen drawings for Industrial Park improvements.
A0 Obtain FDOTUNY Permit, '

3.8 Obtein FDET Driveway Pasmit.

4.0 Obiain FDOT Oralnage Connection Pamit §if necessary;,

50 Obtain NWFWMD Stormwater Rarnir.
6.8 Obtain FDEF Water Permit, {if required)
7.0 Obtain FDEP Wasiewater Permit, {if requma)
B0 Dasign Saditary Sewer Lift Station(s), {il cegyurivad}
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Jefferson County Industrial Park
Exhibir A"

Page 3;.@_15:31 _

HD Brvelop Ggmmc{ Documants and Speifications for hir}(ﬁrsg-:;mrpnsea
10.0 Davalop plam for indusival Park Drive imijrovements, ’
11.0 Meal witlh NWFWMD for a pre.application fheeding.

H. Bormilt Pees
PRI will rosponsible for all permit fees,

I Daliverabl
A. Two'copies.af ihe Waler System Master Plar {incluging eledtonic. pdf fifes),
B, Two.coples of the Bewer System Master Plan {including eleshonic: pdf files),
- & Oneset oFE0% amd 100% review documents {plans, specifieations, contrast documoniz),
‘B, Attand moeiings with Gounty staff discuss 80% and 100% aomments,
B Two eopies.of 100% plans, specificalions, and conttect doouments.

-d. -7 Profeggionn] Services faep -

Waler System Mastr Blan 326,600

-Eawer Systern MasterPlan - “§58,850
Transportation Masler Pian . . ' - IBA3.82:
At Stormweisi Master Pian ~ - - N 5 41
E. Wealtands Delinegtion - © D iBoon
¥ Burveying Serviees - - T . . I3 BEG
G Indesidtal Park Deafgn-andg Sonsteustion Botuments K (560,625

TOTAL -$276,000

K. Exglusions

The faliowing flems tire enclosed fromitis scops of services.
Az Dredge and Fill Peamiliing ofiorthen (HMiiky Crossings,
B: Sunveying other than that idealifisd inmis stope.,
€. Offsite drainage studies,
i Engineering and Desigh 6f improvements outsidé tlg seope OF services,
Water Boosler Plant designs and pormiting,
Wasle Water Troalment Facilfiy design and parmilting.
Tifle. searchas,

N WITRESS WHEREOF, the parties horelt: have couies his Task: Order 40 be sxecutad by their undarsignard
afficiels asduly suthiorized,

PREBLERIBI INC.

Adﬂrﬁ&éfféﬁ o mééap%z:mﬁame; ; 55 ff L
187 Easl Waliut Steeest 450 Wes| Walnut Streal

Murticelle, Fzggigsgw:zzsag -, Montiseiio, FL:32344

A
Date: 15%{/ %
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Exhibit D Confirmation of award from OTTED

STATE OF FLORIDA

®ffice of the Gobernor

THE CAPITOL
TALLAHASERE, FLORIDA 323000001

wyw fleowcom

CHARLIE CRIST
iy 850-488-7146
GOVERNOR 850-487-0801 fax

Oetuber 18,2010

Jefferson County Board of County Commigsipners
Roy Schicicker, County Coordinator

450 West Walnut Sireet

Monticcllo, Figrida 32344

Dear Mr. Schileicher:

it is my pleasurs to inform you that the Jefferson County Board of County Commission's
appitcation for a Rural Infrastructure Fund grant in the:amonnt-of $275,000 has been spproved.
Enterprise Florida Inc. (EFT) administers the Rural Infrasiraciure Fund and funding:agreements on
behalf of the Office of Tourism, Trade and Economic Beveloprent therefore I have asked EFI's
Viee President of Targeted Opportunities, Bridget Merrdll to prepars a contract. to implement this
awari,

This approval is based on a therough review of the application and recommerydation of the
Infrastructure Fund Review commitice cstablished pursuact to Section 288.0655(3), E.8. The
§275,000 in proceeds from this grant will be used to identify, design and enginecr the necessary
Amprovements required to-advance the Jefferson County Industrial Park to a shovel-ready stage.
The components o be addressed include a detailed site plan, plans for all propesed utilities {water,
sewer, eleciieity, gas, ielecommunications, -and broadband); assessment of the Impacts of the
proposed changas o the existing utilities; and miscellaneous surveying.

Please. be adviged that fands for this award may .not be disbursed prior to the complete
execation of the agreement; any expenditere made prior to the final contracl execulion cannot be
reimbursed.

Yau-and all:those within the two regions who have worked hard on this preject are to be
commended for the effort expended and I extend my persondl congratulations.  If you have any
questions-about this award or the-agreement, please feel free to contacet Sherri Martin at (350) 488-
3280 or sherri.martin@eogmyliorida.com.

Sincerely,

SR
Je} junez, Chiel Administrative Officer

Office of Tourism, Trade and Economic Development

ce: Bridget Merriil, Enterprise Fiorida, Inc.
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EXHIBIT E

SPECIAL AUDIT REQUIREMENTS

The administration of funds awarded by the Enterprise Florida (EFI) fo Grantee (known here as
“Contractor”} may be subject to audits and/or monitoring by EF| or by the Office of Tourism Trade and
Economic Development (OTTED), as described in this section.

MONITORING

By entering into this agreement, the Contractor agrees fo comply and cooperate with any
monitoring procedures/processes deemed appropriate by EFI. In the event EFI determines that a limited
scope audit of the recipient is appropriate, Contractor agrees to comply with any additional instructions
provided by EFI to Contractor regarding such audit. Contractor further agrees to comply and cooperate
with any inspections, reviews, investigations, or audits deemed necessary by OTTED, the Chief Financial
Officer, Auditor General, or Chief Inspector General. Contractor shall permit access to the Contractor's
records and independent auditor’s working papers as necessary to comply with the reguirements of this
Agreement.

AUDITS

1. In the event that Contractor expends a total amount of State awards (i.e., State financial
assistance provided to the recipient to carry out a State project) equal to or in excess of $500,000
in any fiscal year of Coniractor, Contractor must have a State single or project-specific audit for
such fiscal year in accordance with Section 215.97, Florida Statutes (the Single Audit Act);
applicable rules of the Executive Office of the Governor and the Chief Financial Officer, and
Chapter 10.650, Rules of the Auditor General. In determining the State financial assistance
expended in its fiscal year, Contractor shall consider all sources of State awards, including State
funds received from EFI, except that State financial assistance received by a nonstate entity for
Federal program matching requirements shall be excluded from consideration. The CSFA
number for Contractor is 31.030.

2. In connection with the audit requirements, Contractor shall ensure that the audit complies with the
requirements of Section 215.97(8), Fiorida Statutes. This includes submission of a reporting
package as defined by Section 215.97(2) Florida Statutes, and Chapter 10.650, Rules of the
Auditor General.

3. If Contractor expends less than $500,000 in State financial assistance in its fiscal year, an audit
conducted in accordance with the provisions of the Single Audit Act is not required. In the event
that Contractor expends less than $500,000 in State financial assistance in its fiscal year and
elects to have an audit conducted in accordance with the provisions of the Single Audit Act, the
cost of the audit must be paid from non-State funds (i.e., the cost of such an audit must be paid
from Contractor funds obtained from other than State entities).

4. Confractor must inciude the record keeping requirements found herein in subrecipient confracts
and subcontracts entered into by Contractor for work required under terms of this Agreement. In
the executed subcontract, Contractor shall provide each subrecipient of state financial assistance
the information needed by the subrecipient to comply with the requirements of the Single Audit
Act. Pursuant to Section 215.97(7), Florida Statutes, Contractor shall review and monitor
subrecipient audit reports and perform other procedures as specified in the agreement with the
subrecipient, which may include onsite visits. Contracior shall require subrecipients, as a
condition of receiving state financial assistance, to permit the independent auditor of the
recipient, the state awarding agency, the Chief Financial Officer, the Chief Inspector General,
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and the Auditor General access to the subrecipient’s records and independent auditor's working
papers as necessary to comply with the requirements of the Single Audit Act.

5. Forinformation regarding the Florida Single Audit Act, including the Florida Catalog of State
Financial Assistance (CFSA), the recipient should access the website for the Governor's Office

located at https://apps.fidfs.com/fsaal/catalog.aspx for assistance.

REPORT SUBMISSION
Copies of audit reports conducted in accordance with the audit requirements contained herein shall be

submitted to the parties set out below. The annual financial audit report shall include ali management
letters and Contractor's response to all findings, including corrective actions to be taken. The annual
financial audit report shall include a schedule of financial assistance specifically identifying all Agreement

and other revenue by sponsoring agency and Agreement number.

The complete financial audit report, including all items specified above, shall be sent directly to:
Pamela Murphy
Enterprise Florida, Inc.
800 No. Magnoiia Ave., Suite 1100
Orlando, Florida 33756
and
Elizabeth Walker
Office of Tourism, Trade, and Economic Development
The Capitol, Suite 1902
Tallahassee, Florida 32399 -0001

RIFmmM101906
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Csontracior : COMPLIANCE
ity &7 21p Oade] CERTIFICATION FORM

Phone [{509) 555-0190] Fax [(509) 555-0191]

DATE
TO:
ENTERPRISE FLORIDA INC.
800 N. MAGNOLIA AVENUE, SUITE 1100
ORLANDO, FL 32803
407-956-5600
DESCRIPTION: Deliverables including Minimum Performance Standards Invoice Period: (dates)
Contractor Invoice # (attached)
INVOICE AMOUNT $

Contractor Certification:
| certify, by evidence of my signature below, the above information is true and correct; and
accurately reflects the terms and conditions of the executed contract document on file. |

understand that the office of the State Chief Financial Officer reserves the right to require
additional documentation and/or to conduct post-audits of any agreements.

Contractor Name printed: Title:

Contractor Signature: Date:

EFI Contract Manager Certification:

| certify, by evidence of my signature below, the above information is true and correct; the goods
and services have been satisfactorily received and payment is now due. 1understand that the
office of the State Chief Financial Officer reserves the right to require additional documentation
and/or to conduct post-audits of any agreements.

EFI Contract Manager Name printed: Title:

EFIl Contract Manager Signature: Date:
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Quarterly Reporting requirement Date

As a part of your contract with Enterprise Florida, you must report on a quarterly basis any minority
vendors you use in the completion of this contract.

Were any minority vendors used this quarter? [ 1NO [ ] YES. If yes, complete the rest of this
form

Vendor Name Vendor Address Certificate* Amount Paid Goods/Services

* Minority Codes to use:

MIN-HIS : Minority — Hispanic owned
MIN-WQ: Minecrity Woman owned
MIN-AAQ: Minority African American owned
Minority — if no other class is stated

**Certificate:

The state and some counties certify minority ownership of businesses. Have you ¢btained a copy of
this ceriificate? If the vendor of sub-contractor does not have a certificate then they are not qualified
to be reported as a minority vendor.

| certify that this part of my quarterly report to Enterprise Florida Inc.is correct.

Name

Company

Contract number



RESOLUTION NO. 10-121610-01

RESOLUTION OF THE BOARD OF COUNTY
COMMISSIONERS AMENDING THE RULES OF
PROCEDURE FOR MEETINGS OF THE JEFFERSON
COUNTY BOARD OF COUNTY COMMISSIONERS

WHEREAS the Board of County Commissioners wishes to amend its Rules of Procedure for
Meetings of the Jefferson County Board of County Commissioners as adopted in Resolution No.
09-061809-01,

THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF
JEFFERSON COUNTY, FLORIDA:

item V, Subsections B, C, J, L, and O of said Rules of Procedure be amended as follows, deleting
the strikeout language and adding the underlined language:

B.

J.

Agenda Form; Avalfabmty, Support Information. The agenda shall be prepared by the County Coordinator and
forwarded to the Clerk who shall place it in appropriate form approved by the Commission. The Clerk shall make
avaitable to the Board members a copy of the agenda befere-ihe-meeting,_along with support information, no
later than 4:00PM four business days before the meefing. Any support information for agenda items
requiring a.disposition vote shall be available-to the County Coordinator or Clerk no later than 4:00 PM on the 3* 5th
business day before the mesting. If support information is required but not available, the agenda item shall be
downgraded to-a discssion topic for further-action or removed from the agenda and considered at a later mesting.

Agenda Format. The agenda format for a regularly scheduled official mesting of the Commission shall be in
substantially the form as set forth below:
1. Call to Order, invocation and Pledge of Aliegiance
2. Awards and Presentations
3. Approval of Agenda and Minuies of Prior Meeting(s)
4,  Consent
5. Citizens Requests and Input on Non-Agenda ltems (3-minute limit; no discussion by Commission)
6.  General Business
7. Scheduled Public Hearings {at or soon after announced time)
8. County Attorney
9. County Coordinator
10. Pending Business (added item; subsequent ifems renumbered)
11.  Citizens Forum {3 minute limit, discussion allowed)
12. Discussion ltems Raised by Board Members
13. Adjourn

Discussion items by Board Members. On the portion of the agenda designated as "Discussion ltems by
Board Members,” no assignments shall be given to the County Coordinater or County Attorney
without the express approval of the majority of the Board. The Board shall take no policy action
without an agenda item unless such is ascemplished-through-a-uranimeus added and passed by a
unanimous vote of the Board, .and then only if such item is deemed an emergency and is added to
the agenda as provided in ltem 5, Subsection C3. The remarks of each Board member during his or
her "discussions items" time shall be limited to no more than three {3) minutes, unless the Chairman
extends the time.




BY:

L Piacing ltems on Agenda. With the consent of the Commission as-a-whele, matters may be placed on
the agenda by any member of the Commission, the Coordinaior, eF the County Atiorney, the Clerk, or by public
reguest, When a Board member wishes to piace a matter on the agenda, the member should raise the matter
at a regular Commission meeting and seek the Commission's consent for inclusion of the matter on the next
available regular agenda. A Board member may not unilaterally add a matter to an agenda without the
Commission's prior approval either at a prior meeting or at the beginning of the meeiing in which the item is to

be included, and then only if the item has been properly noticed as provided in ftem V. Subsections A or O of
these rules.

0. "Add On" agenda ifems (items that missed the deadline for agenda preparation for the meeting) should

- be considered by the Commission only in exigent circumstances for issues that are time criical or cost

sensifive to the County. For such matters, the Chairman, County Coordinator and County Attorney should be
consulted in ‘advance of the meeting to approve of the "Add.On" agenda item. If the "Add On" agenda is
approved, the Agenda—Ceerdinater Clerk should modify and reprint the agenda table of contents for
redistribution to all persons who received-the initial agendas, such distribution to occur no less than 24 hours
prior to the meeting. Furthermore, at the time of distribution, the County's web site should be updated to
reflect the new agenda. For matters of extreme emergency, a special meseting of the Commission may be
called by the Chairman upon adequate nofice being provided under Section 286,011, Florida Statutes.

RESOLVED this 16™ day of December 2010.

ATTEST: BOARD OF COUNTY COMMISSIONERS
OF JEFFERSON COUNTY, FLORIDA

BY:

Kirk Reams, Clerk ' Stephen Fulford, Chairman
(As approved by the Board on December 16, 2010}



RESOLUTION NO. 10-121610-01

RESCLUTION OF THE BOARD OF COUNTY
COMMISSIONERS AMENDING THE RULES OF
PROCEDURE FOR MEETINGS OF THE JEFFERSON
COUNTY BOARD OF COUNTY COMMISSIONERS

WHEREAS the Board of County Commissioners wishes to amend its Rules of Procedure for

Meetings of the Jefferson County Board of County Commlssmners as adopted in Resolution No.
09-061809-01,

THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF
JEFFERSON COUNTY, FLORIDA: '

ltem V, Subsections B, C, J, L, and O of said Rules of Procedure be amended as follows, deleting
the strikeout language and adding the underlined language:

J

Agenda Form; Availabilify; Supporf Information. The agenda shall be prepared by the County Coordinator and
forwarded to the Clerk who shall place it in appropriate form approved by the Commission. The Clerk shall make
avaitable to the Board members a copy of the agenda befors-the-meeting, along with support information, no
D0PM four business days before the meeting. Any support information for agenda items
; sposition vote shall be available to the County Coordinator or Clerk no later than 4:00 PM on the 3+ 5th
busmess day before the meetlng If suppori information is required but not avaﬂable the agenda ltem shall be

Agenda Format. The agenda format for a regularly scheduled afficial meeting of the Commission shall be in
“substantially the form as set forth below:

Call to Order, Invocation and Pledge of Allegiance

Awards and Presentations

Approval of Agenda and Minutes of Prior Meefing{s)

Consent

General Busmess
Scheduled Public Hearings (at or soon after announced fime)
County Attornay
. County Coordinator

10. Pending Business (added ifem; subsequent items renumbared)

11. Citizens Forum (3 minute limit, discussion atlowed)

12. Discussion ltems Raised by Board Members

13.  Adjourn

Discussion ltems by Board Members. On the poriion of the agenda designated as "Discussion ltems by
Board Members," no assignments shall be given to the County Coordinator or County Aftorney
without the express approval of the majority of the Board. The Board shall take no poiicy action
without an agenda ifiem unless such is ascemplished-threugh-aunanimous added and passed by a
unanimous vote of the Board, and then only if such item is deemed an emergency and is added to
the agenda as provided in [tem 5,_Subsection C3. The remarks of each Board member during his or
her "discussions ifems" time shall be limited to no more than three (3) minutes, unless the Chairman
extends the time.




BY:

L Placing ltems on Agenda. With the consent of the Commission as-a-whele, matters may be placed on
the agenda by any member of the Commission, the Coordinator, e+ the County Attorney, the Clerk, or by public
request. When a Board member wishes to place a matter on the agenda, the member should raise the matter
at a regular Commission meeting and seek the Commission's consent for inclusien of the matter on the next
available regular agenda. A Board member may not unilaterally add a matter to an agenda withouf the

be in¢luded,_and then only if the item has been properly noticed as provided in Item V. Subsections A or O of
these rules.

C. “Add On' agenda items {items that missed the deadline for agenda preparation for the mesting) should
be considered by the Commission only in exigent circumstances for issues that are iime critical ar cost
sensitive to the Counfy. For such matters, the Chairman, County Coordinaior and County Aftorney should be
consulted in advance of ithe meeling to approve of the "Add On" agenda item. If the "Add On" agenda is
approved, the Agenda—Coerdinater Clerk should modify and reprint the agenda {able of contents for
redistribution to all persons who received the initial agendas, such distribution io occur no less than 24 hours
prior to the meeting. Furthermore, at the time of distribution, the Couniy's web site should be updated to
refiect the new agenda. For matters of extreme emergency, a special meeting of the Commission may bhe

_called by the Chairman upon adequate notice being provided under Section 286.011, Florida Statutes.

RESOLVED this 16™ day of December 2010.

ATTEST: BOARD OF COUNTY COMMISSIONERS
OF JEFFERSON COUNTY, FLORIDA

BY:

Kirk Reams, Clerk Stephen Fulferd, Chairman
(As approved by the Board on December 16, 2010}
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December 1, 2010

Via emall @ rsehliecher@jeffersoncountyfi.gov

Mr, Roy Schisicher
County Coordinator
Jefferson County

450 West Walnut Street
Monticello, FL:32344

RE: Jefferson County Horse Arena Assessment

Prebie-Rish, inc. Project'No, 761,006
Dear Mr.-Schleicher:

At the County's request, we-have reviewet the Horse Arena prgp_eﬁy antd permitted plans to determine
the improvements that are necessary. to closg:out the NWEWMD Environmental Resource Permit. This

permit (ERP.#423) was issued on 12/30/0B:and expires 12/30/13. We .understand that ihis is 8 time. -

sensitive situation-and:we are working towards a:solution that is as timely as:possible.

in-an effort t0.get the necessary improvements completed as quickly as possible, we have contacted
CW Roberts Contfacting, Inc. (CWR) and requesied a proposal. Their proposal isiattached and labeled
as "Exhibit A" ' ' B

The foliowing is a summary of the previous and future-events:

» CWR has provided.a proposalfor a Change Order to-their CR 1494 Contract {"Exduibit A7)

« Ifthe County desiies o obtain-other prices. please note that this can only legally be solicited
through public Bid. '

o In order to prepare technical specifications, bid documents, and contract documents: which
would be reéquired to publicly bid this work, a2 substantiat amount of Enginesring work will be
necessary (approximately $8,000-510,000). ~ '

e I ihe County were to:bid this wark and not-accept the proposed Change Order, there is 2
possibility that the: Bids will be substantially higher than the proposed Change Order. At that

" tiftie,sthe County cannol elect to revert back to this Change:Order and the County will have to
-useihe lowest responsive bidder.

¢ CWR cun begin construction within two (2) weeks of approval by the County and.expects to be

completed two (2) weeks thereafter.

-After thorough:review of the- proposal and the current situation with County staff, we belié’ve thatitisin
‘the Counly's best interest fo' Change Order this work into the contract that the County alrgady has with
‘CW Roberts Contracling.

We are happy 1o proceed in-any manner that the County desires, and would be happy to discuss this
situation with the Board if there-are any.questions.



If you have any questions, please give me. a call at 850.528.0300 or e-mail me at wisea@preble-rish.com.

Sincerely,

PREBLE:

A/ia: Wise, P

Project Manager

ADW

ISH, 1

Attachments

cc; Mt Chris Forehand, P.E.; Vice- Presg:ieai £.0.0., PRI {via'forahande@prela. fish.com w/ attachments)
Mr, Travis Justice, P.E., Assc&ctate PRI (via justicetf@neebla-fish.oom wh attachments)
Mr. Soott Sheflield, P.E., PRI (via shefields@preble-nsh com w/ attachments).
Mr. Doniald Stanley, £.1.) PRI {via stanleydfbprable-tish com w! attachmants)




CxHBIT A

HosfordTallahasse Division

€. W. ROBERTS CONTRACTING, INC. Talahosees, L 32300
Heavy Construction P B50:305.660.
PROPOSAL
MNovember 12, 2010
Praposal No.: 221
To Travis Justica Phore

Prable-Rish, tne, Fax -

C.W. Roberts Contracting. Inc., Talhhassee I}uwszun. herainalter called flve Company, offers to furnish
all iabor, ralerials and aquipment required-for the performance of the following descrived work in
connaclion with construstion of improvements of Jeffersen County Livestock & Horse Arena:

ftom Descriplion Crantity Unil ol Prico
Regrading of slte, pond, draifiage as spacified per Alais Wisa with Prabla-Rish L
1 Mobilization 1.00 L& 8 250000
2 Layoul 100 L8 '8 250000
3 Erostan Conient 100 s 'S 1,500.00
4 Grading 1.00 Ls §25,000.00
5 Cewater Pend 1.00 5§ 250000
G Oulialt Structure {FAI) 1.00 EA 5 =3,50000
7 Manhols [F&) 1.00 EA § 280000
i 12 BORE 240,80 LF - 72500
4 12 HOPE 1050 LE I A4
16 18" Hoadwalt o0 CEAC S 250000
1 12" hiltered End Seclion L0 EA S 460000
12 18" Mitered Ead Section - £ 1 EA & BO0.OD
13 Riprap Apran B o L300 EA $ 148005
14 Sodding B N s X ) sY £ 2.26
16 Sead & Mulch S oo Atjaon0s BY 8 0.35
' ' Tots!

LY L L0 AN 0 45K AR T O T A An

Total

Li41-13

2,500.00
2,500.00
1,500.00
25,000.60
2,500.00
350000
2,800.00
8.000.G0
240000
250000
60800
‘240000

L 3000.00

137500
285000

T ¥2;825.00

This proposal expiras thirly (30} days from the dale hereof, but may be accoplod-al any later dale al the sote aplion of the Cempany,

ACCEPTED,; Rospactully Subimdlied,

lmnathan '[>¢{rrimiﬁ
o

{Firm Mamey)
Joraihan Parramere
C.W. Robarts Comratting, Ing.

{Sigratore} Hosford/Tallahasses Division

{Printert Natte and Tille)

Noventber 12, 2010

{Date) thule)
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Select Year:

The 2010 Florida Statutes

Title X Chapter 112 View Entire
PUBLIC OFFICERS, EMPLOYEES,  pUBLIC OFFICERS AND EMPLOYEES; ~ Chapter
AND RECORDS GENERAL PROVISIONS

112.061 Per diem and travel expenses of public officers, employees, and authorized persons.—

(1) LEGISLATIVE INTENT.—To prevent inequities, conflicts, inconsistencies, and lapses in the
numerous laws regulating or attempting to regulate travel expenses of public officers, employees, and
authorized persons in the state, it is the intent of the Legislature:

(a) To establish standard travel reimbursement rates, procedures, and limitations, with certain
justifiable exceptions and exemptions, applicable to all public officers, employees, and authorized
persons whose travel is authorized and paid by a public agency.

(b) To preserve the standardization established by this law:

1. The provisions of this section shall prevail over any conflicting provisions in a general law, present
or future, to the extent of the conflict; but if any such general law contains a specific exemption from
this section, including a specific reference to this section, such general law shall prevail, but only to the
extent of the exemption.

2. The provisions of any special or local law, present or future, shall prevail over any conflicting
provisions in this section, but only to the extent of the conflict.

(2) DEFINITIONS.—For the purposes of this section, the following words shall have the meanings
indicated:

(a) Agency or public agency—Any office, department, agency, division, subdivision, political
subdivision, board, bureau, commission, authority, district, public body, body politic, county, city,
town, village, municipality, or any other separate unit of government created pursuant to law.

(b) Agency head or head of the agency—The highest policymaking authority of a public agency, as
herein defined.

(c) Officer or public officer—An individual who in the performance of his or her official duties is
vested by taw with sovereign powers of government and who is either elected by the people, or
commissioned by the Governor and has jurisdiction extending throughout the state, or any person
lawfully serving instead of either of the foregoing two classes of individuals as initial designee or
SLICCESSOr.

(d) Employee or public employee—An individual, whether commissioned or not, other than an officer
or authorized person as defined herein, who is filling a regular or full-time authorized position and is
responsible to an agency head.

(e) Authorized person—

1. A person other than a public officer or employee as defined herein, whether elected or
commissioned or not, who is authorized by an agency head to incur travel expenses in the performance
of official duties.

http://'www leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search String=... 12/9/2010
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2. A person who is called upon by an agency to contribute time and services as consultant or
adviser.

3. A person who is a candidate for an executive or professional position.

{(f) Traveler—A public officer, public employee, or authorized person, when performing authorized
travel.

(g) Travel expense, traveling expenses, necessary expenses while traveling, actual expenses while
traveling, or words of similar nature—The usual ordinary and incidental expenditures necessarily
incurred by a traveler.

(h) Common carrier—Train, bus, commercial airline operating scheduled flights, or rental cars of an
established rental car firm.

(i) Travel day—A period of 24 hours consisting of four quarters of 6 hours each.

(j) Travel period—A period of time between the time of departure and time of return. -

(k) Class A travel—Continuous travel of 24 hours or more away from official headquarters.

() Class B travel—Continuous travel of less than 24 hours which involves overnight absence from
official headquarters.

(m} Class C travel—Travel for short or day trips where the traveler is not away from his or her
official headquarters overnight.

(n} Foreign travel—Travel outside the United States.

(3) AUTHORITY TO INCUR TRAVEL EXPENSES.—

(a) All travel must be authorized and approved by the head of the agency, or his or her designated
representative, from whose funds the traveler is paid. The head of the agency shall not authorize or
approve such a request unless it is accompanied by a signed statement by the traveler’s supervisor
stating that such travel is on the official business of the state and also stating the purpose of such
travel,

(b) Travel expenses of travelers shall be limited to those expenses necessarily incurred by them in
the performance of a public purpose authorized by law to be performed by the agency and must be
within the timitations prescribed by this section.

{(¢) Travel by public officers or employees serving temporarily in behalf of another agency or partly
in behalf of more than one agency at the same time, or authorized persons who are calted upon to
contribute time and services as consultants or advisers, may be authorized by the agency head.
Complete explanation and justification must be shown on the travel expense voucher or attached
thereto,

(d) Travel expenses of public employees for the sole purpose of taking merit system or other job
placement examinations, written or oral, shall not be allowed under any circumstances, except that
upon prior written approval of the agency head or his or her designee, candidates for executive or
professional positions may be allowed travel expenses pursuant to this section.

{e) Travel expenses of public officers or employees for the purpose of implementing, organizing,
directing, coordinating, or administering, or supporting the implementation, organization, direction,
coordination, or administration of, activities related to or involving travel to a terrorist state shall not
be allowed under any circumstances. For purposes of this section, “terrorist state” is defined as any
state, country, or nation designated by the United States Department of State as a state sponsor of
terrorism,

(f} The agency head, or a designated representative, may pay by advancement or reimbursement, or
a combination thereof, the costs of per diem of travelers for foreign travel at the current rates as

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=... 12/9/2010
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specified in the federal publication “Standardized Regulations (Government Civilians, Foreign Areas)”
and incidental expenses as provided in this section.

(2) A traveler who becomes sick or injured while away from his or her official headquarters and is
therefore unable to perform the official business of the agency may continue to receive subsistence as
provided in subsection (6) during this period of illness or injury until such time as he or she is able to
perform the official business of the agency or returns to his or her official headquarters, whichever is
earlier. Such subsistence may be paid when approved by the agency head or his or her designee.

(h) The State Surgeon General or a designee may authorize travel expenses incidental to the
rendering of medical services for and on behalf of clients of the Department of Health. The Department
of Health may establish rates lower than the rate provided in this section for these travel expenses.

(4) OFFICIAL HEADQUARTERS.—The official headquarters of an officer or employee assigned to an
office shall be the city or town in which the office is located except that:

() The official headquarters of a person located in the field shall be the city or town nearest to the
area where the majority of the person’s work is performed, or such other city, town, or area as may be
designated by the agency head provided that in all cases such designation must be in the best interests
of the agency and not for the convenience of the person.

(b) When any state employee is stationed in any city or town for a period of over 30 continuous
workdays, such city or town shall be deemed to be the employee’s official headquarters, and he or she
shall not be allowed per diem or subsistence, as provided in this section, after the said period of 30
continuous workdays has elapsed, unless this period of time is extended by the express approval of the
agency head or his or her designee.

() A traveler may leave his or her assigned post to return home overnight, over a weekend, or
during a holiday, but any time lost from regular duties shall be taken as annual leave and authorized in
the usual manner. The traveler shall not be reimbursed for travel expenses in excess of the established
rate for per diem allowable had he or she remained at his or her assigned post. However, when a
traveler has been temporarily assigned away from his or her official headquarters for an approved period
extending beyond 30 days, he or she shall be entitled to reimbursement for fravel expenses at the
established rate of one round trip for each 30-day period actually taken to his or her home in addition to
pay and allowances otherwise provided.

(5) COMPUTATION OF TRAVEL TIME FOR REIMBURSEMENT.—For purposes of reimbursement and
methods of calculating fractional days of travel, the following principles are prescribed:

(a) The travel day for Class A travel shall be a calendar day {midnight to midnight}). The travel day
for Class B travel shall begin at the same time as the travel period. For Class A and Class B travel, the
traveler shall be reimbursed one-fourth of the authorized rate of per diem for each quarter, or fraction
thereof, of the travel day included within the travel period. Class A and Class B travel shall include any
assignment on official business outside of regular office hours and away from regular places of
employment when it is considered reasonable and necessary to stay overnight and for which travel
expenses are approved.

{b) A traveler shall not be reimbursed on a per diem basis for Class C travel, but shall receive
subsistence as provided in this section, which allowance for meals shall be based on the following
schedule:

1. Breakfast—When travel begins before 6 a.m. and extends beyond 8 a.m.

2. Lunch—When travel begins before 12 noon and extends beyond 2 p.m.

3. Dinner—When travel begins before 6 p.m. and extends beyond 8 p.m., or when travel occurs

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=... 12/9/2010
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during nighttime hours due to special assignment.

No allowance shall be made for meals when travel is confined to the city or town of the official
headquarters or immediate vicinity; except assignments of official business outside the traveler’s
regular place of employment if travel expenses are approved. The Chief Financial Officer shall establish
a schedule for processing Class € travel subsistence payments at least on a monthly basis.

(6) RATES OF PER DIEM AND SUBSISTENCE ALLOWANCE.—For purposes of reimbursement rates and
methods of calculation, per diem and subsistence allowances are provided as follows:

(a) All travelers shall be allowed for subsistence when traveling to a convention or conference or
when traveling within or outside the state in order to conduct bona fide state business, which
convention, conference, or business serves a direct and lawful public purpose with relation to the public
agency served by the person attending such meeting or conducting such business, either of the following
for each day of such travel at the opticn of the traveler:

1. Eighty dollars per diem; or

2. If actual expenses exceed 580, the amounts permitted in paragraph (b) for subsistence, plus
actual expenses for lodging at a single-occcupancy rate to be substantiated by paid bills therefor.

When lodging or meals are provided at a state institution, the traveler shall be reimbursed only for the
actual expenses of such lodging or meals, not to exceed the maximum provided for in this subsection,

{b) All travelers shall be allowed the following amounts for subsistence while on Class C travel on
official business as provided in paragraph (5}(b):

1. Breakfast. . . . . . . . . .5
2. Lunch. . . . . . . . . .51
3. Dinner. . . . . . . . . .519

{c) No one, whether traveling out of state or in state, shall be reimbursed for any meal or lodging
included in a convention or conference registration fee paid by the state.

(7) TRANSPORTATION.—

{a) All travel must be by a usually traveled route. In case a person travels by an indirect route for his
or her own convenience, any extra costs shall be borne by the traveler; and reimbursement for expenses
shall be based only on such charges as would have been incurred by a usually traveled route, The agency
head or his or her designee shall designate the most economical method of travel for each trip, keeping
in mind the following conditions:

1. The nature of the business.

2. The most efficient and economical means of travel (considering time of the traveler, impact on
the productivity of the traveler, cost of transportation, and per diem or subsistence reguired). When it
is more efficient and economical to either the traveler or the agency head, jet service offered by any
airline, whether on state contract or not, may be used when the cost is within an approved threshold
determined by the agency head or his or her designee,

3.  The number of persons making the trip and the amount of equipment or material to be
transported.

(b} The Department of Financial Services may provide any form it deems necessary to cover travel
requests for traveling on official business and when paid by the state.

(c) Transportation by common carrier when traveling on official business and paid for personally by
the traveler, shall be substantiated by a receipt therefor. Federal tax shall not be reimbursable to the
traveler unliess the state and other public agencies are also required by federal law to pay such tax. in

http:/fwww.leg.state.fl.us/statutes/index.cfm?App mode=Display Statute&Search Stiring=... 12/9/2010
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the event transportation other than the most economical class as approved by the agency head is
provided by a common carrier on a flight check or credit card, the charges in excess of the most
economical class shall be refunded by the traveler to the agency charged with the transportation
provided in this manner.

(dy1. The use of privately owned vehicles for official travel in lieu of publicly owned vehicles or
common carriers may be authorized by the agency head or his or her designee, Whenever travel is by
privately owned vehicle:

a. A traveler shall be entitled to a mileage allowance at a raie of 44.5 cents per mile; or

b. A traveler shall be entitled to the common carrier fare for such travel if determined by the
agency head to be more economical.

2. Reimbursement for expenditures related to the operation, maintenance, and ownership of a
vehicle shall not be allowed when privately owned vehicles are used on public business and
reimbursement is made pursuant to this paragraph, except as provided in subsection (8).

3. All mileage shall be shown from point of origin to point of destination and, when possible, shall
be computed on the basis of the current map of the Department of Transportation. Vicinity mileage
necessary for the conduct of official business is allowable but must be shown as a separate item on the
expense voucher.

(e) Transportation by chartered vehicles when traveling on official business may be authorized by
the agency head when necessary or where it is to the advantage of the agency, provided the cost of such
transportation does not exceed the cost of transportation by privately owned vehicle pursuant to
paragraph (d).

(f) The agency head or his or her designee may grant monthly aliowances in fixed amounts for use of
privately owned automobiles on official business in lieu of the mileage rate provided in paragraph (d).
Allowances granted pursuant to this paragraph shall be reasonable, taking into account the customary
use of the automabile, the roads customarily traveled, and whether any of the expenses incident to the
operation, maintenance, and ownership of the automobile are paid from funds of the agency or other
public funds. Such allowance may be changed at any time, and shall be made on the basis of a signed
statement of the traveler, fited before the allowance is granted or changed, and at least annually
thereafter. The statement shall show the places and distances for an average typical month’s travel on
official business, and the amount that would be atlowed under the approved rate per mile for the travel
shown in the statement, if payment had been made pursuant to paragraph (d).

(g} No contract may be entered into between a public officer or employee, or any other person, and
a public agency, in which a depreciation allowance is used in computing the amount due by the agency
to the individual for the use of a privately owned vehicle on official business; provided, any such
existing contract shall not be impaired.

(h) No traveler shall be allowed either mileage or transportation expense when gratuitously
transported by another person or when transported by another traveler who is entitled to mileage or
transportation expense. However, a traveler on a private aircraft shall be reimbursed the actual amount
charged and paid for the fare for such fransportation up to the cost of a commercial airline ticket for
the same flight, even though the owner or pilot of such aircraft is also entitled to transportation
expense for the same flight under this subsection.

{8) OTHER EXPENSES.—

(a) The following incidental travel expenses of the traveler may be reimbursed:

1. Taxi fare.

http://www .leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=... 12/9/2010
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Ferry fares; and bridge, road, and tunnel tolls.
Storage or parking fees.
Communication expense.

5. Convention registration fee while attending a convention or conference which will serve a direct
public purpose with relation to the public agency served by the person attending such meetings. A
traveler may be reimbursed the actual and necessary fees for attending events which are not included in
a basic registration fee that directly enhance the public purpose of the participation of the agency in
the conference. Such expenses may include, but not be limited to, banquets and other meal functions.
It shall be the responsibility of the traveler to substantiate that the charges were proper and necessary.
However, any meals or lodging included in the registration fee will be deducted in accordance with the
allowances provided in subsection {6).

(b} Other expenses which are not specifically authorized by this section may be approved by the
Department of Financial Services pursuant to rules adopted by it. Expenses approved pursuant to this
paragraph shall be reported by the Department of Financial Services to the Auditor General annually.

(9) RULES.—

(a) The Department of Financial Services shall adopt such rutes, including, but not limited to, the
general criteria to be used by a state agency to predetermine justification for attendance by state
officers and employees and authorized persons at conventions and conferences, and prescribe such
forms as are necessary to effectuate the purposes of this section. The department may also adopt rules
prescribing the proper disposition and use of promotional items and rebates offered by common carriers
and other entities in connection with travel at public expense; however, before adopting such rules, the
department shall consult with the appropriation committees of the Legislature.

(b) Each state agency shall adopt such additional specific rules and specific criteria to be used by it
to predetermine justification for attendance by state officers and employees and authorized persons at
conventions and conferences, not in conflict with the rules of the Department of Financial Services or
with the general criteria to be used by a state agency to predetermine justification for attendance by
state officers and employees and authorized persons at conventions, as may be necessary to effectuate
the purposes of this section.

{10) FRAUDULENT CLAIMS.—Claims submitted pursuant to this section shall not be required to be
sworn to before a notary public or other officer authorized to administer oaths, but any claim
authorized or required to be made under any provision of this section shall contain a statement that the
expenses were actually incurred by the traveler as necessary travel expenses in the performance of
official duties and shall be verified by a written declaration that it is true and correct as to every
material matter; and any person who willfully makes and subscribes any such claim which he or she does
not believe to be true and correct as to every material matter, or who willfully aids or assists in, or
procures, counsels, or advises the preparation or presentation under the provisions of this section of a
claim which is fraudutent or is false as to any material matter, whether or not such falsity or fraud is
with the knowledge or consent of the person authorized or required to present such claim, is guilty of a
misdemeanor of the second degree, punishable as provided in s. 775.082 or 5. 775.083. Whoever shall
receive an allowance or reimbursement by means of a false claim shall be civilly liable in the amount of
the overpayment for the reimbursement of the public fund from which the claim was paid.

(11} TRAVEL AUTHORIZATION AND YOUCHER FORMS.—

{a) Authorization forms.—The Department of Financial Services shall furnish a uniform travel
authorization request form which shatl be used by all state officers, employees, and authorized persons

oW
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when requesting approval for the performance of travel to a convention or conference. The form shall
include, but not be limited to, provision for the name of each traveler, purpose of travel, period of
travel, estimated cost to the state, and a statement of benefits accruing to the state by virtue of such
travel. A copy of the program or agenda of the convention or conference, itemizing registration fees and
any meals or lodging included in the registration fee, shall be attached to, and filed with, the copy of
the travel authorization request form on file with the agency. The form shall be signed by the traveler
and by the traveler’s supervisor stating that the travel is to be incurred in connection with official
business of the state. The head of the agency or his or her designated representative shall not authorize
or approve such request in the absence of the appropriate signatures. A copy of the travel authorization
form shall be attached to, and become a part of, the support of the agency’s copy of the travel
voucher.

{b) Voucher forms.—

1. The Department of Financial Services shall furnish a uniform travel voucher form which shall be
used by all state officers, employees, and authorized persons when submitting travel expense
statements for approval and payment. Mo travel expense statement shall be approved for payment by
the Chief Financial Officer unless made on the form prescribed and furnished by the department. The
travel voucher form shall provide for, among other things, the purpose of the official travel and a
certification or affirmation, to be signed by the traveler, indicating the truth and correctness of the
claim in every material matter, that the travel expenses were actually incurred by the traveler as
necessary in the performance of official duties, that per diem claimed has been appropriately reduced
for any meals or lodging included in the convention or conference registration fees claimed by the
traveler, and that the voucher conforms in every respect with the requirements of this section. The
original copy of the executed uniform travel authorization request form shatl be attached to the uniform
travel voucher on file with the respective agency.

2. Statements for travel expenses incidental to the rendering of medical services for and on behalf
of clients of the Department of Health shall be on forms approved by the Department of Financial
Services.

{12) ADVANCEMENTS. —Notwithstanding any of the foregoing restrictions and limitations, an agency
head or his or her designee may make, or authorize the making of, advances to cover anticipated costs
of travel to travelers. Such advancements may include the costs of subsistence and travel of any person
transported in the care or custody of the traveler in the performance of his or her duties.

(13) DIRECT PAYMENT OF EXPENSES BY AGENCY.—Whenever an agency requires an employee to incur
either Class A or Class B travel on emergency notice to the traveler, such traveler may request the
agency to pay his or her expenses for meals and lodging directly to the vendor, and the agency may pay
the vendor the actual expenses for meals and lodging during the travel period, limited to an amount not
to exceed that authorized pursuant to this section. In emergency situations, the agency head or his or
her designee may authorize an increase in the amount paid for a specific meal, provided that the total
daily cost of meals does not exceed the total amount authorized for meals each day. The agency head or
his or her designee may also grant prior approval for a state agency to make direct payments of travel
expenses in other situations that resutt in cost savings to the state, and such cost savings shall be
documented in the voucher submitted to the Chief Financial Officer for the direct payment of travel
expenses. The provisions of this subsection shall not be deemed to apply to any legislator or to any
employee of the Legislature.

{14) APPLICABILITY TQO COUNTIES, COUNTY OFFICERS, DISTRICT SCHOOL BOARDS, SPECIAL DISTRICTS,
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AND METROPOLITAN PLANNING ORGANIZATIONS, —

(@) The following entities may establish rates that vary from the per diem rate provided in paragraph
(6){(a), the subsistence rates provided in paragraph (6)(b), or the mileage rate provided in paragraph {7)
(d) if those rates are not less than the statutorily established rates that are in effect for the 2005-2006
fiscal year:

1. The governing body of a county by the enactment of an ordinance or resolution;

2. A county constitutional officer, pursuant to s. 1(d), Art. VIll of the State Constitution, by the
establishment of written policy;

3. The governing body of a district school board by the adoption of rules;

4. The governing body of a special district, as defined in s. 189.403(1), except those special districts
that are subject to s. 166.021(10), by the enactment of a resolution; or

5.  Any metropolitan planning organization created pursuant to s. 339.175 or any other separate tegal
or administrative entity created pursuant to s. 339.175 of which a metropolitan planning organization is
a member, by the enactment of a resolution.

(b} Rates established pursuant to paragraph (a) must apply uniformly to all travel by the county,
county constitutional officer and entity governed by that officer, district school board, special district,
or metropolitan planning organization.

{c) Except as otherwise provided in this subsection, counties, county constitutional officers and
entities governed by those officers, district school boards, special districts, and metropelitan planning
organizations, other than those subject to s. 166.021(10), remain subject to the requirements of this
section.

{15) CLASS C TRAVEL.—Moneys appropriated from the State Treasury may not be used to pay per
diem or subsistence related to Class C travel.

History.—ss. 1, 3, ch. 22830, 1945; ss. 1, 2, 3, ch. 23892, 1947; ss. 1, 3, ch. 25040, 1949; ss. 1, 3, ch, 26910, 1951; s, 1, ch,
28303, 1953; s. 1, ch. 29628, 1955; s. 1, ch. 57-230; s. 1, ch. 61-183; s. 1, ch. 61-43; s. 1, ch. 63-5; 5. 1, ch. 63-192; 5. 1, ch.
63-122; s. 1, ch. 63-400; ss. 2, 3, ch. 67-371; ss. 1, 2, ch. 67-2206; s. 1, ch. 69-193; s. 1, ch, 69-381; ss. 12, 23, 31, 35, ch. 69-
106; 5. 65, ch. 71-136; s. 1, ch. 72-213; s. 1, ch. 72-217; 5. 1, ch, 72-324; s, 26, ch. 72-404; 5. 1, ch. 73-16%; s. 1, ch. 74-15; s.
1, ch. 74-246; s. 1, ch. 74-365; ss. 1, 2, ch. 75-33; 5. 1, ch. 76-166; s, 2, ch. 76-208; ss. 1, 2, ch. 76-250; 5. 1, ch. 77-174; 5. 1,
ch. 77-231; ss. 1, 2, ch. 77-437; 5. 2, ch. 78-95; s. 51, ch. 79-190; s. 1, ch. 79-205; s. 1, ch. 79-303; s. 1, ch. 79-412; ss. 1, 2,
ch. 81-207; ss. 1, 2, ch. 83-307; s, 1, ch. 85-140; 5. 1, ch. 87-407; s, 4, ch. 88-235; s. 12, ch. 89-291; s. 18, ch. 91-45; s. 1, ch.
94-139; s. 1403, ch. 95-147; s. 26, ch. 95-312; s. 5, ch. 96-310; s. 43, ch. 96-399; s. 23, ch. 98-136; s. 9, ch. 99-8; 5. 7, ch. 99-
155; 5. 16, ch. 99-399; ss. 48, 53, ch. 2001-254; ss. 46, 79, ch. 2002-402; s. 2, ch. 2003-125; 5. 123, ch. 2003-261; s. 49, ch.

2003-399; s. 5, ch. 2004-5; s. 32, ch. 2004-269; s. 23, ch. 2005-71; s. 12, ch. 2006-1; s. 6, ch. 2006-18; ss. 14, 53, ch. 2006-
26; 5. 1, ch, 2006-41; s. 3, ch. 2006-54; s. 2, ch. 2007-196; s. 6, ch. 2008-6; s. 13, ch. 2008-153; s. 2, ch, 2010-4,
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CHAPTER 691-42 TRAVEL EXPENSES

691-42.001 Applicability.

691-42 002 Definitions.

691-42.003 Forms,

691-42.004 Conferences and Conventions.

691-42,005 Travel Advances.

691-42.006 Per Diem and Subsistence Allowance.
691-42.007 Transportation - Common Carriers.
691-42.008 Transportation - Privately Owned Vehicles.
691-42.009 Transportation - Complimentary.
691-42.010 Other Incidental Traveling Expenses.
691-42.011 Direct Payment of Expenses by Agency.
691-42.012 Requirements for Reimbursement of Expenditures by Physically Handicapped Travelers.

691-42.001 Applicability.
These rules shall apply to all state agencies in the payment of travel expenses from such state agencies’ funds unless such expenses
are otherwise provided by law.

Specific Authority 17.075(1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061 FS. History-New 3-5-90, Formerly 34-42.001.

691-42.002 Definitions.

The terms defined in Section 112.061(2), Florida Statutes, shall have the same meanings when used in this chapter and are
incorporated herein by reference. Additionally the following terms shall have the following meanings:

(1) “Actual point of origin” means the geographic location where the travel begins, which is other than the “point of origin™ as
defined in subsection {15) hereof.

(2) “Chief Financial Officer” or “Department” shall mean the State of Florida, Department of Financial Services or its
statutorily appointed head, the Chief Financial Officer, and the terms shall have the same meaning and be used interchangeably.

(3) “Conference” means the coming together of persons with a common interest or interests for the purpose of deliberation,
interchange of views, or for the removal of differences or disputes and for discussion of their common problems and interests. The
tetm also includes similar meetings such as seminars and wotkshops which are large formal group meetings that are programmed
and supervised to accomplish intensive research, study, discussion and work in some specific field or on a governmental problem or
problems. A conference does not mean the coming together of agency or interagency personnel.

{(4) “Convention” means an assembly of a group of persons representing persons and groups, coming together for the
accomplishment of a purpose of interest to a larger group or groups. A convention does not mean the coming together of agency or
interagency personnel.

(5) “Emergency notice” means for purposes of Section 112.061(13), Florida Statutes, notification of less than twenty-four (24)
hours prior to scheduled departure. Such notification may be written or cral.

(6) “Emergency situation” means circumstances in which there is an immediate danger or a threat of immediate danger to the
public health, safety or welfare or of other substantial loss to the state requiring emergency action.

(7) “Meal allowance” means the amount authorized by Section 112.061(6)(b), Florida Statutes, for each meal during the travel
period.

(8) “Most economical class of transportation” means the class having the lowest fare which is available.

(9) *“Most economical method of travel” means the mode of transportation (state owned vehicle, privately owned vehicle,
common carrier, etc.) designated by an agency head in accordance with criteria prescribed by Section 112.061, Florida Statutes.

(10) “Nonbusiness day” means, for a public officer or employee, a weekend or an authorized State holiday; for an authorized
person means a day on which such person was not scheduled to be performing service or contributing time to an agency.

(11) “Official headquarters” means the geographic location specified by Section 112.061(4), Florida Statutes.

(12) “Per diem rate” means the amount authorized by Section 112.061(6)(a), Florida Statutes.

(13) “Personal time” means the time outside the regular work-hours of a business day, a nonbusiness day or a day for which the
officer or employee had prior approval for a leave of absence.

(14) “Physically handicapped” means any person diagnosed as having a physical disability, including but not limited to
blindness, or the loss of one or more life functions leaving that person mobility-impaired {or sensory-impaired) requiring the use of
trained animal companions or prosthetic equipment, including, but not limited to, crutches, walkers, canes, or wheelchairs.

{15) “Point of origin” means the geographic location of the traveler’s official headquarters or the geographic location where
travel begins, whichever is lesser distance from the destination. (Refer to Attorney General Opinion 75-275.)

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.06] FS. History-New 3-3-90, Formerly 34-42.002.
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691-42.003 Forms.

(1) The Voucher for Reimbursement of Travel Expenses, Form DFS-AA-15, (revised 06/97), is hereby incorporated by
reference. Unless an alternative form is approved pursuant to this Section, Form DFS-AA-15 (06/97) shali be used by travelers
when requesting claims for reimbursement of travel expenses and shall be prepared in strict compliance with Section 112.061,
Florida Statutes. All copies or electronic transmissions of travel vouchers (Form DFS-AA-13 or other approved form) submitted o
the Chief Financial Officer for reimbursement of travel expenses shall contain the signatures of the traveler and the official
authorizing the travel. Travel vouchers on file at the agency shall contain the original signatures in written or electronic form. Other
evidence of approval of the travel voucher by the supervisor will be accepted if a copy or clectronic transmission of the iravel
voucher is not available and would result in an uareasonable delay in reimbursing the traveler.

(2) The Authorization to Incur Travel Expense, Form DFS-AA-13 (11/89), is hereby incorporated by reference as if fully set
forth herein and shall be used by all state officers, employees, and authorized persons when requesting approval for the
performance of travel to a convention or conference. The form shall be signed by such person and his supervisor, stating that the
travel is to be incurred in connection with official business of the State, and the agency head or his designated representative shall
not authorize or approve such request in the absence of the appropriate signatures.

(3) The Application for Advance on Travel Expenses, Form DFS-AA-25 (revised 07/98), is hereby incorporated by reference
as if fully set forth herein and shall be used by all state officers and employees when requesting an advance for travel expenses to be
incurred.

(4) The Department has prescribed certain forms and alternative methods of travel voucher information submission to be used
in the processing of travel expenses. Agencies desiring to use an alternative form or method to meet agency unique needs shall first
obtain the approval of the Depariment, which approval shall not be unreasonably withheld. Such requests shall be submitied in
writing to:

Bureau of Auditing

Department of Financial Services

200 East Gaines Street

Tallahassee, Florida 32399-0355
Once approved, such alternative forms or methods may be used in lieu of the uniform form. Upon request, the uniform forms will
be provided to agencies for duplicating purposes. Requests clearly indicating the form needed should be directed to:

Mail and Supply Center

Department of Financial Services

200 East Gaines Street

Tallahassee, Florida 32399-0317

Specific duthority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061 FS. Historp-New 3-5-90, Amended 1-8-93, 12-29-96,
1-7-98, 11-15-98, Formerly 34-42.003.

691-42.004 Conferences and Conventions.

(1) No public funds shall be expended for atiendance at conferences or conventions unless:

(a) The main purpose of the conference or convention is in connection with the official business of the state and directly related
to the performance of the statutory duties and responsibilities of the agency participating;

(b) The activity provides a direct educational or other benefit supporting the work and public purpose of the person atiending;

(c) The duties and responsibilities of the traveler attending such meetings are compatible with the objectives of the particular
conference or convention; and

(d) The request for payment of travel expenses is otherwise in compliance with these rules.

(2) An Authorization to Incur Travel Expenses, Form DFS-AA-13, shall be completed for each person who will be attending a
conference or convention, which shall include a statement of the benefits accruing to the State of Florida by virtue of his
attendance. This statement of benefits shall also be included on the Voucher for Reimbursement of Travel Expenses, DFS-AA-135,
or a copy of Form DFS-AA-13 shall be provided. The original Forrm DFS-AA-13 shall be filed at the agency.

(3) A copy of only those pages of the program or agenda of the conference or convention itemizing the registration fees and
any meals or lodging included in the registration fee shall be attached to the Form DFS-AA-15, and submitted for payment or shall
be maintained at the agency.

(4) Agencies may pay the registration fee directly to the conference or convention sponsor or allow the traveler to include the
registration fee in the calculation of his travel costs and reimburse the traveler.

(a) Requests for direct payment of a registration fee by the agency shall be vouchered in favor of the conference or convention
sponsor or designee, shall list the traveler as an subvendor, including the traveler’s social security number, name, appropriate travel
object code, and cost of registration (pay and charge voucher), The voucher shall include a copy of the conference or convention
registration form and a statement of the benefits accruing to the State by virtue of the traveler’s attendance.
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(b) Direct payment of registration fees shall not be requested earlier than twenty workdays before the travel period is to begin
unless written justification of the circumstances which necessitate an exception to this restriction is submitted to and approved by
the Chief Financial Officer. Criteria for approval shall include discount for earlier payment and earlier payment required for a
reservation.

{c) Agencies and travelers shall carefully evaluate the circumstances and risk of cancellation prior to making direct payment of
a registration fee, in order to avoid or minimize any cancellation penalty or risk of loss of funds.

(d) If direct payment of a registration fee is made by an agency, the iraveler’s travel voucher shall indicate “Registration Fee
Paid Direct by Agency” and shall also comply with subsections (2) and (3) of this rule by providing a statement of benefits to the
State and a copy of the agenda of the conference or convention.

(5) Registration fees will not be paid for intra-agency or interagency meetings, seminars and workshops. All expenses related
to such gatherings must be processed as a regular expenditure of the appropriate agency. Registration fees may be paid to
universities, the Department of Management Services or other agencies for routine training classes conducted for employees of
other agencies.

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061, 21542 FS. History-New 3-5-90, Amended 1-8-95,
12-29-96, Formerly 34-42.004.

691-42.005 Travel Advances.

(1) Travel advances shall not exceed 80 percent of the estimated travel expenses which will ultimately be reimbursed to the
traveler. An exception may be made to this 80 percent resiriction in order to take advantage of a substantially discounted common
carrier ticket. In the event such arrangement is made, the travel advance may be an amount equal to 100 percent of the cost of the
substantially discounted common carrier ticket plus 80 percent of the remaining estimated travel expenses. Other exceptions to this
80 percent restriction may be made if approved by the Chief Financial Officer. Requests for such approval must be in writing and
must clearly demonstrate that the increased travel advance is in the best interest of the state. Approval will be in writing and must
be included in the voucher submitted for travel advances.

(2) Requests for travel advance payments shall not be commingled with other requests for payment, but shall be separately
vouchered and object coded either Travel Advances or Travel Advance — Training, as appropriate.

{3) Each traveler requesting an advance shall properly complete and execute a Request for Travel Advance, Form DFS-AA-23,
and the same shall be attached to the voucher requesting the advance.

{4) When the travel period has ended, the traveler shall properly complete the Voucher for Reimbursement of Travel Expenses,
Form DFS$-AA-135, and submit it to the authorizing agency within ten workdays of the traveler’s return to headquarters. The traveler
shall complete the portion of the travel voucher, Form DFS-AA-15, relating to the travel advance.

(a) If additional funds are due the traveler, the completed Form DFS-AA-15 shall be vouchered, clearly marked as a settlement
of a travel advance and submitted to the Department.

(b) If a traveler was advanced funds in excess of the travel expenses allowed for a particular travel period, the agency shall
obtain a refund from the traveler within ten workdays of the traveler’s return to headquarters, and then prepare a cash refund journal
voucher including as documentation the Forms DFS-AA-15 and DFS-AA-25.

(c) If the travel expenses claimed are equal to the amount of the advance, Form DFS-AA-15 shail be completed by the traveler
and submitted to the Department by the agency within ten workdays of the traveler’s return to headquarters.

(5) A travel advance may be made to an authorized person without regard to whether such person is filling an established
position. :

(6) A traveler shall not have more than one travel advance outstanding at any time without written justification of
circumstances which necessitate an exception io this restriction and approval of the Chief Financial Officer. Criteria for approval
shall include discount airline tickets and multiple advances for extended trips.

(7) Travel advances shall not be requested earlier than 10 workdays before the travel period begins without a written
justification of the circumstances which necessitate an exception to this restriction.

(8) Authorized travel advances made from approved revolving funds shall be settled through such revolving finds, At a
minimum, they should be handled within the time limitations otherwise prescribed in this section. The agency administering the
revolving fund may adopt more stringent requirements regarding the timing of the transactions.

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061, 215.42 FS. History—New 3-5-90, Amended 1-8-95, 6-8-97,
1-7-98, Formerly 34-42.005.

691-42.006 Per Diem and Subsistence Allowance.

(1) Travelers (Class A) who desire to claim reimbursement pursuant to Section 112.061(6)(2)2., Florida Statutes (actual
lodging at the single occupancy rate plus meal allowances), for some periods and pursuant to Section 112.061(6)(a)1., Florida
Statutes (per diem), for other periods while on the same trip may only change methods on a travel day basis (midnight to midnight).

(2) For Class A travel, lodging expenses shall be calculated on a travel day basis beginning on the day of departure, regardless
of when such expenses are actually paid.
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(3) No traveler shall be reimbursed for more than one lodging expense during any travel day unless fully justified by the
traveler in writing.

(4) A traveler claiming less than the full meal allowance or per diem authorized by Section 112.061(6), Florida Statutes, shall
include on his travel voucher a statement that he understands that he is entitled to the full meal allowance provided by law but has
voluntarily chosen to claim a lesser amount. '

(5) Lodging expenses shall qualify for reimbursement pursuant to Section 112.061(6)(a)2., Florida Statutes, only if they are
incurred at a duly established commercial lodging facility and are substantiated by itemized paid receipts or bills therefor.

(6} Rates for foreign travel shall not begin until the date and time of arrival in the foreign couniry from the United States. Rates
for foreign travel shall terminate on the daie and time of departure from the foreign country to the United States. Rates for foreign
travel shall not be claimed for any guarter in which meal allowances or per diem is claimed. When a traveler goes from one foreign
geographic location to another within the same quarterly period, reimbursement shall be calculated at the applicable rate where the
majority of the quarter was spent regardiess of which area has a higher reimbursement rate.

(7) A traveler may not claim per diem or reimbursement for lodging for overnight travel within 50 miles of his headquarters or
residence, unless the circumstances necessitating such overnight travel are fully explained by the traveler and approved by the
agency head. Criteria for approval shall include late night or early morning job responsibilities and excessive travel time because of
traffic conditions.

(8) The Class C meal allowance authorized by Section 112.061(6)(b), Florida Statutes, is defined as taxable income by the
Intermal Revenue Service and is subject to withholding of income and social security taxes. It is required o be reported as wages on
the traveler’s W-2 form. Class C meal allowances must be shown on the traveler’s travel voucher, deducted from the total claimed
and submitted to the Bureau of State Payrolls for payment through the payroll system.

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.073, 112. 061; 215.42 FS. History—New 3-5-90, Amended 1-8-95, 6-8-97,
1-7-98, Formerly 34-42.006.

691-42.007 Transportation - Common Carriers.

(1) Travelers whose transportation is provided by scheduled aircraft shall purchase the airline tickets in accordance with any
state term contract for the purchase of scheduled aircraft transportation which may be in effect at the time travel is scheduled.
Failure to purchase airfare in accordance with the terms of the current state ierm contract may result in disallowance of
reimbursement claims for unauthorized purchases of airfare. Noncompliance with the state term contract will require written
justification on the traveler’'s Form DFS-AA-15. In the event the traveler fails to justify his non-compliance with the terms of the
state term contract, any cost in excess of such state term contract will be borne by the traveler.

(2) Travel using scheduled aircraft on routes for which there is not a state term contract provider shall be by the most
economical class of transportation. Exceptions will be allowed only when fully justified. In the event the traveler fails to justify his
use of other than the most economical class of transportation, any additional cost will be borne by the traveler.

(3) Travelers whose transportation is provided by rental vehicles shall make use of any state term contract for rental vehicles
which may be in effect at the time of the travel. Failure to use the state term contract for rental vehicles will require written
justification on the traveler’s Form DFS-AA-15. In the event the traveler fails to justify his use of other than a state term contract,
any additional cost wilt be borne by the traveler.

(4) If additional costs are incurred by a traveler due to overbooking or any other action of an airline or other common carrier,
and the traveler chooses to have such costs paid directly or indirectly by the State, then any compensation, in whatever form,
received by the traveler from the airline for his inconvenience, shall accrue to the benefit of the Staie. In such instances, if the
traveler is allowed to elect the form of compensation, his decision shall be based on the best interests of the State. In determining
whether additional costs have been incurred in such situations, the compensation of the traveler, if applicable, as well as travel
costs, must be taken into consideration. If no additional costs are incurred or the additional costs are borne by the traveler, then such
compensation for the traveler’s inconvenience shall accrue to the traveler.

(5) When a state contract is not available, State employees are also encouraged to consider discounted airfares, commonly
referred to as “super saver” tickets, instead of the more costly full-fare refundable tickets. Many of these tickets are either
non-refundable or require payment of a penalty if canceled. Penalties for cancellation of discounted airline tickets, may be paid
from state funds only if the cause for cancellation is in the best interest of the State, or if the cancellation is due to illness of the
traveler or illness or death of a member of the traveler’s immediate family, for which an employee is authorized to use sick or
administrative leave. For non-employees, such penalties may be paid in circumstances in which the traveler would have been
authorized to use sick or administrative leave if they had been a State employee. If the ticket is cancelled for the convenience of the
traveler, the cancellation penalty may not be paid or reimbursed from State funds. Although the savings realized from the use of
such tickets may be considerable, agency personnel shall also keep in mind that the penalties for cancellation of the tickets are
generally substantial. Agencies and travelers shall carefully evaluate the circumstances and risk of cancellation prior to the
purchase of each such ticket in order to avoid or at least minimize the cancellation penalty on these tickets. When an agency
determines that it is in the best interest of the State to cancel a “super saver” ticket and pay the cancellation penalty, justification
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must be included in the voucher submitted for payment of the cancellation penalty detailing the circumstances necessitating
payment of the penalty from State Funds. Documentation verifying that the unused ticket has been submitted to the Agency must
also be included in payment request information. Exchange penalties will be treated in the same manner as cancellation penalties.

(6) Common carrier charges may be billed directly to the agency pursuant to subsection 691-42.011(3), F.A.C,, or the traveler
may pay for his common carrier charges and request reimbursement therefor on his Form DFS-AA-15.

(a) Requests for payment of common carrier charges billed directly to the agency shall be vouchered separately by the agency,
in favor of the vendor, shall list the traveler as a subvendor (pay and charge voucher) and shall also reflect the traveler’s social
security number, name, and cost of each traveler’s transportation by common carrier. Each payment shall be appropriately object
coded within the classifications established by the Department of Financial Services. The voucher maintained at the agency shall
have sufficient information to substantiate the payment of the common carrier charges.

(b) Common carrier charges which are paid by the traveler shall be included on the traveler’s reimbursement request filed on
Form DFS-AA-15.

Specific duthority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061, 215.42 FS. History-New 3-5-90, Amended 1-8-95,
12-29-96, 6-8-97, 1-7-98, Formerly 34-42.007,

691-42.008 Transportation - Privately Owned Vehicles.

(1) For purposes of Section 112.061(7)(d), Florida Statutes, the term privately owned vehicle shall include any motor vehicle
which is not publicly owned, whether or not title to such vehicle is in the name of the traveler.

(2) A traveler using a rental car of an established rental car firm may claim mileage at the statutory rate per mile provided that
the amount claimed for mileage does not exceed the amount due the rental car company for the allowable mileage claimed.

(3) If authorized travel is by private aircraft:

{a) The pilot may claim either the mileage rate specified in Section 112.061(7), Florida Statutes, or the lesser of the state
contract fare and the most economical commercial direct airfare available for the same trip. If no state contract fare and no
commercial airfare is available directly between the points of travel, reimbursement shall be Iimited to the mileage rate specified in
Section 112.061(7), Florida Statutes, or the most economical commercial airfare closest to the point of origin and the point of
destination.

(b) A passenger on a private aircraft may be reimbursed for the actual amount charged and paid for his fare up to:

1. The mileage rate specified in Section 112.061(7), Florida Statutes, or

2. The lesser of: (i) the state contract fare or (ii) the cost of the most economical direct commercial airfare available for the trip.
If no direct commercial flight is available, the most economical commercial airfare closest to the point of origin and the point of
destination may be used.

(c) If a rented aircraft is used, the reimbursement claimed by any traveler on the aircraft may not exceed a pro rata share of the
actual cost of renting the aircraft and the reimbursement is subject to the limitations provided in paragraphs (a) and (b).

(4) Travelers shall not be paid a mileage allowance for travel between their residence and their headquarters or regular work
location (See AGQ 082-34). If travel begins more than one hour before or one hour after the travelers regular work hours, the point
of origin may be the travelers residence, provided that miles claimed may not exceed the miles actually driven.

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061, 215,42 FS. History—New 3-5-90, Amended 1-8-95, 1-7-98,
4-8-98. Formerly 34-42.008.

691-42.009 Transportation - Complimentary.
Pursuant to Section 112.061(7)(h), Florida Statutes, when a traveler is gratuitously transported by another person or when he is
transported by another traveler who is entitled to mileage or transportation expense, he shall indicate on his Voucher for
Reimbursement of Traveling Expenses, Form DFS-AA-135, that his transportation was “Complimentary” or “Comp”.

Specific Authority 17.075¢1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112.061 FS. History—-New 3-5-90, Formerly 34-42.009.

691-42.010 Other Incidental Traveling Expenses.

(1) The following supporting information shall be required and maintained at the agency with the traveler’s Voucher for
Reimbursement of Travel Expenses, Form DFS-AA-15, when the traveler is claiming reimbursement for incidental travel expenses
authorized by Section 112.061(8)(a), Florida Statutes:

(a) Receipts for taxi fares in excess of $25 on a per fare basis.

(b) Receipts for siorage, parking fees or tolls in excess of $25, Such fees shall not be allowed on a weekly or monthly basis for
privately owned automobiles unless it can be established that such method results in savings to the State.

(c) A statement that communication expenses being claimed were for state business. Communication expenses to contact the
traveler’s family or other nonbusiness purposes are not eligible for reimbursement.

{2) Reasonable tips and gratuities may be reimbursed the traveler as per the following:

(a) Actual tips paid to taxi drivers which shall not exceed fifteen percent of the fare.

(b) Actual amount paid for mandatory valet parking which shall not exceed $1 per occasion and which was incurred in the
performance of public business.
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{c) Actual portage charges paid which shall not exceed $1 per bag not to exceed total of $5 per incident.

(3) Other incidental travel expenses of the traveler may be reimbursed upon presentation of a receipt therefor as follows:

{a) Actual laundry, dry cleaning and pressing expenses when official travel extends beyond seven days and such expenses are
necessarily incurred to complete the official business portion of the trip.

(b} Actual passport and visa fees required for official travel.

(c) Actual and necessary fees charged to purchase traveler’s checks for official travel expenses.

{d) Actual fee charged to exchange currency necessary to pay official travel expenses.

{e) Actual cost of maps necessary for conducting official business.

(£) Other incidental travel expenses not listed above shall be reimbursed if approved by the Chief Financial Officer. Requests
for such approval must be in writing and must clearly demonstrate that reimbursement of such expenses is in the best interest of the
State. Approval will be in writing and must be included in any voucher submitted for reimbursement of such expenses.

(4) When a public officer, employee, or authorized person on personal time is required to travel because of an emergency
situation, such officer, employee, or authorized person may be reimbursed travel expenses incurred by him in traveling from his
actual point of origin to his point of destination, which may be his official headquarters, as required by his agency head. Nothing
herein shall be construed to authorize reimbursement for expenses in traveling between a traveler’s home and the traveler’s regular
place of employment. If because of personal circumstances it is necessary for the officer, employee, or authorized person to return
to the actual point of origin rather than returning to or staying at his official headquarters, the traveler may be reimbursed his travel
expenses to return. However, in the event the traveler is able to return directly to or stay at his official headquarters, such traveler
shall only be reimbursed the excess of his necessary actual travel expenses over what he would have incurred for his own personal
convenience. The traveler’s request for reimbursement of travel expenses claimed from an actval point of origin shall contain an
explanation of the emergency which necessitated his travel from such point. In the event the traveler returns to or stays at his
official headquarters, he shall detail the cost that he would have incurred and net such cost against his actual cost of returning,
Requests for reimbursement of travel expenses pursuant to this subsection shall be presented in writing or electronic form prior to
being vouchered by the agency, to the Chief, Bureau of Auditing, Department of Financial Services, 200 East Gaines Street,
Taliahassee, Florida 32399-0355.

(5) In the event a public officer, employee, or authorized person has made plans for his personal time and has incurred certain
costs in conjunction with such plans and is unable to carry out such plans due to an emergency situation, such costs which are not
recoverable by such person may be reimbursed by the agency. Requests for reimbursement of costs pursuant to this subsection shall
be presented in writing or electronic form to the Chicf, Burean of Auditing, Department of Financial Services, 200 East Gaines
Street, Tallahassee, Florida 32399-03535, prior to being vouchered by the agency. Such requests shall detail the circumstances of the
emergency situation which prevented such person from carrying out his plans and shall clearly document the unrecoverable costs
incurred by the person.

Specific Authority [7.075(1), 17.29, 112.061(9) FS. Law Implemented 17.075, 112,061, 215.42 FS. History—New 3-5-90, Amended 1-8-95,
12-29-96, Formerly 34-42.010.

691-42.011 Direct Payment of Expenses by Agency,

{1) Direct payment to vendors for the meals and lodging of an emplovee required to travel on emergency notice shall be
processed in the same manner as common carrier payments under paragraph 691-42.007(6)(a), F.A.C. The voucher shall clearly
disclose that payments to vendors are requested due to the employee being required to travel on emergency notice.

(2) Direct payment of travel expenses may be granted with the prior approval of the agency head or his designee in situations
that result in a cost savings to the State. Avoidance of state sales tax shall not be considered a cost savings to the State. Direct
payment of travel expenses cannot be approved solely for the convenience of the traveler. The approval must document the cost
savings and shall be included with the voucher submitted for such direct payments, which shall be supported by sufficient
information from the travel vouchers and be processed in the same manner as common carrier paymenis under paragraph
691-42.007(6)(a), F.A.C. Direct payment may not be made for Class C meals for state employees, Criteria for cost savings include
but are not limited to discount for earlier payment or free use of a hotel meeting room if the agency has a need for such room.

(3) The prior approval of the Depariment shall be obtained by agencies desiring to use direct billing travel cards. The written
request for approval, accompanied by a copy of the proposed contract, shall be submitted to the Department prior to execution of
the contract. Requests shall be directed as indicated in subsection (2) above. Vouchers for the direct payment of common carrier
charges shall list each traveler as a subvendor (pay and charge voucher) and be supported by copies of travel vouchers.

Specific Authority 17.075(1), 17.29, 112.061(9) ES. Law Implemented 17.075, 112.061, 215.42 FS. History-New 3-3-90, Amended 1-8-95,
12-29-96, Formerly 34-42.011.

691-42.012 Requirements for Reimbursement of Expenditures by Physically Handicapped Travelers.
{1) Purpose. To remedy inequities, conflicts and inconsistencies in the reimbursement of expenditures by physically
handicapped public officers, employees and authorized persons whose traveling expenses are paid by a public agency.

60



(2) General Requirements. When a physically handicapped traveler incurs travel expenses in excess of those ordinarily
authorized pursuant to the travel law and these rules, and such excess travel expenses were incurred to permit the safe travel of that
handicapped traveler, those excess expenses will be reimbursed by the agency to the extent that the expenses were reasonable and
necessary to the safe travel of the individual. All such claims for reimbursement of excess travel expenses shall be submitted in
accordance with the requirements of the Americans With Disabilities Act of 1990, 42 U.5.C. §§ 12101 et seq.

(3) When a payment is requested pursuant to the Americans With Disabilities Act (ADA), which would not otherwise be a
lawfully authorized use of state funds, the voucher must inclnde a signed statement from the agency head or his designee certifying
that:

(a) An employee of the agency, an applicant for a position or other covered person has requested a “reasonable
accommodation” pursuant to the ADA, to assist him in performing his duties, applying for a position, or other covered activity.

(b) The agency has determined that the individual is a “qualified individual with a disability” as defined in the ADA.

(c) The agency has determined that the payment is for a “reasonable accommodation” pursuant to the ADA, for that employee,
applicant or person,

(d) The agency will maintain all records related to this request for seven years and make those records available for review to
persons authorized to review such records,

{4) All vouchers related to providing a “reasonable accommodation™ shall contain a file number or other code by which the
voucher can be readily traced to the confidential records maintained by the agency pursuant to paragraph (3)(d) above.

Specific Authority 17.075(1), 17.29, 112.061(9} FS. Law Implemented 17.075, 112.061, 215.42 FS. History—New 3-3-90, Amended 1-8-95,
Formerly 34-42.012.
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Jefferson County Fire Rescue
Monthly Department Report

TO: Mr. Roy Schleicher DATE: 9 December 2010
County Coordinator
SUBJECT: Department Directors Report

FROM: Mark Matthews, Chief REFERENCE: NOVEMBER 2010 Report
Jefferson County Fire Rescue ATTACHMENTS: 0

JCFR CALLS FOR SERVICE THIS MONTH

2010 NOVEMBER Y.T.D.
FIRE 38 512
EMS 174 2218

NOVEMBER 2010 EMS COLLECTIONS - $57,511.89

F/Y 2011 EMS COLLECTIONS TOTAL - $148,089.84

VOLUNTEER CHIEFS MEETING Iltems discussed were the need for some new radio communication
equipment and to develop a training schedule for the next year.

EXTRICATION TRAINING We conducted a vehicle extrication training exercise on November 20 that
was very well attended by the volunieer fire departments on November 20, Bill Herman with the Ashville
Area Volunteer Fire Department provided a greatly appreciated lunch.,

NEW STATION UPDATE Ne status change.

BUDGET UPDATE There have been no unexpected expenditures from either the Fire or EMS budgets.




JEFFERSON COUNTY/CITY OF MONTICELLO

BUILDING INSPECTION AND CONTRACTOR LICENSING
445 WEST PALMER MILL ROAD (*¥) MONTICELLO, FLORIDA 32344

Phone: (850} 342-0223

Fax:  (850)342-0225
MONTHLY REPORT
November 2010 November 2009
Building 15 Building 16
Electrical 18 Electrical 13
Plumbing 3 Plumbing 4
Mechanical 7 Mechanical 14
Mobile Homes 2 Mobile Homes 5
Relocate 1 Relocate 0
Demotlish 0 Demolish 1
Miscellaneous 1 Miscellaneous 1
City Permit 12 City Permits 6
City Fees $1,225.60 City Fees $742.42
County Permits 38 County Permits 48
County Fees $4,230.56 County Fees $6,609.62
Total Total
City/County Permits 50 City/County Permits 54
City/County Fees $5,456.16 City/County Fees $7,352.04




November 2010

November 2009

Radon Fee $255.37 Radon Fee $637.07
Building Permit Fee $4,640.79 Building Permit Fee $5,299.97
Mobile Home Permit Fee $560.00 Mobile Home Permit Fee $1,415.00
Home Inspections Fee $0.00 Home Inspections Fee $0.00
Contractor Licenses Fee $115.00 Contractor Licenses Fee $0.00
Business & Home Qccup Fee $764.00 Business & Home Occup Fee $2,450.00
Total $6,335.16 Total $9,802.04




November 2010

November 2009

New Construction Permits 1 New Construction Permits 2
(Residential) (Residential)

Commercial Permits 2 Commercial Permits 0
{Non-Residential) (Non-Residential)

Mobile Home Permits 2 Mobile Home Permits 5
Repair & Addition Permits 44 Repair & Addition Permits 46
Miscellaneous Permits 1 Miscellaneous Permits |
(Sheds, Workshop, Signs, Bans, Paols) (Sheds, Workshop, Signs, Barns, Pools)

Total 50 Total 54
Valuation Valuation

Valuation Home Permits $138,702 | Valuation Home Permits $173,977
Valuation Commercial Permits $87,529 Valuation Commercial Permits $0
Valuation Other Permits $162,382 | Valuation Other Permits $120,670

{Including Additions, Re-roof, & Non-
Residential Structures)

(Inciuding Additions, Re-roof, & Non-
Residential Structures)




JEFFERSON COUNTY PLANNING

AND ZONING DEPARTMENT

445 WEST PALMER MILL ROAD (*) MONTICELLO, FLORIDA 32344

Phone:

Fax:

(850) 342-0223
(850) 342-0225

November 2010

November 2009

Zoning Verification Fee $0.00 Zoning Verification Fee $0.00
Simple Lot Split Fee $100.00 Simple Lot Split Fee $100.00
Family Subdivision Fee $0.00 Family Subdivision Fee $0.00
Minor Development Fee $0.00 Minor Development Fee $0.00
Major Development Fee $0.00 Major Development Fee $0.00
Variance Fee $0.00 Variance Fee $0.00
Minor Re-plat Fee $0.00 Minor Re-plat Fee $0.00
Comp Plan Amendment Fee $0.00 Comp Plan Amendment Fee $0.00
Development Permits Fee $720.00 Development Permits Fee $1,290.00
(Mobile Homes) (Mobile Homes)

Development Permits Fee $744.58 Development Permits Fee $1,256.48
(Residential) (Residential)

Development Permits Fee $595.63 Development Permits Fee $0.00
(Commercial) (Commercial)

Development Permits Fee $200.00 Development Permits Fee $700.00
(MlSC:Shﬂ.dS’ Workshop, Signs, Barms, (Misc: Sheds, Workshop, Signs, Barns,

Pools, Septic, Temp RV, Temp Use ) Pools, Septic, Temp RV, Temp Use)

Total $2.360.21 Total $3,346.48




November 2010

November 2009

Simple Lot Splits 1 Simple Lot Splits 1
(No. Lots Created } (No. Lots Created )

Family Subdivisions 0 Family Subdivisions 0
(No. Lots Created ) (No. Lots Created )

Minor Development 0 Minor Development 0
(No. Lots Created ) (No. Lots Created )

Major Development 0 Major Development 0
(No. Lots Created ) (No. Lots Created )

Variance 0 Variance 0
Minor Replats 0 Minor Replats 0
Comp. Plan Amendments 0 Comp. Plan Amendments 0
Development Permits 3 Development Permits 5
(Mobile Homes) (Mobile Homes)

Development Permits 1 Development Permits 2
(Residential) (Residential)

Development Permits 1 Development Permits 0
(Commercial) (Commercial)

Development Permits 2 Development Permits 7
(MHsc: Sheds, Workshop, Signs, Bams, Pools, {Misc: Sheds, Workshop, Signs, Bams, Pools,

Septic, Temp RV, Temp Use) Septic, Temp RV, Temp Use)}

Total 8 Total 15




November 2010

November 2009

Emergency Medical Impact Fee $61.86 Emergency Medical Impact Fee | $371.16
Fire/Rescue Impact Fee $48.16 Fire/Rescue Impact Fee $288.96
Transportation Impact Fee $0.00 Transportation Impact Fec $0.00
Law Enforcement Impact Fee $0.00 Law Enforcement Impact Fee $0.00
911 Address Fee $100.00 | 911 Address Fee $500.00
Driveway Permit Fee $212.00 | Driveway Permit Fee $212.00
Total $422.02 | Total $1,372.12




Jefferson County Cooperative Extension Office
Monthly Report — Board of County Commissioners
November, 20010{submitted to County Coordinator, December 7}

4-H Youth Activities
. JGL - Preparing 2011 Plan of Work and 2010 Report of Accomplishment

. JGL - 4-H Newsletier prepared and sent

. JGL - County Council Meeting — Nov 1

. JGL - 4-H Tropicana School Award Ceremony- Aucilla Christian Academy

. JGL - Legistative Commitiee Meeting — Nov 2

. JGL - Set up fair booth at North Florida Fair — Nov 2

. JGL ~ 4-H Project Exhibits Judging, North Florida Fair — Nov 4

. JGL — Check in dairy cows at North Florida Fair — Nov 4

. JGL — North Florida Fair Livestock Dairy Judging & Quiz Bowl — Nov 6

. JGL — North Florida Fair Dairy Show — Nov 7

. JGL - 4-H School Wide Tropicana Public Speaking Coniest — Nov 9

. JGL - 5" Grade 4-H Club Meeting — Nov 10

. JGL - Power Point presentation afterschool program @ Jefferson Middle and
High School

. JGL — 4-H Day @ the North Florida Fair — Nov 14

. JGL — Took down 4-H Booth @ North Florida Fair - Nov 15

. JGL — Safe and Nurturing Environment Commitiee Meeting Nov 15

. JGL ~ 4" Grade 4-H Club Meeting — Nov 19 '

. JGL — Northwest District County Extension Director's Retreat — Nov 16-17

. JGL - JES 4"& 5™ Grade School Tropicana Public Speaking Contest — Nov 18

. JGL - 3™ Grade 4-H Club Mesting — Nov 23

. JGL — North Florida Fair Post Meeting Nov 30

*
Family & Consumer Sciences
. Interviewing Candidates on Dec 20 @ UF
L ]
Agriculture /4-H Activities: CW- Covey Washington, New Ag/4-H Agent, FAMU
. CW — Sugar Cane Field Day, UF/IFAS North Florida Research Center — Nov 1
e CW - Area Cow-calf Best Management Practices Field Day, Cherry Lake - Nov 5

Agriculture and Natural Resources Activities
. JED - Preparing 2011 Plan of Work and 2010 Report of Accomplishment

JED — Area Cow-calf Best Management Practices Field Day, Cherry Lake Nov 5
JED —Big Bend Horseman's Association Meeting - Nov 7

JED - Overall Extension Advisory Committee Meeting ~ Nov 9

JED — Chaired North Florida Fair Junior Beef Show, Tallahassee - Nov 12-14
Over 80 exhibitorsfrom Florida, Georgia and Alabama)
JED —Farm City Program and presentation of Jefferson County Farm Family of the Year
- Nov 17
Presentations
“Grazing Management Practices for North Florida” Cow Calf BMP Field Day
“Jefferson County Extension Agriculture Programming”, Advisory Council Meeting

*

Ongoing
Field and office visits for forage management and weed identification

Soil test interpretations, fertilizer and pesticide recommendations, insect identification
IFAS Year End report preparation

Administrative and Other Activities, Faculty and Staff

. JGL- Office Staff Meeting ~ Nov 8
JGL — Over Extension Advisory Meeting — Nov 8
JGL- CountyExtensioOn Director, Statewide In-service Training - Nov 3-4
JGL — County Extension Director's Retreat — Nov16 & 17
JGL- Jefferson Board of County Commissioners Workshop — Nov 22& 29
JGL -Dept. Heads Meeting - Nov 23

® @& & & @



COUNTY ROAD

DEPARTMENT

Meno

To: Jefferson County Board of County Commissioners
From:David R. Harvey, Road Superintendent

Date: December 7, 2010

Re: Informational ltem — Road Department Summary of Monthly Activities for November -
2010

General Roadway and Drainage Maintenance

A) Limited road surface grading, stabilization and ditch maintenance activities were
conducted on 152 County Roads. Waork on many roads was conducted up to 2 times
during the month.

B) Right-of-way brushing and trimming on 8 Reads. Mowing on 35 roads.

C) Patching also occurred on 0 roadways.

Driveway Connections

A total of 4 driveways were inspected. Need to review process driveways without approvall

Roadway and Drainage Reconstruction

Pulling Ditches Making Crowns On All Roads
NRCS projects on going, possible 3 new projects
Rock Quarry have fracking excel spreadsheets available January

Brush cutiing started 6-1-10 continues until frost. Having difficulty with parts, one machines
down.

2 new John Deer Motor Graders-Thanks



Memorandum

Date: December 8, 2010
To: Roy Schleicher/County Coordinator
County Commissioners
From: Beth Thorne

Subject: Monthly Report for October & November

Revenue from: Recyclables $ 61620
Roll-off Rentals $ 690.00
Refuse Billing $ _750.00
Total Month Revenues: $ 2,056.20
October - November
Manned Site Tonnage from: Aucilla 29.66 40.26
Bassett Site 2729 15.23
Fulford Site 7.24 14.44
Lamont Site 27.70 36.22
Lloyd Site 68.95 68.46
Nash Site 78.29 90.96
New Monticello Site  75.48 54.97
Pinckney Hill Site 541 12.47
Recreation Park Site  74.90 63.74
Wacissa Site 35.02 34.66
Waste Tires 11.22 11.26
Commercial 212.58 217.89
City of Monticello 203.91 166.48
Landfill Budget
October Expenditures: $ 85,182.42
November Expenditures: $ 122,134.76
Y car-to-date Expenditures: $ 207,317.18

Sites now manned:
Wacissa: Monday - Sunday 6:30am - 10:30pm then 3:00pm - 7:00pm
Lloyd: Monday - Sunday 6:30am - 10:30pm then 3:00pm - 7:00pm
Pinckney Hill: Monday, Wednesday & Friday 6:30am - 11:00am then 3:00pm - 7:00pm,

Saturday 6:30am - 3:00pm, Sunday 1:00pm - 7:00pm CLOSED Tuesdays & Thursdays
Rec Park Site: Tuesday, Thursday & Friday 6:30am - 11:00am then 3:00pm - 7:00pm,

Saturday 6:30am - 3:00pm, Sunday 1:00pm - 7:00pm CLOSED Mondays & Wednesdays
Nash Road Site: Monday, Wednesday & Friday 6:30am - 11:00am then 3:00pm - 7:00pm,

Saturday 6:30am - 3:00pm, Sunday 1:00pm - 7:00pm CLOSED Tuesdays & Thursdays



Jefferson County Fire Rescue

Mark Matthews
Chief

December 9, 2010

To: Board of County Commissioners
From: Mark Matthews

Re: Radio Purchase

cc: Roy Schleicher, County Coordinator

During our last Volunteer Chiefs meeting, there was a discussion to determine
any radio needs for the various fire departments in the County. We have
identified the need to purchase 34 replacement portable radio batteries, 22
portable UHF radios, 2 UHF mobile radios and 2 VHF mobile radios.

All of the emergency communication equipment in the County for many years
has been standardized to the Motorola brand. The purpose for this
standardization was safety and compatibility. All emergency responders, vehicles,
and repeater systems utilize the same brand of equipment and to have a single
vender responsible for the repair and maintenance of the emergency
communication equipment. The vender for our area is First Communications of
Thomasville.

Board Action Requested: Approve the purchase of the requested Motorola
emergency communication equipment from the single source vender First
Communications of Thomasvillle using funds from the $12.50 Intergovernmental
Radio Communications surcharge program in the amount not to exceed
$11,000.00.

Sincerely,

Mark Matthews, Chief
Jefferson County Fire Rescue

1456 South Jefferson Street
Monticello, FL 34344
(850) 342-0181 FAX (850) 342-0178



Firse

Communications

108 Commerece Park Dr.
Thomasville, Ga. 31792
(229) 228-0610

Fax (229) 228-5778
DATE: 5" -5 | December 9, 2010
PROPOSAL:# =

& moromora
Anithrestaad Tao-Way
-Badis Deisisr

|Quotation:validuntil: 7

December 1€, 2010

Prepared by: Andy Walker

Mark Matthews

"] Jefferson Co Fire‘& Rescue

, SPERSO ONTACT |'EST. SHIP DATE. SHIPVIA
| Andy Walker Chief Matthews 10 Days Best Way
_QuANTITY | ___ DESCRIPTION _ UNIT PRICE
30 Motorola HT1250 Battery(HNNS008) 5800 ['§ *1,740.00
4 Motorola HT1280 Impres Battery{HNN4001) 7100 % 284.00
22 Vertex Standard VX-354 Portable, UHF, 5 Watts: 26100 [ $ 5,742.00
Complete wf 2000 mAh Li-ion Battery, Rapid Charger, $ -
Antenna, Belt Clip, and 3 Year Warraniy $ -
2 Motorola CM300 Mobile, UHF, 32 Channel: Complete w/ $ 724,00 t-$ 1:448.00
3.5 dB Gain Antenna, Onsite Install, and 2 Year Warranty $ -
2 Moterola CM300 Mobile, VHF, 32 Channel: Complete w/ $ 672.00 | § 1,344.00
3 dB Gain Antenna, Onsite Install, and 2 Year Warranty '$. L
$
$
$
$.
s ;
s
10,558 5 -
- 10;558.00
10,558.00
Cusitomer Acceptance: DATE:
Printed Title Name:

Make all checks payable to First Communications, Iinc.

THANK YOU FOR THIS OPPORTUNITY!




