
PUBLIC HEARING @ 9am

1. CALL TO ORDER, INVOCATION, PLEDGE OF ALLEGIANCE
2. TDT Ordinance

Attachments:

Ordinance Draft (TDT_Ordinance_Pennies_Plan_Update_1.3.24.pdf)

REGULAR SESSION AGENDA - Following Public Hearing
Courthouse Annex, 435 W. Walnut Street, Monticello, FL 32344

3. PUBLIC ANNOUNCEMENTS, PRESENTATIONS & AWARDS
4. CITIZENS REQUEST & INPUT ON NON-AGENDA ITEMS

(3 Minute Limit Please)

5. CONSENT AGENDA
a. Vouchers
b. Meeting Minutes

Attachments:

July 6th, 2023 (BOCC_07-06-2023.pdf)
July 20th, 2023 (BOCC_07-20-2023.pdf)
August 3rd, 2023 (BOCC_08-03-2023.pdf)
August 17th, 2023 (BOCC_08-17-2023.pdf)

6. GENERAL BUSINESS
a. Non-Profit Grant Outline

Attachments:

Draft of Grant (Non_Profit_Funding_Policy_2.13.24.docx)

b. Grant & Economic Development Administrator Description
c. Thompson Gas Removal Award
d. LMS List

Attachments:

As of Feb. 2024 (Copy_of_Updated_Jefferson_County_LMS_Project_List_2-20-24.xlsx
)

e. Supplemental Budget-Police Vehicle Grant

Jefferson County Board of County Commissioners
Thursday, March 7, 2024 at 9:00 am



Attachments:

Police Vehicle Grant (Supplemental_Budget_2024-_Police_Vehicle_Grant.pdf)

f. SCOP/SCRAP Boston Highway Phase 1 Design

Attachments:

Phase 1 (Boston_Hwy_PH_I_SR_57_to_Still_Rd_Design_2023_10_26.pdf)

g. SCOP/SCRAP Boston Highway Phase 2 Design

Attachments:

Phase 2 (Boston_Hwy_PH_II_Still_to_Giley_Rd_Design_2023_10_23.pdf)

7. CLERK OF COURTS
8. COUNTY ENGINEER
9. COUNTY ATTORNEY

10. COUNTY MANAGER
11. COUNTY COMMISSIONERS
12. ADJOURN

FY 24-25 BUDGET WORKSHOP-Following BOCC Regular Session

13. Debt Services
14. Building Department
15. Library
16. Mosquito Control
17. Parks and Recreation

From the manual "Government in the Sunshine", page 40: Paragraph C. Each board, commission or
agency of this state or of any political subdivision thereof shall include in the notice of any meeting or
hearing, if notice of meeting or hearing is required, of such board, commission, or agency,
conspicuously on such notice, the advice that if a person decides to appeal any decision made by
the board, agency or commission with respect to any matter considered at such meeting or hearing,
he will need a record of the proceedings, and for such purpose he may need to ensure that a
verbatim record of the proceedings is made, which record includes the testimony and evidence upon
which the appeal is to be based.

PARTICIPATING IN A COUNTY COMMISSION MEETING: A CITIZEN’S
GUIDE

The Jefferson County Commission is pleased to have you at our Commission meeting. We
appreciate your presence, welcome your participation, and want your visit to be interesting and
informative. The following is a brief summary of the Commission’s Meeting Rules of Procedure that
apply to citizen participation.

See the meeting agenda so that you can follow each item of business the Commission will be



discussing.

SPEAKING BEFORE THE COMMISSION: WHEN CAN I TALK?

If you want to address the Commission about an issue that’s not on the agenda, notice there is a
place to do this. To reserve a time to speak for up to 3 minutes, please sign a speaker request form
usually found near the speaker’s rostrum.

The first place to speak is soon after the meeting begins. This time is reserved for citizens who want
to make a request or provide input that doesn’t require discussion. The spot is frequently used by
citizens who don’t want to stay for the entire meeting and don’t need an immediate response from
the Commission.

Citizens may also have a chance to address the Commission about items of interest during the
General Business part of the agenda. After the Commissioners have had a chance to discuss a
general business item, the Chair usually asks if there are any comments from the audience. Again, if
you wish to speak, please limit remarks to no more than 3 minutes.

For the record, always give your name and address before you begin speaking. If you’re
representing a particular group or organization, state that, too. Always address remarks to the Chair
or the Commission as a whole, never to an individual commissioner or the audience. Speakers may
speak only once on an issue and may not yield their time to another person.

THE COMMON COURTESY RULE: PLEASE BE BRIEF, RELEVANT, AND ALWAYS CIVIL

Commission meetings can be long. Our Commission works hard to keep meetings moving along in a
productive and civil manner. Please plan your remarks so that you can make your point clearly and
quickly. Always be courteous and civil.

The Chair may call down speakers (or members of the audience) who violate the Commission’s
rules of decorum. Here are some “no-no’s”: personal attacks or threats, booing, heckling, cheering,
inappropriate clapping, verbal outbursts, and distracting private conversations during proceedings.
Also, signs are okay outside of the meeting room but are not allowed in it.

Commission Meeting Rules of Procedure (available at jeffersoncountyfl.gov) give the Chair control
of the meeting, much like a judge controls his courtroom. These same rules also give the Chair a lot
of flexibility to use his or her judgment in running an efficient and orderly meeting. So if you think you
need help or more time, let the Chair know. If time allows, the Chair will usually grant reasonable
requests.



Again, thanks for your interest. We’re glad you’re here!

NOTE: Except for Common Courtesy rules, slightly different guidelines may apply to public hearings

and workshops.

Contact: Shannon Metty, County Coordinator (smetty@jeffersoncountyfl.gov 850-342-0223) | Agenda published on
03/01/2024 at 4:46 PM
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ORDINANCE NO. 2024-  
 

AN ORDINANCE OF THE BOARD OF COUNTY 
COMMISSIONERS OF JEFFERSON COUNTY, FLORIDA 
AMENDING THE TOURIST DEVELOPMENT TAX 
ORDINANCE; PROVIDING CERTAIN LEGISLATIVE 
FINDINGS; ADOPTING AN UPDATED TOURIST 
DEVELOPMENT PLAN; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CODIFICATION AND 
FOR AN EFFECTIVE DATE. 
 

 WHEREAS, pursuant to Section 125.0104, Florida Statutes, known as the “Local Option 
Tourist Development Act,” the Board of County Commissioners (the “Board”) adopted 
Ordinance No. 04-04 (the “Tourist Development Tax Ordinance”) on October 25, 2004, which 
authorized a referendum for voter approval of the imposition of an initial two cents of tourist 
development tax per dollar exchanged on certain short term lodging rental transactions within 
Jefferson County; and  
 
 WHERAS, following approval of the voters, the Board subsequently adopted 
Ordinance No. 06-07 formally levying the voter-approved two cents of tourist development tax 
per dollar on certain short term lodging rental transactions pursuant to Section 125.0104(3)(c), 
Florida Statutes, to begin collection February 1, 2007, and created the County’s initial Tourist 
Development Plan (the “Plan”); and 
 
 WHEREAS, the Board subsequently adopted Ordinance No. 2017-09072017-01 levying 
an additional penny of tourist development tax per dollar pursuant to Section 125.0104(3)(d), 
Florida Statutes; and 
 
 WHEREAS, the Board subsequently adopted Ordinance No. 2023-03 updating the Tourist 
Development Plan; and 
 

WHEREAS, the Tourist Development Tax Ordinance, as subsequently amended, is 
codified in Chapter 32, Article III, of the Jefferson County Code of Ordinances; and  

 
WHEREAS, the Board desires to amend the goals and objectives contained in the existing 

Plan; and 
 
 WHEREAS, the Council has submitted to the Board a recommended amendment to the 
Tourist Development Ordinance and the Plan contained therein; and 
 
 WHEREAS, in order to effectuate these changes, the Board hereby finds it necessary to 
amend the Tourist Development Tax Ordinance, as subsequently amended, and Chapter 32, Article 
III, of the Jefferson County Code of Ordinances. 
 
 NOW THEREFORE, be it ordained by the Board of County Commissioners of Jefferson 
County, Florida, as follows: 



2 
 

 
SECTION 1.  INCORPORATION OF RECITALS.  The above recitals are true 

and correct and are hereby incorporated by reference. 
 
SECTION 2.  The Board hereby amends Section 32-49 of the Jefferson County 

Code of Ordinances as follows: 
 
SECTION 32-49.  Revenue to fund tourist development plan.  The tax 

revenue received pursuant to this article shall be used to fund the county tourist 
development plan, which is set forth as follows: 

(a) Anticipated revenue.  The anticipated net tourist development tax 
revenue to be derived by the county for the 24 months following the adoption of 
this tourist development plan is $180,000. 

(b) Proposed district.  The geographical boundaries of Jefferson County 
comprise the tax district in which the tourist development tax is levied and imposed. 

(c) Proposed uses in order of priority and expense allocations.  The 
following list of proposed uses of tourist development tax proceeds and expense 
allocations are listed in order of priority. 

(1) Eighty-five Seventy percent (85%70%) of the tourist 
development tax proceeds shall be allocated to promote, develop, and advertise 
Jefferson County tourism in this state and nationally and internationally.  If the 
expenditure is for an activity, service, venue, or event, the activity, service, venue, 
or event must have as one of its main purposes the attraction of tourists as evidenced 
by the promotion of the activity, service, venue, or event to tourists. 

(2) Five Ten percent (5%10%) of the tourist development tax 
proceeds shall be allocated the following purposes:  

(i) to acquire, construct, enlarge, remodel, repair, improve, 
maintain, operate or promote one or more publicly owned and operated coliseums 
or auditoriums within the County, auditoriums that are publicly owned but are 
operated by organizations that are exempt from federal taxation pursuant to 26 
U.S.C. s. 501(c)(3) and open to the public within the county, or aquariums or 
museums that are publicly owned but are operated by organizations that are exempt 
from federal taxation pursuant to 26 U.S.C. s. 501(c)(3) and open to the public, 
within the County;  

(ii) to promote zoological parks that are publicly owned and 
operated or owned and operated by not-for-profit organizations and open to the 
public; 

(iii) to fund convention bureaus, tourist bureaus, tourist 
information centers, and news bureaus as county agencies or by contract with the 
chambers of commerce or similar associations in the county, which may include 
any indirect administrative costs for services performed by the county on behalf of 
the promotion agency; 

(iv) to finance beach park facilities, or beach, channel, 
estuary, or lagoon improvement, maintenance, renourishment, restoration, and 
erosion control, including construction of beach groins and shoreline protection, 
enhancement, cleanup, or restoration of inland lakes and rivers to which there is 
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public access as those uses relate to the physical preservation of the beach, shoreline, 
channel, estuary, lagoon, or inland lake or river;  

(v) to acquire, construct, extend, enlarge, remodel, repair, 
improve, maintain, operate, or promote one or more zoological parks, fishing piers 
or nature centers which are publicly owned and operated or owned and operated by 
not-for-profit organizations and open to the public. 

(3) Ten percent (10%) of the tourist development tax proceeds 
shall be allocated to provide for the costs of administration of the tourist 
development tax revenues allocated under this plan, including local coordination 
and monitoring.   

(4) To the extent that allocated proceeds are not required for any 
of the uses set forth in subsections (c)(1) through (3) above, the Board may direct 
that such proceeds be used for any other purposes authorized under Section 
125.0104, Florida Statutes. 

(d) The Board hereby finds that the following expenditures have as their 
main purpose the attraction of tourists to Jefferson County and promotion of 
tourism in Jefferson County: 

(1) Development of a marketing plan for tourism in Jefferson 
County. 

(2) Advertising expenditures for traditional and electronic 
media, including search engine optimization and social media encouraging 
Jefferson County tourism and encouraging visitors to patronize Jefferson County 
lodging accommodations. 

(3) Grants to fund the operation and promotion of special events 
that entice tourists to visit and stay in Jefferson County. 

(4) Promotion expenditures for any event that has the effect of 
promoting tourism in Jefferson County. 

(5) Promotion expenditures permissible under section 
125.0104(5)(a), Florida Statutes, for events and programming at the Monticello 
Opera House, which is a major tourist attraction in Jefferson County. 

(6)  Promotion expenditures and other expenditures permissible 
under Sections 125.0104(5)(a) and (b), Florida Statutes, for the North Florida 
Wildlife Center, which is a major tourist attraction in Jefferson County. 
 

[Stricken words indicate deletions. Underlined words indicate additions.] 
 
SECTION 3.  SEVERABILITY.  Should any section or provision of this 

Ordinance or any portion thereof, or any paragraph, sentence, or word be declared by a court or 
competent jurisdiction to be invalid, such decision shall not affect the validity of the remainder 
hereof other than the part declared to be invalid. 

 
SECTION 4.  INCLUSION INTO THE JEFFERSON COUNTY CODE OF 

ORDINANCES.  The Tourist Development Tax Ordinances, Ordinance No. 04-04, Ordinance 
No. 06-07, Ordinance No. 2017-09072017-01, and Ordinance No. 2023-03 are codified at Chapter 
32, Article III of the Jefferson County Code of Ordinances.  It is the intent of the Board that the 
provisions of this Ordinance shall become and be made part of the Jefferson County Code of 
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Ordinances and that the sections of this Ordinance may be renumbered or re-lettered to accomplish 
that intent.  
 

SECTION 5.  EFFECTIVE DATE.  A certified copy of this Ordinance shall be 
filed with the Department of State within 10 days after its enactment by the Board and shall take 
effect as provided by law. 

 
PASSED AND DULY ENACTED by the Board of County Commissioners of Jefferson 

County, Florida in regular session, this   day of January, 2024, by a vote of  
   in favor and     opposed. 

 
       BOARD OF COUNTY COMMISSIONERS 
       OF JEFFERSON COUNTY, FLORIDA 
 
 
 
             
       Chris Tuten, Chair 
 
ATTEST: 
 
       
 Jason Welty 
Clerk of the Circuit Court        
     
 
APPROVED AS TO FORM: 
 
 
 
       
Heather Encinosa, Esq. 
County Attorney 
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The Board met this date in regular session.  

 

Present were Chairman Chris Tuten; Commissioner Gene Hall; Commissioner Austin Hosford; 

Commissioner JT Surles; Commissioner Stephen Walker; County Manager Shannon Metty; County 

Attorneys Heather Encinosa and Evan Rosenthal. 

Chairman Tuten called the meeting to order. Commissioner Hall led the Invocation and Pledge.  

Commissioner Hosford made a brief statement regarding the Lloyd Sewer concern. He noted that the 

landowner was working on a feasibility study and at this point there were no applications or permits. He 

added that the County is aware of the situation and closely monitoring. He stood firm by stating the 

County does not support any development at this time and nothing has been approved to date.  

• Agenda Item #14 Public Announcements, Presentations and Awards 

o  None 

 

• Agenda Item #15: Citizens Request and Input on Non-Agenda Items 

o Mr. Bill Snyder, resident, voiced his concern for Lloyd development and wishes that the 

community have the opportunity to view any plans prior to approval.  

▪ Commissioner Hosford acknowledge and confirmed that residents will have time to view 

and have their voice heard.  

o Mrs. Kellie Beck, resident, thanked the commission for their attentiveness and responsiveness in 

being proactive with the Lloyd situation as history has shown they do not adhere to stop work 

orders.  

o Mr. Dan Hamedani, resident, voiced his concerns for Casa Biance Road. He felt speed bumps 

should be included to help with the constant traffic and speeders. He also stressed his concern for 

they type of sod being installed.  

▪ Commissioner Surles explained that the contractor is bound to a contract that describes the 

types of sod that are allowed. He also stated that he has requested an increased traffic detail 

to combat the speeding issue.  

o Mrs. Jennifer Tyler, resident, voiced her concern for Lloyd by stressing that the people involved 

with the development don’t care to follow rules and regulations. She added they are bullies who 

tend to get what they want. She noted that Leon County’s Mr. Ryan Griffin has had numerous 

complaints about the same landowners and developers. She also asked if the grant was from DEO 

and if they know the County’s opposition.  

▪ Commissioner Walker suggested an encroachment clause be added to permit.  

▪ Commissioner Surles assured Mrs. Tyler that Jefferson County would not be bullied and was 

not afraid to fight.  

▪ County Attorney Encinosa assured Mrs. Tyler that DEO was aware of the opposition.  
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• Continued Agenda Item #15: Citizens Request and Input on Non-Agenda Items: 

o Mrs. Lynn McGrady, resident, stated that after the work completed on Lake Road, she has had 

continual drainage issues. She stated that the water is being diverted to her property and her 

culverts are almost full of dirt. She also wanted the Board to be aware of the continual trash 

increase in and around the Dollar General on N. 19.  

▪ Commissioner Hall stated he spoke to the manager of the Dollar General about the issue 

with the trash and was told it would be taken care of. He suggested sending a letter regarding 

the issue.  

▪ Chairman Tuten agreed that a letter should be sent.  

▪ Commissioner Walker inquired further about the water runoff and instructed County 

Manager Metty to work with Mrs. McGrady.  

o Mrs. Elvira Wilson, resident, voiced her concern for Casa Bianca Road becoming like Lake Road. 

▪ Commissioner Surles explained that the County Engineers were working closely with the 

contractors of the Casa Bianca project.  

▪ County Engineer Jack Husband explained that Casa Biance was not completed at this time 

and he would address concerns with the contractor.  

o Mrs. Cindy Pyburn, resident, echoed concerns for Lloyd. She noted that the past response of these 

developers and landowners need to be remembered. She noted that her opinion is they are in bed 

with City of Monticello members while leaving County Officials in the dark. Her biggest concern 

is simple, Lloyd has nothing to do with the City of Monticello and everything to do with Jefferson 

County.  

▪ Commissioner Walker stated the City has no purpose in Lloyd development.  

▪ Chairman Tuten explained that the City of Monticello received grant money and they 

continue to move forward although the County is opposed. 

▪ Commissioner Hosford noted that the City Attorney Bruce Lineback urged the City Council 

not to pursue the Lloyd Project but they haven’t listened.  

▪ Commissioner Surles asked for the Board’s consensus to reach out the new City Council and 

address concerns.  

▪ The Board unanimously agreed and directed County Attorney Encinosa to do so.  

o  Mr. Daryl Forsyth, resident, inquired about the 2021 Growth Proposal submitted by the City.  

▪ Chairman Tuten stated that the application in question was not completed by the BOCC. He 

explained that in 2006 the BOCC was contemplating applying but so much has changed 

since then that BOCC decided not to back the project because the time was not right.  

▪ County Attorney Encinosa noted that in January a resolution to fully revoke the support of 

that project was passed by the Board.  

o Mr. Ryan Summerlin, resident, inquired about the northeast quadrant. He stated he was under the 

impression that it was FEMA hazard for the Wakulla Springs and that any sewer development 

would affect the spring within 52 days.  

▪ Commissioner Hosford directed him to meet with County Manager Metty directly.  

▪ Commissioner Walker suggested enacting a noise ordinance during construction out of 

normal hours and revoke permits when wildlife destruction occurs.  
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• Agenda Item #16: Consent Agenda 

o A motion was made by Commissioner Walker, seconded by Commissioner Surles and 

unanimously carried, for the Board to approve the Consent Agenda consisting of: attached 

vouchers to be paid, the account list, the Commissioners report, the CSA #2-Road Bond, the Road 

Department Budget Amendment and the Supervisor of Elections Office Budget Amendment. 

o Chairman Tuten inquired as to where the minutes were. 

▪ Clerk Reams stated they were working on them and would have at the next meeting.  

 

• Agenda Item #17-A: John Deere Lease  

o Removed for further review.  

 

• Agenda Item #17-B: Fire Assessment Rate 

o County Budget Officer Gus Rojas stated he was bringing this to the Board to ask for 

guidance. He reviewed the recommendations and stated he recommended Option #8. 

▪ Commissioner Walker asked if it would cover the $200,000.00 ask and stated that 

whatever option the Board took would need to be offset on the millage rate.  

• Mr. Rojas explained that it would almost cover, it reduces it by $114,000.00 

▪ Commissioner Walker and Surles asked Mr. Rojas to run the numbers 

▪ Clerk Reams stated that this is years old and should have already been done. 

▪ Mr. Paul Henry, resident, stated that this isn’t something that should be done all at once. 

He explained that he ran the numbers historically and there has always been a financial 

burden. He recommended the increase be done incrementally and not too steeply. He 

agreed that it is justified but is too far gone to be fixed in one shot.  

▪ Commissioner Walker agreed that this has come from years of not doing things correctly 

but explained that now is the time to clean it up.  

▪ Mr. Derrick Burrus, Fire Chief, stated that he wished this could have been done without 

the expense of a study. He explained that he would operate within whatever budget the 

Board deemed but agreed there was a need for financial help. He suggested the increase 

of $84.00 and if it works no need to raise it next year.  

▪ Mrs. Angela Gray, Property Appraiser, asked if this would be assessed to vacant land 

and if it has any affect on the square footage minimum/maximum.  

• Mr. Rojas explained that it would adjust residential and would also be assessed on 

vacant land.  

• County Attorney Encinosa stated that could be further looked at.  

▪ Commissioner Walker asked if the rollback rate would show a decrease on tax roll.  

• County Attorney Encinosa explained it can’t be looked at in that way as it is 

assessed by value.  

▪ Clerk Reams asked to further explain the proposed vacant rate. 

• Mr. Rojas stated that his recommendation for Option 8 would be a $0.33 rate with 

no charge for agricultural land.  

▪ Commissioner Walker suggested Mr. Rojas to crunch the numbers further and work with 

Property Appraiser Gray to find a happy median. 

o It was the consensus of the Board for Mr. Rojas to bring back at a later time.  
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• Agenda Item #17-C: Solid Waste Assessment Rate 

o County Budget Officer Gus Rojas reviewed the topic and stated his recommendation would 

be $248.00.  

▪ Chairman Tuten asked when the last increase occurred.  

• Clerk Reams stated that several years ago it was lowered.  

▪ Commissioner Walker asked to clarify the increase would only be a total of $23.00. 

• Mr. Rojas confirmed.  

▪ County Attorney Encinosa explained that this was only for residential customers.  

▪ Mr. Paul Henry, resident, questioned the need for the increase. He reviewed the 

proposed number and stated it would only render a revenue increase of around 

$140,000.00 which would not be enough to cover expenses. He suggested automatic 

gates and live feed cameras would result in a larger save.  

▪ Commissioner Hall asked for clarification on the reason for the increase.  

• Mr. Rojas explained that there will be shortfall in the upcoming budget years and 

this increase would offset that. He also noted there was going to be an agricultural 

hit from the State. 

▪ Mrs. Lynn McGrady, resident, asked if Animal Control and Mosquito Control were part 

of this.  

• Mr. Rojas stated no.  

o It was the consensus of the Board to follow Mr. Rojas’s recommendation.  

 

• Agenda Item #17-D: Rainbow’s Edge MOU 

o County Manager Metty reviewed the proposed MOU.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; 

Motion passed unanimously.  

 

• Agenda Item #17-E: Redistricting Ordinance 

o County Attorney Rosenthal reviewed the proposed ordinance.  

o Clerk Reams informed the Board that the Supervisor of Elections needed to be notified.  

o Commissioner Surles motioned to approve; Commissioner Hall seconded the motion; Motion 

passed unanimously.  

 

• Agenda Item #17-F: RFP Debris and Derelict Vessel Selection 

o County Budget Officer Rojas reviewed the RFP and Selection.  

o Commissioner Walker motioned to approve; Commissioner Surles seconded the motion; 

Motion passed unanimously.  

 

• Agenda Item #17-G: RFP Debris Monitoring Selection  

o County Budget Officer Rojas reviewed the RFP and Selection.  

o Commissioner Walker motioned to approve; Commissioner Surles seconded the motion; 

Motion passed unanimously.  
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• Agenda Item #18: Clerk of Court 

o None 

 

• Agenda Item #19: County Engineers 

o County Engineer Jack Husband acknowledged Mrs. McGrady’s concerns and situation for 

Lake Road and stated he would look in to it as the project was being finalized. He noted that 

Casa Bianca was coming along and paving would begin on Monday. He addressed the 

concerns for the Old Lloyd Road curve and created a couple of options.  

▪ Commissioner Surles asked for this to be placed on the next agenda for discussion.  

 

• Agenda Item #20: County Attorney 

o None 

 

• Agenda Item #21: County Manager  

o County Manager Metty informed the Board that the Waukeenah Highway Railroad Bridge 

goes out to bid tomorrow and the Waukeenah Highway Project would be next week. She 

added that the Comprehensive Plan Review was complete and is going to the State. She noted 

that there will be a one-year period to fix and changes but there may be a grant opportunity to 

help offset the cost. Once Comprehensive Plan was completed the Land Development Code 

would be reviewed.  

 

• Agenda Item #22: County Commissioners 

o Commissioner Walker asked if the John Deere item could be handled by the County Manager 

or if it needed to come back before the Board.  

▪ County Attorney Encinosa stated it would be on the next agenda.  

o Commissioner Hosford asked staff to look into hiring a local agent for health insurance.  

o Commissioner Hall stated his concern for the facilities at the Wacissa River and suggested 

finding a different company or hiring a janitorial service.  

o Chairman Tuten and Commissioner Surles had nothing further.  

On motion by Commissioner Walker; seconded by Commissioner Surles; and unanimously carried, the 

meeting was adjourned at 8:00pm. 

Respectfully submitted, 

Renee’ Long 
Renee’ Long-Jefferson County Deputy County Manager  

 

 

 

Board of County Commissioners 

Jefferson County, Florida                              ATTEST:      

 

 

____________________________           __________________________ 

Chairman                                    Clerk of Court 
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The Board met this date in regular session.  

 

Present were Chairman Chris Tuten; Commissioner Austin Hosford; Commissioner JT Surles; 

Commissioner Stephen Walker; County Manager Shannon Metty; County Attorneys Heather Encinosa 

and Evan Rosenthal 

Chairman Tuten called the meeting to order. Commissioner Walker led the Invocation and Pledge.  

• Agenda Item #2: Public Announcements, Presentations and Awards 

o  Suwanee Water Management District presented a PowerPoint presentation for an Open House 

Meeting being hosted on August 16th, 2023 to discuss changes to the flood maps. They asked this 

be advertised and placed on the website, the urge anyone with concerns or questions to attend.  

o Katrina Richardson of the TDC wanted to announce the addition of Davis Revell. She also 

introduced Mrs. Teresa Sterling as the Chamber Director.  

▪ County Attorney Encinosa stated there would need to be a resolution to add him.  

 

• Agenda Item #3: Citizens Request and Input on Non-Agenda Items 

o None.  

 

• Agenda Item #4: Consent Agenda 

o Commissioner Walker motioned to include the John Deere Lease Agreement in the Consent 

Agenda. Commissioner Surles seconded the motion.  

o A motion was made by Commissioner Walker; seconded by Commissioner Surles; and 

unanimously carried, for the Board to approve the Consent Agenda consisting of: attached 

vouchers, Revised 6-1-23 Budget Workshop, Revised 6-1-23 Tri-County Workshop, Revised 6-1-

23 BOCC Regular Session, Revised 6-8-23 Budget Workshop, the Revised 6-15-23 Budget 

Workshop Minutes and the added John Deere Lease Agreement.  

 

• Agenda Item #5-A: Evergreen Study 

o Mrs. Kellie Bracci reviewed a PowerPoint presentation of their findings.  

▪ Commissioner Walker suggested that this be implemented as soon as possible. 

▪ County Manager Metty explained that she had already started working with Budget Officer 

Rojas to include these findings in the upcoming budget plans.  

▪ Budget Officer Rojas reminded the Board that there would also be an increase of FICA, 

Worker’s Comp, etc.  

▪ Chairman Tuten asked Mr. Rojas to work up a total cost amount and bring to next meeting.  

 

• Agenda Item #5-B: General Budget Discussion-Millage 

o County Budget Officer Rojas reviewed the budget and discussed the rollback rate. He explained 

the effects of a $500,000.00 Contingency. He added that generally the Contingency is about 5-

10% of the overall budget and currently it was 1.9%.  

▪ Chairman Tuten stated that the Contingency amount may need to be increased as there are 

multiple issues needing addressed and the County has fallen way behind on maintenance.  

▪ Commissioner Walker suggested leaving it as is.  

▪ Commissioner Surles suggested rolling back.  
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• Agenda Item #5-B: General Budget Discussion-Millage Continued 

o County Manager Metty reminded the Board that the rollback rate could always be decreased 

once set, but it cannot be increased.  

o Commissioner Surles motioned to keep current rate; Commissioner Walker seconded the 

motion; Motion passed unanimously.  

o Mr. Rojas informed the Board the next meetings would be September 7th and 20th at 5:01pm.  

 

• Agenda Item #5-C: Aucilla Shores Road Maintenance 

o County Attorney Rosenthal reviewed the first of two resolutions. He explained that September 

14th would be the Final Hearing for this discussion.  

▪ Commissioner Surles asked the current conditions of the roads.  

• Mr. Mike Robinson, resident, stated that the improvements were not noticeable and he 

would like to see more done.  

o County Manager Metty stated the culverts have started to be updated and the Road Department 

is planning to install cross drains. She acknowledged that this is a slow process but was 

underway.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; Motion 

passed unanimously.  

 

• Agenda Item #5-D: Fire Assessment 

o County Attorney Rosenthal reviewed the Fire Assessment and stated the Final Hearing would be 

held on September 14th.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; Motion 

passed unanimously.  

 

• Agenda Item #5-E: Solid Waste Assessment 

o County Attorney Rosenthal reviewed the Solid Waste Assessment and stated the Final Hearing 

would be held on September 14th. He noted that there was an interlocal agreement with the City 

of Monticello being worked on.  

o County Attorney Encinosa clarified that as of October 1st the City would pay their own tipping 

fees.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; Motion 

passed unanimously.  

 

• Agenda Item #5-F: Debris Monitoring Contract Approval 

o County Attorney Encinosa reviewed the contracts for Debris Tech, Tetra Tech and Witt O’Brien 

to be approved.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; Motion 

passed unanimously.  

 

• Agenda Item #5-G: Debris Removal Contract Approval 

o County Attorney Encinosa reviewed the contracts for CTC, DRC and TFR to be approved.  

o Commissioner Surles motioned to approve; Commissioner Walker seconded the motion; Motion 

passed unanimously.  
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• Agenda Item #5-H: Special Exception Moratorium Extension  

o County Attorney Encinosa reviewed the moratorium and stated that there would be a Public 

Hearing held on August 3rd, 2023. 

o Commissioner Hosford motioned to approve; Commissioner Surles seconded the motion; 

Motion passed unanimously.  

 

• Agenda Item #6: Clerk of Court 

o Clerk Reams read a letter from the Audit Committee.  

▪ Chairman Tuten directed County Manager Metty to work up the response.  

 

• Agenda Item #7: County Engineers 

o County Engineer Jack Husband gave an update on the Casa Bianca Road Project and stated it 

was about 90% completed. He added that he was working with County Manager Metty on the 

Ashville Road and Boston Highway projects. He noted that after speaking with DOT about the 

Old Lloyd Road Curve issue, they would not pay to install a guardrail.  

▪ Commissioner Surles stated the landowner would offset the cost.  

 

• Agenda Item #8: County Attorney 

o County Attorney Encinosa stated the letter to the City Attorney had been sent regarding the 

Lloyd Sewer concerns. She is awaiting a response.  

 

• Agenda Item #9: County Manager  

o County Manager Metty informed the Board that Julian Dozier was also reviewing the items the 

Audit Committee referenced in their letter. She also stated that the Road Bond work has started 

and she has a scheduled meeting with the contractor next week. She also informed the Board that 

the Planning Department has received an application for a gas station and is currently under 

review.  

 

• Agenda Item #10: County Commissioners 

o Nothing at this time.  

On motion by Commissioner Walker, seconded by Commissioner Surles, and unanimously carried, the 

meeting was adjourned at 6:55pm. 

Respectfully submitted, 

Renee’ Long 
Renee’ Long-Jefferson County Deputy County Manager 

 

 

Board of County Commissioners 

Jefferson County, Florida                              ATTEST:      

 

 

____________________________           ___________________________ 

Chairman                                    Clerk of Court 
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The Board met this date in regular session.  

 

Present were Chairman Chris Tuten; Commissioner Gene Hall; Commissioner Austin Hosford; 

Commissioner JT Surles; Commissioner Stephen Walker; County Manager Shannon Metty; County 

Attorney Evan Rosenthal 

Chairman Tuten called the meeting to order. Commissioner Hall led the Invocation and Pledge.  

• Agenda Item #2: Public Announcements, Presentations and Awards 

o  None 

 

• Agenda Item #3: Citizens Request and Input on Non-Agenda Items 

o Major Haynes, resident, stood to recognize the hard work and dedicate of Jefferson County 

Sheriff Mac McNeill as well as Jefferson County EMS Captain Paramore, Jefferson County EMS 

Paramedic Evans and Jefferson County Fire Chief Burrus who all took the time to follow up after 

the need for their services. He stated he was honored to live in such a loving community. 

 

• Agenda Item #4: Consent Agenda 

o A motion was made by Commissioner Walker, seconded by Commissioner Surles, and 

unanimously carried, for the Board to approve the Consent Agenda consisting of: Revised-6-22-

2023 Budget Workshop Minutes, Revised-7-6-2023 Budget Workshop Minutes and Vouchers to 

be Paid (not attached to the agenda) 

 

• Agenda Item #5-A: Special Exception Moratorium  

o County Attorney Encinosa reviewed the drafted extension of the Special Exception Moratorium. 

o Commissioner Hosford motioned to approve the Moratorium as drafted. Commissioner Hall 

seconded the motion. Motion passed unanimously.  

 

• Agenda Item #5-B: Tax Collector Agreement 

o County Attorney Rosenthal reviewed the drafted agreement with the Tax Collector’s Office.  

o Commissioner Surles motioned to approve the Agreement as drafted. Commissioner Walker 

seconded the motion. Motion passed unanimously.  

 

• Agenda Item #5-C: COLA Discussion 

o County Budget Officer Rojas opened the discussion for the upcoming fiscal year.  

▪ Commissioner Walker stated that he felt the 3% increase was not enough to offset the rising 

costs of living. He stated he was open to a 5% increase should that be the will of the Board.  

▪ Chairman Tuten agreed with Commissioner Walker and asked Mr. Rojas to look at the 

overall budget utilizing the 5%.  

o After hearing from Mr. Rojas regarding the change to the 5%, it was the will of the Board to give 

a 5% increase for the upcoming fiscal year. No motion required, but it carried with unanimous 

consensus. 

  

• Agenda Item #6: Clerk of Court 

o Not Present  
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• Agenda Item #7: County Engineers 

o County Engineer Jack Husband presented a handout reviewing the options for the curve at Old 

Lloyd Road. He also gave an update with the Casa Bianca Road Project and stated that he was 

unhappy with the quality of the roadway striping so additional work was to be done.  

▪ County Manager Metty explained that she spoke with DOT representatives who explained a 

guardrail would not be a good option as it is costly to install and replace when/if an 

accident occurs. She added that they further explained the cost to replace falls solely to the 

County to replace in the event of an accident because insurance does not cover.  

▪ Commissioner Surles understood the information provided but urged County Manager 

Metty to work with Mr. Husband to come to a reasonable agreement.  

o County Engineer JoAnn Moore gave an update on the Boston Highway Project and Road Bond.  

▪ Commissioner Hall voiced his concerns for North Norias Road and Cemetery.  

 

• Agenda Item #8: County Attorney 

o Nothing at this time.  

 

• Agenda Item #9: County Manager  

o County Manager Metty reviewed the Contingency for fiscal year 2022-2023. She informed the 

Board that the purchase of the brush cutter was going to be coming in one of the next meetings.  

o County Manager Metty asked for the Board’s direction on who should have access to the bank’s 

accounts. She explained that Clerk Reams has stated Mrs. Crystal Burns and Mrs. Sherry Sears 

should be the only ones to have access, although she feels the County Manager’s Office should 

have viewing authority.  

o After discussion, it was the consensus of the Board to add County Manager Metty and County 

Budget Officer Rojas to all accounts. They further defined that all account access should be the 

County Manager’s Office, the Clerk of Court, the Chairman of the Board, the Vice Chairman of 

the Board. It was also the will of the Board to reinforce and begin utilizing dual live signatures 

on all payments, no stamp signatures. They asked County Manager Metty to collect and dispose 

of all signature stamps.  

▪ Fire Chief Burrus stood in opposition to changing the way the finances are being handled. 

He stated that he feels the more people who are involved the worse it gets. He added that 

some of his accounts have lapsed due to the current process and he feels things should go 

back to the way they were previously handled.  

▪ Cindy Pyburn, resident, stated that as a banker and former auditor having dual control for 

payments and accounts are massively important for any operation, especially that of the 

County. She added that it is vital to have a monthly operating statement that gets reviewed.  

▪ County Manager Metty agreed that the current system is broken and she is trying to work 

with County Staff and the Clerk’s Office to find a better solution.  

▪ Mrs. Nikki Sauls, Clerk of Court employee, stated that there are breakdowns in the current 

system but defended herself by stating she will not be blamed for them.  
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• Agenda Item #10: County Commissioners 

o Commissioner Hall voiced concerns for the facilities at the Wacissa River and the need for ADA 

Compliance options. He also stated that after speaking with Mr. Chris Doolin it is now the 

responsibility of the Courthouse to have a breastfeeding station available. He instructed the 

County Manager’s Office to be mindful of this for the upcoming budget year.  

o Commissioner Walker followed up to Commissioner Hall’s information regarding the 

breastfeeding station and stated the Courthouse is responsible for their facilities but the Board 

should be mindful for other offices such as the Annex and Library. He also instructed County 

Budget Officer Rojas to create a vendor list and audit any that are past due.  

o Commissioners Hosford and Surles has nothing to add. 

 

On motion by Commissioner Surles, seconded by Commissioner Walker, and unanimously carried, the 

meeting was adjourned at 7:00pm 

Respectfully submitted, 

Renee’ Long 
Renee’ Long-Jefferson County Deputy County Manager 

 

 

Board of County Commissioners 

Jefferson County, Florida                              ATTEST:      

 

 

____________________________             __________________________ 

Chairman                                    Clerk of Court 
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The Board met this date in regular session.  

 

Present were Chairman Chris Tuten; Commissioner Gene Hall; Commissioner Austin Hosford; 

Commissioner JT Surles; Commissioner Stephen Walker; County Manager Shannon Metty; County 

Attorneys Heather Encinosa and Evan Rosenthal 

Chairman Tuten called the meeting to order. Commissioner Walker led the Invocation and Pledge.  

• Agenda Item #2: Public Announcements, Presentations and Awards 

o  None 

 

• Agenda Item #3: Citizens Request and Input on Non-Agenda Items 

o Mrs. Katie Turner, Public Defenders Office, asked the Board to assist with building maintenance 

as their office air conditioner has quit working and the secondary unit, which was installed in 

1991, is having troubles.  

 

• Agenda Item #4: Consent Agenda 

o A motion was made by Commissioner Walker, seconded by Commissioner Hall, and unanimously 

carried, for the Board to approve the Consent Agenda consisting of: the vouchers to be paid. 

 

• Agenda Item #5-A: Joint Legislative Audit Committee Letter 

o Mr. Chris Moran, auditor, reviewed the audit report handout. He stated that in his opinion all 

things are fairly presented and was available for any questions or concerns.  

o Clerk Reams reviewed the Audit Committee Letter. He added that historically this task had been 

his to handle and he did this without assistance as he didn’t want to be derelict in his duties.  

▪ Chairman Tuten asked County Manager Metty if she had the opportunity to review. He also 

asked Clerk Reams if the items noted in the report had been corrected. 

• County Manager Metty stated she had not.  

• Clerk Reams stated that one finding had been corrected but was unsure of the other.  

▪ Commissioner Walker stated he was under the impression that prior discussion had instructed 

the Clerk to work with the County Manager’s Office. He motioned that moving forward 

anything financial was to go through the County Manager before completion. Commissioner 

Hall seconded the motion. Motion passed unanimously.  

• County Manager Metty explained that the hiring of the Budget Officer was to assist with 

finances.  

• Clerk Reams argued that was not necessary as it was his constitutional duty.  

 

• Agenda Item #5-B: Amendment to CSA #1 Road Bond Project 

o County Attorney Encinosa reviewed the attached amendment.  

o Commissioner Hosford motioned to approve the amendment as presented. Commissioner Walker 

seconded the motion. Motion passed unanimously.  

 

• Agenda Item #5-C: ITB 2023-14 Award-Waukeenah Highway BSCOP Bridge 

o County Manager Metty reviewed the attached BSCOP Award.  

o Commissioner Walker motioned to approve the award as presented. Commissioner Surles 

seconded the motion. Motion passed unanimously.  
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• Agenda Item #5-D: Solid Waste ILA with City of Monticello 

o County Attorney Rosenthal reviewed the attached interlocal agreement.  

o Commissioner Surles motioned to approve the ILA as presented with Option #1. Commissioner 

Walker seconded the motion. Motion passed unanimously.  

 

• Agenda Item #5-E: TDC Appointment Resolution 

o County Manager Metty reviewed the attached resolution.  

o Commissioner Surles motioned to approved the Resolution as presented. Commissioner Hosford 

seconded the motion. Motion passed unanimously.  

 

• Agenda Item #5-F: Surplus Property Discussion - Pop's Sanitation & Mosquito Control 

o County Manager Metty opened the discussion. She suggested using the appraisal as the base bid.  

▪ Commissioner Surles agreed but stated he felt that Pop’s Sanitation should have first right of 

refusal or be granted an agreement on the property without putting it to bid as they were the 

current tenants and wished to remain.  

▪ Commissioner Walker argued that there should not be a first right of refusal and if a tenant 

wished to bid on the property, they were welcome to submit a bid.  

▪ County Attorney Encinosa informed the Board that legally they could not offer a first right of 

refusal. She further explained that Economic Development had the option to offer incentives 

to business to try to bring them to the County but the offers could not be retro-actively done. 

She noted that Economic Development could issue a new agreement if Pop’s Sanitation were 

to expand their operations and create new jobs.  

▪ Mr. Tommy Hardee, Pop’s Sanitation owner, stated that other counties were willing to give 

him property to bring his business to them so he didn’t understand why Jefferson County 

wouldn’t want to offer the same. He explained the benefits he felt his business offered the 

County.  

• Commissioner Hall asked if Pop’s Sanitation would remain a business in Jefferson 

County should the property be surplused.  

• Mr. Hardee stated that if he obtained the property then his business would remain in 

operation in the County but if he didn’t obtain the property the business would not.  

▪ Commissioner Hosford asked if there has been any interest in the property being surplused.  

• County Manager Metty explained that there had been numerous businesses interested.  

o Commissioner Walker motioned to approve the surplus of both properties. Commissioner 

Hosford seconded the motion. Motion passed with a vote of 3-2. (Commissioners Surles and 

Tuten opposed)  

 

• Agenda Item #5-G: Courthouse Traffic Discussion 

o Commissioner Hall opened the discussion and stated he has asked the Community Traffic Safety 

Team to issue a letter of support for traffic calming devices to be installed in and around the 

Courthouse.  

o Clerk Reams added that the next meeting was scheduled for the end of September so the letter 

would be delayed a bit.  

  



Jefferson County Board of County Commission 

Regular Session 

August 17th, 2023 

3 | P a g e  
 

 

• Agenda Item #6: Clerk of Court 

o Clerk Reams read email correspondence from The Standard Insurance who stated all dental and 

life insurance policies had been reinstated.  

▪ Jessica Scott, The Standard Insurance representative was on Zoom and stated she was 

working to correct the account and reassess the amount owed. She explained that her office 

was the one at fault for these issues.  

▪ County Manager Metty asked that the County HR Director Renee Long be included in any 

correspondence and decisions moving forward.  

 

• Agenda Item #7: County Engineers 

o County Engineer Jack Husband stated that the Casa Bianca Road Project was going to need to be 

re-striped as the work completed was not acceptable. He also gave an update on the Old Lloyd 

Road curve issue. He explained that the guardrail was still not the best option.  

▪ Clerk Reams asked which company did the work on Casa Bianca Road.  

• Mr. Husband stated that the work was completed by Emerald Coast.  

 

• Agenda Item #8: County Attorney 

o County Attorney Encinosa informed the Board that the Special Exception Hearing would be held 

on September 20th and October 5th. She explained the draft of the Code is under review and would 

come to the Board at a later date. She also stated that the Solar Ordinance is being finalized and is 

being scheduled to go before the Planning Commission at the next meeting.  

 

• Agenda Item #9: County Manager  

o County Manager Metty clarified that her office is the one that found and had been working with 

the insurance discrepancies. She asked the Board to reiterate the inclusion of her office on any 

decisions. She also stated that she and Clerk Reams had been working on the A Building 

documents and felt that it should be able to put to bid soon.  

 

• Agenda Item #10: County Commissioners 

o Commissioner Walker brought to light the continued issued with the Meeting Minutes either not 

being presented or being presented incorrectly. He explained that he had found multiple 

discrepancies as well as had citizens reach out with concerns for them being inconsistent. He also 

noted his concern for the Clerk’s Office not always being present during the entire meeting and as 

such possibly causing some of the inconsistencies.  

o Commissioner Surles explained that there was a resident on Waukeenah Highway who was 

having a driveway washout that was creating rock and dirt to be washed into the roadway. He 

asked if the County Engineer if there was anyway to assist as it was creating a safety concern. He 

also asked that the mowing on the right of ways not be neglected.  

▪ County Attorney Encinosa stated as a public safety concern the County could assist.  

▪ County Manager Metty stated that she would work the Road Department to revise a plan for 

the mowing.  

o Commissioners Hall and Hosford had nothing to add.  
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On motion by Commissioner Walker, seconded by Commissioner Surles, and unanimously carried, the 

meeting was adjourned at 8:00pm. 

Respectfully submitted, 

Renee’ Long 
Renee’ Long-Jefferson County Deputy County Manager 

 

 

Board of County Commissioners 

Jefferson County, Florida                              ATTEST:      

 

 

____________________________            __________________________ 

Chairman                                    Clerk of Court 
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RESOLUTION NO. ___ 

 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON COUNTY, FLORIDA, 

ESTABLISHING A NON PROFIT FUNDING POLICY; AND 

PROVIDING AN EFFECTIVE DATE. 

 

 WHEREAS, the Jefferson County Board of County Commissioners (the “Board”) 

contributes annually to nonprofit organizations which help improve the quality of place and life of 

the citizens of the County; and 

 

WHEREAS these nonprofit organizations provide programs or services with a 

significant, measurable direct service to the Citizens of Jefferson County 

 

 WHEREAS, the Board now desires to establish this Nonprofit Funding Policy for all its 

officers, employees, and agents in order to ensure full compliance with Florida Law and to provide 

guidance to its officers, employees, agents, and the public on expenditures of funding for 

nonprofits. 

  

 NOW, THEREFORE, BE IT RESOVLED by the Board of County Commissioners of 

Jefferson County, Florida, as follows: 

 

 SECTION 1. FINDINGS.  The above findings are true and correct and are hereby 

incorporated herein by this reference.  

 

 SECTION 2. POLICY.  The Nonprofit Funding Policy set forth in Exhibit A hereto is 

hereby adopted and established as of the effective date of this Resolution.  

 

SECTION 3. EFFECTIVE DATE.  This Resolution shall take effect immediately upon 

its passage. 

 

THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK. 

SIGNATURE PAGE FOLLOWS.  



 

2 

 

 DULY ADOPTED this ___ day of _____________, 2024. 

 

      BOARD OF COUNTY COMMISSIONERS 

      OF JEFFERSON COUNTY, FLORIDA 

 

 

 

      ___________________________________ 

        JT Surles, Chairman 

ATTEST: 

 

 

      

Jason Welty 

Clerk of the Circuit Court 

 

 

APPROVED AS TO FORM: 

 

 

      

Heather J. Encinosa, Esq. 

County Attorney
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Board of County Commissioners 
Jefferson County, Florida 

 

Nonprofit Funding Policy 

 

Date Adopted:    , 2024 

Effective Date:    , 2024 

 

SECTION I: AUTHORITIES 

 

Section 125.01, Florida Statutes 

Section 125.379, Florida Statutes 

 

SECTION II: OBJECTIVE 

 

The Jefferson County Board of County Commissioners contributes annually to nonprofit 

organizations that improve the quality of place and life of the citizens of the County.  These 

nonprofit organizations must provide programs and/or services with a significant, measurable, and 

direct impact on the citizens of Jefferson County.   

 

SECTION III: FUNDING REQUEST SCHEDULE 

1. The cycle for nonprofit organization applicants requesting grant funding runs from 

Jan 1 to Jan 31of each year.  Applicants must submit the Application by January 31 to qualify for 

consideration for grant funding for the current fiscal year that began on October 1.  Applications 

that do not include all required items will not be reviewed.  Applications cannot be modified or 

supplemented once submitted. 

 

2. Funding decisions are only considered during the County’s annual budget process. 

Once the final budget has been adopted each September, organizations are prohibited from 

requesting additional grant funding prior to the next grant funding cycle. 

 

SECTION IV: FUNDING MATCHING REQUIREMENT 

The organization must provide a minimum 25% match of the grant funds received from the County 

from another funding source. 

 

SECTION V: MAXIMUM FUNDING PER FISCAL YEAR 

The maximum amount of grant funding to a single organization per fiscal year will not exceed 

$2,000. 

 

SECTION VI: APPLICATION REQUIREMENTS 

An Application with supporting documentation (the Application) requesting grant funding must 

be submitted to the Fiscal Operations Office and must contain the following: 

 

1. Completed copy of the Application (Attachment A), signed by a duly authorized 
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person of the organization. 

 

2. A maximum five-hundred-word explanation of the purpose of the organization, 

when the organization began operation, who benefits from the programs and/or services provided, 

long range plan for the programs and/or services provided and explanation of why the use of public 

funds to assist in providing these programs and/or services is beneficial to the citizens of the 

County.   

 

3. Copy of the organization’s mission statement and/or charter, list of board of 

directors or officers, and, if available, a meeting schedule. 

 

4. Copy of the organization’s current articles of incorporation or bylaws. 

 

5. Copy of the current IRS determination letter verifying the applicant’s 501(c)(3) 

status  

 

6. Copy of most recently filed IRS form 990 and a copy of most recent independent 

audit or compilation. If an independent audit or compilation is not completed annually by the 

organization, a financial report from a treasurer or other officer with affidavit of accuracy and 

truthfulness can be substituted. 

 

7. Enclose a full budget for the proposed fiscal year, including all other funds received 

by the organization. The organization must identify in the budget the origin of the  matching funds.  

 

8. Requests for grant funding submitted in accordance with the above requirements 

may be included in the proposed budget submitted to the Board of County Commissioners for the 

coming fiscal year. 

 

SECTION VII: FUNDING AWARD CRITERIA 

Consideration for award of grant funding will be based on the following criteria: 

 

1. Demographics of and number of citizens served. The applicant’s services must be 

available to all residents of Jefferson County who meet the applicant’s eligibility requirements.  

Applicant’s services must not be restrictive with regard to race, sex, age, religion, disability, or 

any other classification that would be prohibited by law. 

 

2. Distinctiveness of applicant’s programs and/or services. 

 

3. Other organizations and events that benefit directly from the programs and/or 

services. 

 

4. Review of financial integrity of the organization and long-range funding plans.  

 

5. The applicant must be an incorporated 501(c)(3) organization and have operated 

for at least two (2) consecutive years by December 31st of the year preceding the application 

deadline.  
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6. Only one application per agency will be considered each year. 

 

7. Grants are only allowed for programmatic expenses (recognized under Generally 

Accepted Accounting Practices as operating costs). The County will not fund the purchase of 

capital assets.  

 

8. Additional criteria may be considered as determined by the County. 

 

9. Agencies will be notified by March 31 of the amount of grant funding that has been 

awarded. 

 

10. The Board of County Commissioners reserves the right to reject any and all 

Applications. 

 

11. If there are insufficient funds for grant funding, the County can terminate the grant 

funding on the last quarter period of the fiscal year for which funding is available. The County will 

immediately notify the Grantee of any such occurrence. 

 

SECTION VIII: DISBURSEMENT OF FUNDING 

Each fiscal year, the funds budgeted for non-profit organizations will be released quarterly upon 

the County receipt of a written request from the grantee and the disbursements will be as follows: 

 

1. Grantee must request funding disbursement within twenty (20) days of the of the 

fiscal quarter’s end (December 31, March 30, June 30, and September 30). 

 

2. Grantee must request funding disbursement in a format prescribed by the County. 

This form will be provided by and updated periodically by the County. 

 

3. Grantees must provide an Affidavit stating the required match with non-county 

funds was provided, and that the County funds were used to reimburse the Grantee for expenses 

incurred in accordance with County policy, the Application and all applicable County, state and 

federal rules, laws, and regulations.  The Affidavit is required with each quarterly disbursement 

request, and disbursements will not be made until this information is received from the Grantee. 

 

SECTION IX: AUDIT AND RECORDKEEPING 

1. Grantee is required to maintain detailed documentation of expenditures available 

for review by the County upon request.  Site visits may be performed periodically to determine 

and verify data collection methodology. 

 

2. Grantee agrees to provide an annual financial report and annual programmatic 

report, which describes progress towards program outcomes and detailing expenditures signed by 

Grantee’s executive director or other responsible officer for the fiscal year grant funding was 

awarded by July 31 of the fiscal year grant funding was awarded. 

 

3. Grantee is required to maintain accurate records of expenditures of public funds 
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under any Grant Agreement entered with the County.  All records relating to these expenditures 

shall be considered public documents and shall remain available for audit and/or review at the 

request of the County at all times during the term of the Agreement.  Grantee shall allow public 

access to all documents, records, and other materials, subject to the provisions of Chapter 119, 

Florida Statutes, prepared or received by Grantee in conjunction with the Agreement.  The County 

shall have the right from time to time at its sole expense to audit the compliance by the Grantee 

with the terms, conditions, obligations, limitations, restrictions, and requirements of the 

Agreement and such right shall extend for a period of three (3) years after termination of the 

Agreement. 

 

SECTION X: FUNDING AGREEMENT 

Once the County’s final budget has been adopted in September, organizations that are awarded 

funding are required to enter into an Agreement (Attachment B) with the County to formalize the 

terms and conditions of the grant funding. Failure to enter into the Agreement by October 31 will 

result in forfeiture of the grant funding award for the fiscal year. 

 

SECTION XI: EXEMPTIONS 

 

Public agencies, state agencies jointly funded by the County, and non-public organizations that 

provide a service that is mandated by Florida Statute or other higher government authority are 

exempt from the regulations and requirements of this Policy.  This Policy shall not apply to any 

grant of Tourist Development Tax funds. 
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JEFFERSON COUNTY NONPROFIT GRANT APPLICATION 

 

AGENCY:              

 

ADDRESS:       PHONE:       

       FAX:        

 

CONTACT PERSON:     CONTACT TITLE:      

 

FISCAL YEAR:      FUNDS REQUESTED:     

 

DESCRIPTION OF PROGRAM, PROJECT, OR SERVICES:      

             

             

             

             

             

             

             

             

             

             

             

             

              

 

(ATTACH SUPPORTING DOCUMENTATION AND, IF NEEDED, ADDITIONAL SHEETS 

FOR DESCRIPTION OF PROGRAM, PROJECT, OR SERVICES 

 

SUPPORTING DOCUMENTATION  

1. Copy of the organization’s mission statement and/or charter, list of board of directors or 

officers, and, if available, a meeting schedule. 

2. Copy of the organization’s articles of incorporation and current bylaws. 

3. Copy of the IRS determination letter verifying the organization’s 501(c)(3) status  

4. Copy of most recently filed IRS form 990 and a copy of most recent independent audit or 

compilation. If independent audit or compilation is not completed annually, a financial report from 

a treasurer or other officer with affidavit of accuracy and truthfulness can be substituted. 

5. Enclose a full budget for the proposed fiscal year, including all other funds received by the 

organization. The organization must identify in the budget the origin of the matching funds.  

 

Please return application with supporting documentation to: 

Jefferson County 

Attn: County Manager 

smetty@jeffersoncountyfl.gov 

455 W. Palmer Mill Road 

Monticello, FL  32344 

mailto:smetty@jeffersoncountyfl.gov
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AGREEMENT BETWEEN JEFFERSON COUNTY, FLORIDA AND 

______________________________________ FOR GRANT FUNDING ASSISTANCE 

 

This Agreement is made and entered into on the effective date below by and between the 

JEFFERSON COUNTY, a political subdivision of the State of Florida (the “County”) and 

__________________________ (the “Grantee”). 

 

WITNESSETH: 

 

 WHEREAS, Grantee is a nonprofit organization in Jefferson County, Florida, which offers 

         programs and/or services; and 

 

 WHEREAS, the County wishes to provide financial assistance to nonprofit organizations, 

such as Grantee which help to improve the quality of place and life of the citizens of the County. 

 

 NOW, THEREFORE, in consideration of mutual covenants and promises herein contained 

and other good and valuable consideration, the parties hereto agree as follows: 

 

1. GRANT CONDITIONS.   

 

a. Grantee shall request fund distributions within twenty (20) days of start of the fiscal year 

[or the fiscal quarter ending (December 31, March 30, June 30, and September 30)] by email to: 

smetty@jeffersoncountyfl.gov 

b. Grantee warrants that funds will be used in accordance with the budget included with its 

Application and only for the purposes allowed by the IRS and other government agencies relating 

to grants from private foundations.  No funds may be used for lobbying purposes or to aid in the 

election of a public official.   

c. Grantee agrees to comply with the Jefferson County Non-Profit Policy, as it may be 

amended.   

d. Grantee agrees to provide an annual financial report and annual programmatic report, 

which describes progress towards program outcomes and detailing expenditures signed by the 

Grantee’s executive director or other responsible officer for the previous fiscal year by July 31. 

Grantee agrees to provide a   % match of the grant funds received from Jefferson County.  

e. Grantee shall provide an affidavit stating the required match with non-county funds was 

provided and that the funds were used to reimburse the Grantee for expenses incurred in 

accordance with county policy, the Application and all applicable county, state and federal rules, 

laws, and regulations.  The Affidavit shall accompany the first quarter distribution request. 

g. Grantee is required to maintain detailed back-up documentation of expenditures, available 

for review by the County upon request. Site visits may be performed periodically to determine and 

verify data collection methodology. 

h. Grantee agrees to furnish to the County within twenty (20 days, any information 

concerning a deviation from its Application or a change in Grantee’s tax-exempt status.  

i. If Grantee’s tax-exempt status changes or funds are not used for the purposes described in 

its Application, the County may seek return of all unused funds and reimbursement of any 

misappropriated funds and may cancel any remaining distributions for the fiscal year.   
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2. EFFECTIVE DATE AND TERM.  This Agreement shall be effective October 1, 20  

thru September 30, 20   and shall remain in effect until final payment is made. 

 

3. COMPENSATION.  The County agrees to provide funding to Grantee in the amount of 

_______________________ _____________________($_______________) for the following 

purposes: 

 

[TO COME] 

 

Funds shall be disbursed to Grantee upon receipt of a reimbursement request in a format prescribed 

by the County, which shall include any activities, events, or services that occurred during the 

period and were funded by the County. 

 

Payment may be reduced as necessary in the event of an unforeseen occurrence that results in 

decreased tax revenue. 

 

4. HOLD HARMLESS.  Grantee shall protect, defend, indemnify and hold the County, its 

officers, and employees completely harmless from and against any and all liabilities, demands, 

suits, claims, losses, fines, or judgments arising by reason of the injury or death of any person or 

damage to any property, including all reasonable costs from investigation and defense thereof 

(including but not limited to attorney fees, court costs, and expert fees), of any nature whatsoever 

arising out of or incident to this Agreement or Grantee’s officers, employees, agents, contractors, 

subcontractors, licensees or invitees regardless of where the injury, death or damage may occur; 

unless such injury, death or damage is caused by the sole negligence of the County.  The County 

shall give Grantee reasonable notice of any such notice claims or actions.  Grantee, in carrying out 

its obligations hereunder, shall use counsel reasonably acceptable to the County.  The provisions 

of this section shall survive the expiration of earlier termination of this Agreement.  The parties 

further agree that nothing contained herein is intended to nor shall be construed as a waiver of the 

County’s rights and immunities under Section 768.28, Florida Statutes, as amended from time to 

time. 

 

5. TERMINATION.  This Agreement may be terminated by the County upon occurrence of 

any of the following: 

 

a. The filing for Bankruptcy, loss of tax exemption status or dissolution by Grantee. 

b. The County shall have authority to withhold funding upon a reasonable determination that 

the Grantee has not complied with any one or any part of the terms of this Agreement.  The County 

shall specifically identify in writing why it withheld funding.  Upon receipt of such written notice 

the Grantee shall have ten (10) days to cure its breach of the Agreement. 

c. If the Grantee has failed to cure its breach within the time specified after receipt of such 

notice, the County may deliver to the Grantee a written notice of its intent to terminate this 

Agreement (the “Notice to Terminate”).  The Grantee, upon receipt of the Notice to Terminate, 

shall be placed on notice that this Agreement shall terminate on the 10th day after receipt, with no 

further negotiations. 

Either party may terminate this Agreement by giving sixty (60) days’ written notice to the other.   

 



Exhibit A 
Page 3 

 

 

Nonprofit Funding Policy 

Exhibit A, Attachment B 

 

6. AUDITS AND RECORDKEEPING.  The Grantee is hereby obligated to maintain accurate 

records of expenditure of public funds under this Agreement.  All records relating to these 

expenditures shall be considered public documents and shall remain available for audit and/or 

review at the request of the County at all times during the term of this Agreement.  Grantee shall 

allow public access to all documents, records, and other materials, subject to the provisions of 

Chapter 119, Florida Statutes, prepared or received by Grantee in conjunction with this Agreement.  

The County shall have the right from time to time at its sole expense to audit the compliance by 

the Grantee with the terms, conditions, obligations, limitations, restrictions and requirements of 

this Agreement and such right shall extend for a period of three (3) years after termination of this 

Agreement. 

IF THE GRANTEE HAS QUESTIONS REGARDING THE APPLICATION OF 

CHAPTER 119, FLORIDA STATUTES, TO THE GRANTEE’S DUTY TO 

PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 

THE CUSTODIAN OF PUBLIC RECORDS AT JEFFERSON COUNTY AT (850) 

322-0223, SMETTY@JEFFERSONCOUNTYFL.GOV, 455 W. PALMER MILL 

ROAD, MONTICELLO, FL 32344. 
 

Grantee must comply with the public records laws, Florida Statute chapter 119, specifically 

Grantee must:  

 

a. Keep and maintain public records required by the County to perform the service. 

b. Upon request from the County’s custodian of public records, provide the County with a 

copy of the requested records or allow the records to be inspected or copied within a reasonable 

time at a cost that does not exceed the cost provided in chapter 119 Florida Statutes or as otherwise 

provided by law. 

c. Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of the 

contract term and following completion of the contract if the Grantee does not transfer the records 

to the County. 

d. Upon completion of the contract, transfer, at no cost, to the County all public records in 

possession of the Grantee or keep and maintain public records required by the County to perform 

the service.  If the Grantee transfers all public records to the public agency upon completion of the 

contract, the Grantee shall destroy any duplicate public records that are exempt or confidential and 

exempt from public records disclosure requirements.  If the Grantee keeps and maintains public 

records upon completion of the contract, the Grantee shall meet all applicable requirements for 

retaining the public records.  All records stored electronically must be provided to the public 

agency, upon the request from the public agency’s custodian of public records, in a format that is 

compatible with the information technology systems of the public agency. 

 

7. NON-APPROPRIATION OF FUNDS.  Notwithstanding anything contained in this 

contract to the contrary, in the event the funds appropriated by the County in any fiscal period are 

insufficient to pay the costs of this Agreement, the Agreement shall terminate on the last quarter 

period of the fiscal period for which appropriations were received, without penalty or expense to 

the County of any kind whatsoever.  The County will immediately notify the Grantee of such 

occurrence.   
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8. ASSIGNABILITY.  This Agreement may not be assigned or transferred by Grantee 

without the express prior approval of the County. 

 

9. NOTICES.  All notices or other communications required or permitted to be given by 

Grantee or by the County shall be in writing and shall be deemed delivered by either party when 

deposited in the U.S. Mail, first class postage paid, and addressed to: 

 

GRANTEE:  

 

COUNTY:  Shannon Metty, County Manager 

   Jefferson County  

   455 W. Palmer Mill Road 

   Monticello, FL 32344 

    

10. ENTIRE AGREEMENT.  This Agreement contains the entire agreement and 

understanding between the Grantee and the County as to the subject matter hereof, and merges and 

supersedes all prior agreements, commitments, representations, writings, and discussions between 

them.  Neither the Grantee nor the County will be bound by any prior obligations, conditions, 

warranties, or representations with respect to the subject matter of this Agreement.  This 

Agreement may not be changed, modified, or supplemented in any way except by an instrument 

in writing executed by both the Grantee and the County. 

 

11. GOVERNING LAW & VENUE.  This Agreement shall be interpreted in accordance with 

the laws of the State of Florida without regard to its principles of conflicts of laws.  Venue for any 

legal proceedings arising out of this Agreement shall be in Jefferson County, Florida. 

 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this _____ day of 

__________, 202_. 

 

[NAME OF NONPROFIT]    JEFFERSON COUNTY, FLORIDA 

 

_____________________________________ ____________________________________ 

Signature      Chair 

 

Date: ________________________________ Date: _______________________________ 

 

Attachments: 

1. Non-Profit Funding Policy 

2. Grantee Application 



Jefferson County Local Mitigation Strategy Project List 

New Completed Deferred

If 

Deferred  

Why?

1 City of Monticello wastewater generator All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

City of 

Monticello 

3,600,000.00                      

During an all hazard Event the City needs a way power the 

wastewater during a power outage. The generator would 

power one lift station at a time.We have a total of 25 lift 

stations that need 80-110 kw generator

6 months Seth Lawless City Manager

2 Monticello Police Depart Generator All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

City of 

Monticello 

                          123,040.00 

During an All Hazard Event Monticello PD works 24/7  to 

protect the citizens of Monticello. The police and dispatch 

need a way to keep their equipment charged during a 

power outage. This is a critical facility for the City of 

Monticello

3 months Chief Fred Mosely

3 Monticello City Hall Generator All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

City of 

Monticello 

                          218,000.00 

During an All Hazard Event City of Monticello works 24/7  

to protect the citizens of Monticello. They use the City Hall 

has a central meeting  and dispatch point. They need a way 

to keep their equipment charged during a power outage. 

This is a critical facility for the City of Monticello

3 months Seth Lawless City Manager

4 Jefferson County  Jail:   Fix cracks rebuild 

rec building                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        

1.       New Pod (64 Beds) that is 

expandable to 256 beds in the future. 

Approximate cost is 6 million dollars 

($6,000,000). Plans are attached

2.       Expand in our current footprint (Add 

Cells to Current Building, Convert 

Recreation Yard to Housing, , Build 

Trustee Building, Add New Rec Yard) 

Approximate 2.5 -3 Million. Plans 

forthcoming

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

                          200,000.00 

Our current jail is almost 30 years old and its full capacity is 

117 beds. We have had a few months where we were 

holding over 90 inmates which puts us extremely close to 

our max capacity plus our facilities are getting older and 

need a lot of updates. We have a few options that we are 

exploring to either build a new pod that can be expandable 

in the future or expand / update our current facility to add 

more beds and improve its infrastructure.

  

1 year Alfred Mac McNeill, Sheriff

5 Jefferson County Library generator for 

entire site

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

                          218,000.00 After a major weather event, like a hurricane or tornado, 

With a generator the  Libray will serve as the point of 

distribution center for (cooling stations, food, water, etc) to 

the entire communtiy.  Jefferson County has a large 

population of elderly and impoverished citizens that will 

depend on assistance from the local government.This site 

could also act as a reunification site.

Within a five-

year 

timeframe

Shannon Metty County 

Administrator

6

Tri-County Electric Cooperative proposes 

to convert .80 miles of three phase 

overhead power lines and fiber cable to 

underground lines to provide a more 

resilient electrical connection from pole 

number 103907 near address 16131 HWY 

27 to pole number 104117, two pole spans 

near service address 34 Trigal Trail.

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

Tri-County Elec Co 

OP

$400,000.00 This project will greatly increase the reliability and resiliency 

of service during a major storm event. Historically this 

section of line is the last section of line to be restored after 

a major weather event since the lines crosses the Aucilla 

River in a heavily wooded area that is inaccessible during 

heavy rain events.  Over 173 metered locations (residences 

in Jefferson County) will benefit from the robustness of this 

upgrade.

Kaitlynn Culpepper

7 Supervisior of Elections Parking lot 

drainage and vegeation removal

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

 $60,000.00estimate Supervisor of Elections  the Health Department's Annex 

/mitigate flooding . Removal of large oak tree to mitigate the 

resurfacing of the parking area for proper drainage.

            

Within a five-

year 

timeframe

Shannon Metty County 

Administrator

Contact Information
Jurisdiction 

(Location)

Agency 

Responsible for 

Implementation

 Estimated Costs Priority Description of Mitigation Project Hazards Mitigated

Timeframe 

for 

Completion

Status
Mitigation 

Goals 

Achieved

Funding 

Source
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Contact Information
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Implementation

 Estimated Costs Priority Description of Mitigation Project Hazards Mitigated

Timeframe 

for 

Completion

Status
Mitigation 

Goals 

Achieved

Funding 

Source

8 Jefferson County  Emergency 

Management roof and windows

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

$15,000,000.00 mitigate roof and windows $136,000  or New building 

$6,000,000.00

Within a five-

year 

timeframe

Shannon Metty County 

Administrator

9 Jefferson County Solid Waste storm water 

drainage

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

                          136,000.00 Facility recycle yard drainage Within a five-

year 

timeframe

Shannon Metty County 

Administrator

10 Jefferson County Sheriff Generator All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

Our current jail is almost 30 years old and its full capacity is 

117 beds. We have had a few months where we were 

holding over 90 inmates which puts us extremely close to 

our max capacity plus our facilities are getting older and 

need a lot of updates. We have a few options that we are 

exploring to either build a new pod that can be expandable 

in the future or expand / update our current facility to add 

more beds and improve its infrastructure.

 

1.       Havining a larger generator would help secure the 

inmates

 2. Keep them cool when the power is out. 3. Be able to 

provide meals

1 year Alfred Mac McNeill, Sheriff

11  Ag/Extention Facility/ generator for entire 

facility

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

$2,000,000.00 Ag Center  $218,000.00 to purchase a generator to power 

entire building.After a major weather event, like a hurricane 

or tornado, With a generator the  Ag Center  will serve as 

the point of distribution center for (cooling stations, food, 

water, etc) to the entire communtiy.  Jefferson County has a 

large population of elderly and impoverished citizens that 

will depend on assistance from the local government.This 

site could also act as a reunification site.

Within a five-

year 

timeframe

Shannon Metty County 

Administrator

12 Community Safe Room/Tornado warning 

system

All Hazards no HMGP All 

Jurisdictions 

in Jefferson 

County

BOCC and City 

Commission 

 ? 

Margatet Leving checking on information possibly redoing 

Old gym into Tornado shelter

Margaret Levings

13 Senior Citzens Center Gererator for entire 

facility

All Hazards No HMGP All 

Jurisdictions 

in Jefferson 

County

Jefferson County 

Sheriff's off

 162,000,00 

After a major weather event, like a hurricane or tornado, 

With a generator the Senior Citizen Center will have the 

equipment necessary to provide basic life sustaining 

services (cooling/heating stations, food, water, etc) to 

senior citizens.  Jefferson County has a large population of 

elderly and impoverished citizens that will depend on 

assistance from the local government.

3 months Elder Affairs Department and 

Council on aging group.

14 Forestry  public outreach All Hazards No HMGP Jurisdictions 

in Jefferson 

County

FDACS Florida 

Forest Service

 Administered by Foresrty 

Grants   (100000.00) 

Forestry uses grants to support their public outreach to the 

community, to help homeowner know about fuel around 

their houses, and preventative vegation or methods to help 

in case of a wild fire. Also Forestry does Smokey the Bear 

in schools to educate kids about wild fires. 

ongoing Forestry Todd Schroeder
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New

1 Generator/Emergency Power 

Backup for 3 Volunteer Fire 

Dept Stations

All 

Hazards

No HMGP All 

Jurisdictio

ns in 

Jefferson 

County

Jefferson 

County 

Fire 

Rescue/E

MS

        39,712.00 Requesting Stanby Generators at the 

volunteer fire departments. These 

sites house fire engines and 

equipment.  During Local states of 

Emergency we staff these stations 

with volunteers and full-time Fire 

Rescue personnel.  Having electricity 

from generators to keep our 

equipment charged during power 

outages is critical.

2 Access to Critical Debris 

Landfill Site at Tyson Road

All 

Hazards

No HMGP All 

Jurisdictio

ns in 

Jefferson 

County

Solid 

Waste

Departme

nt

      165,585.00 NEW-Road needs improving to allow 

access to the tree debris area.

3 Box culvert replace on Marvin 

Street south of East 

Washington Street

All 

Hazards

No HMGP City of 

Monticello

City of 

Monticello 

      473,438.00 The estimated cost to rebuild the 

headwall on S. Marvin St. is 

$500,000 and would take 

approximately 6 months to design, 

bid and construct. 

4 Oxygen Generators for EMS. All 

Hazards

No HMGP All 

Jurisdictio

ns in 

Jefferson 

County

Jefferson 

County 

Fire 

Rescue/E

MS

      133,998.00 Provide Oxygen during all hazard 

events.

5 Install larger culverts to prevent 

road washouts at vulnerable 

areas.

Flood, 

Hurricane/ 

Tropical 

Storms, 

Heavy 

Rain, 

Thunderst

orms/ 

Wind

No HMGP All 

Jurisdictio

ns in 

Jefferson 

County

Jefferson 

County 

Road 

Departme

nt

      211,789.00 There is no current funding for the 

installation of larger culverts. This will 

be considered an ongoing project(s) 

for the county.  The EM Director will 

have a priority list of important 

culverts to address.

Agency 

Responsi

ble for 

Implement

 Estimated 

Costs 

Status
Jurisdictio

n 

(Location)

Priority Description of Mitigation Project
Hazards 

Mitigated

Mitigation 

Goals 

Achieved

Funding 

Source



6 Planning Dept VA roof/ window All 

Hazards

No HMGP All 

Jurisdictio

ns in 

Jefferson 

County

BOCC 

and City 

Commissi

on 

        61,399.00 Planning Department VA roof 

/windows doors ROOF

The Veteran's Affairs building is a 

concrete block building built that 

needs its envelope retrofitted for 

wind mitigation.  Available records 

indicate this roof was last replaced in 

1995, making the existing roof 

approximately 28 years old.   The 

roof needs to be renovated and 

brought up to current building code.  

There will be a new ridge vent 

installed as well as a bathroom vent 

all consistent with the Florida 

Building Code. 

The Veteran's Affairs building is 

connected to the Planning and 

Zoning Building by a hallway but is 

otherwise free standing and has its 

own roof.  The roof on the Planning 

and Zoning Building was replaced in 

2021, but the roof on the Veteran's 

Affairs building remains extremely 

vulnerable to wind damage.  

HURRICANE IMPACT WINDOWS, 

DOORS AND VENT SHUTTERS

The current windows are single pane 

aluminum windows possibly from the 

1970's.  Technology and energy 

standards have changed since then.  

The doors may be from the same 



7 Hurricane Windows DOH All 

Hazards

No HMGP DOH DOH 

County 

Health 

Departme

nt

      142,603.00 The DOH Jefferson building 

dedication was in 1991 and the 

windows most likely date to this date. 

They are not impact-resistant 

windows.

Impact-impact resistant windows 

mitigate storm damage by protecting 

property from wind, debris and water 

damage. Wind, debris and water 

entering a building can put pressure 

on the entire structure and cause 

damage from the inside out. 

With no hospital in Jefferson County, 

DOH Jefferson serves as one of 

three health care providers in the 

county. DOH Jefferson is tasked with 

providing services to a county of a 

little over 14,000 people. It has a 

standby generator and can also 

serve as an Alternate Care Site in the 

event of a mass casualty. 

Impact-resistant windows at DOH 

Jefferson will better protect the 

property and enhance the ability to 

provide continued services during 

harsh weather.



Complete

d
Deferred

If 

Deferred  

Why?

Derrick Burrus 

850-342-0182 

dburrus@jefferso

ncountyfl.gov

6 months Robbie Slack

850-342-0184

rslack@jefferson

countyfl.gov

6 months Seth Lawless 

850-342-8005

6months Derrick Burrus 

850-342-0182 

dburrus@jefferso

ncountyfl.gov

Lack of 

funding

Within a 

five-year 

timeframe

Jeff Lee

Status Timefram

e for 

Completio

n

Contact 

Information



1 year Shannon Metty 

County 

Administrator



1 year DOH Margaret 

Levings



BOARD OF COUNTYCOMMISSIONERS 
JEFFERSON COUNTY, FLORIDA 

 

THE KEYSTONE COUNTY-ESTABLISHED 1827 
1484 SOUTH JEFFERSON STREET; MONTICELLO, FLORIDA 32344 

PHONE: (850)-342-0287 
  

Chris Tuten       Gene Hall      J T Surles    Austin Hosford Ben White 
 District 1   District 2 District 3- Chair District 4-Vice-Chair District 5 

 

Jason Welty Shannon Metty Heather Encinosa 

Clerk of Courts County Manager County Attorney 

 

March 7, 2024 
 
 
J.T. Surles, Chairman 
Board of County Commissioners 
1 Courthouse Circle 
Monticello, FL 32344 
 
RE: Supplemental Budget – Fiscal Year 2023-24 
 
Honorable Commissioners of Jefferson County,  
 
We are requesting a supplemental budget increase in the amount of $41,052 due to the 
unanticipated revenues listed below.   
 
The expense of this grant will be used on a police vehicle.  
 
Revenues        – 14-337-220.09 – Police Vehicle Grant - $41,052  
Expenditures – 14-3101-521.810– Police Vehicle Grant - $41,052 
   
 
Thank you for your consideration.  
 
 
 
 
 
Gustavo Rojas 
County Budget Officer 
 
CC: Shannon Metty, County Manager 
 Jason Welty, Clerk of the Court 
 Heather Encinosa, County Attorney  
 Evan Rosenthal, Deputy County Attorney 
 Austin Hosford, Commissioner Vice-Chair  
 
 

mailto:bbarfield@jeffersoncountyfl.gov
mailto:dmonroe@jeffersoncountfl.gov
mailto:kreams@jeffersonclerk.com
mailto:pbarwick@jeffersoncountyfl.gov
mailto:tbbird@nettally.com


1 
 

JEFFERSON COUNTY 
RESOLUTION NO. 2024- 

 

 
WHEREAS, The Board of County Commissioners of Jefferson County, Florida has 

received funds from sources not anticipated in its budget for 2023-24; and 
 
WHEREAS, those funds hereinafter described were received for a particular 

purpose; and 
 
WHEREAS, Chapter 129.06, Florida Statutes, provides that the Budget Officer at 

any time within a fiscal year may amend a budget for that year when there is a receipt of 
funds from a source not anticipated in the budget and for a particular purpose, and expend 
it for a particular purpose; and   

 
WHEREAS, there is provision for such receipts and appropriations to be added to 

the budget of the proper fund:  
 
NOW, THEREFORE, The Board of County Commissioners does resolve that the 

following described funds be appropriated and expended for the purpose indicated:  
 

Fund Department Source Type  Amount  

Fines & Forfeiture Sheriff Grant Police Vehicle Grant  $ 41,052.00 

     

     

      

 
 
PASSED AND DULY ADOPTED, on this the 7th day of March 2024. 
 

BOARD OF COUNTY COMMISSIONERS 
OF JEFFERSON COUNTY, FLORIDA 
 
 
       
J.T. Surles, Chair 

 
ATTEST: 
 
      
Jason Welty, Clerk of the Circuit Court 
 
APPROVED AS TO FORM: 
 
      
Heather J. Encinosa, Esq. 



 Fund  Type  Account Number Account Description  Approved Budget  Increase  Decrease  Ending Budget 

 Fines & Forfeiture  Revenues  14-337-220.09  Patrol Vehicle Grant  $                                    -    $                           41,052  $                                    -    $                           41,052 

 Fines & Forfeiture  Expenditures  14-3101-521.810  Patrol Vehicle Grant  $                                    -    $                           41,052  $                           41,052 

 Exhibit A - FY 2023-24 - Supplemental Budget  #1 



JEFFERSON COUNTY GRANT WORKSHEET 

 

Please fill out this form upon receipt of all Grants. Attach a copy of this form to a copy of your 

Grant Agreement and give to the Clerk’s Finance Office for recording.  

 

Department: _____Jefferson County Sheriff’s Office 

Name of Grant: _R7200  PATROL SUV GRANT ____________ 

Granting Agency: ____FDLE______ Grant Award Date: _____2/22/2024____________ 

CFDA#: ____16.738______________ or CSFA#: _________________________________ 

Grant ID#:       R7200_________________________________________________________ 

Total Amount of Grant (or Maximum that can be awarded): __$41,052____________ 

Period that the Grant Covers (dates): _10/01/2023-09/30/2024__________________ 

Is this grant reimbursable?      YES  

Is this grant in the current fiscal year budget?    YES  

If you answered “No” to the above question, please specify what fiscal year this grant applies to. 

If you are wanting to use this grant in the current fiscal year and you did not budget for this grant 

in the current fiscal year, please note: A Budget Amendment must be done in order for you to 

spend any monies received. 

______________________________________________________________________________

______________________________________________________________________________ 

FOR FINANCE OFFICE TO FILL OUT: 

Revenue Account Code: ______________________________________________________ 

Expenditure Account Code(s): _________________________________________________ 

Record Receivable at Year End? YES / NO 

Do we have a copy of the Grant Agreement? YES / NO 

NOTES: 

__________________________________________________________________________

__________________________________________________________________________ 





























































Exhibit A 
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Exhibit A 
Form Work Authorization 

 
WORK AUTHORIZATION NO.    

Continuing Professional Services Agreement 
by and between 

Jefferson County and Southeastern Consulting Engineers, Inc. 
 
PROJECT NAME:  CR 149 (Boston Hwy) Resurfacing PH I from SR 57 (US 319) FL/GA Parkway 
to Still Road Project Design Services FDOT FPID No.:  448613-1-54-01 
 

A. SUMMARY OF SERVICES TO BE RENDERED:  
1. Surveying:   

a. Survey shall be on NAVD 88 & State Plane Coordinate System 
b. Provide topographic survey on 250’ sections for 2.85 miles 
c. Locate right of way where possible. 
d. Locate existing above ground improvements.  
e. Locate existing utilities above ground and below as available 

including drainage structures/piping. 
2. Design & Permitting 

a. Provide design according to the Manual of Uniform Minimum 
Standards for Design Constructive and Maintenance for Streets 
and Highways commonly known as the “Florida Green Book”. 

b. Provide plan sheets and cross sections. 
c. Provide signing and marking plans in accordance with Manual of 

Uniform Traffic Control Devices (MUTCD) 
d. Provide permitting as necessary to meet Northwest Florida 

Water Management District (NWFWMD) exemption 
requirements. 

3. Construction Administration 
a. Prepare specifications and bid documents. 
b. Review Bids and provide recommendation of award. 
c. Prepare project closeout documents.   
d. Coordinate with FDOT as required. 

4. Deliverables 
a. Provide two signed and sealed topographic surveys to County. 
b. Provide two sets of 90% review drawings for review and 

comment. 
c. Provide two sets of 100% construction and bid documents. 
d. Attend County Commission Meetings. 

5. Exclusions 
a. Right of Way verification. 
b. Title searches or opinions. 
c. Construction stake out surveys 
d. Construction Engineering Inspection Services 

 
B. PROJECT COST:  A lump sum fee of  $201,425.90.  This fee is within the 

limits of funds pertaining to this project.   
 

C. PROJECT SCHEDULE:  
Design & Construction to be completed by October 31, 2024.  



Exhibit A 
Form Work Authorization 

 
D. NOTICE/PROJECT MANAGER OF CONSULTANT  

 
L. Jack Husband III, P.E.  
Southeastern Consulting Engineers, Inc.  
120 Hwy 71 
Wewahitchka, FL 32465 
(850) 639-3860 
(888)703-8219 
jack.husband@southeasternce.com

Shannon Metty County Manager 
Jefferson County 
1484 S. Jefferson Street 
Monticello, FL  32344 
Phone: (850) 342-0287 
Fax: N/A 
smetty@jeffersoncountyfl.gov 
 
 

 
 
 
IN WITNESS WHEREOF, the parties hereto 
have set their hands and official seals the day 
and year below last written. 
 
 

 
       
L. Jack Husband III, P.E.  
Southeastern Consulting Engineers, Inc.  
 
 
DATE:  October 26, 2023    
 
 
 
 
 
       
J.T. Surles, Chairman 
Jefferson County  
Board of County Commissioners 
 
DATE:       

mailto:jack.husband@southeasternce.comShannon
mailto:jack.husband@southeasternce.comShannon
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WORK AUTHORIZATION NO.    

Continuing Professional Services Agreement 
by and between 

Jefferson County and Southeastern Consulting Engineers, Inc. 
 
PROJECT NAME:  CR 149 (Boston Hwy) Resurfacing PH II from Still Road to Giley Road Project 
Design Services FDOT FPID No.:  448613-2-34-01 
 

A. SUMMARY OF SERVICES TO BE RENDERED:  
1. Surveying:   

a. Survey shall be on NAVD 88 & State Plane Coordinate System 
b. Provide topographic survey on 250’ sections for 2.806 miles 
c. Locate right of way where possible. 
d. Locate existing above ground improvements.  
e. Locate existing utilities above ground and below as available 

including drainage structures/piping. 
2. Design & Permitting 

a. Provide design according to the Manual of Uniform Minimum 
Standards for Design Constructive and Maintenance for Streets 
and Highways commonly known as the “Florida Green Book”. 

b. Provide plan sheets and cross sections. 
c. Provide signing and marking plans in accordance with Manual of 

Uniform Traffic Control Devices (MUTCD) 
d. Provide permitting as necessary to meet Northwest Florida 

Water Management District (NWFWMD) exemption 
requirements. 

3. Construction Administration 
a. Prepare specifications and bid documents. 
b. Review Bids and provide recommendation of award. 
c. Prepare project closeout documents.   
d. Coordinate with FDOT as required. 

4. Deliverables 
a. Provide two signed and sealed topographic surveys to County. 
b. Provide two sets of 90% review drawings for review and 

comment. 
c. Provide two sets of 100% construction and bid documents. 
d. Attend County Commission Meetings. 

5. Exclusions 
a. Right of Way verification. 
b. Title searches or opinions. 
c. Construction stake out surveys 
d. Construction Engineering Inspection Services 

 
B. PROJECT COST:  A lump sum fee of  $174,540.00.  This fee is within the 

limits of funds pertaining to this project.   
 

C. PROJECT SCHEDULE:  
Design to be completed by October 31, 2024.  



Exhibit A 
Form Work Authorization 

 
D. NOTICE/PROJECT MANAGER OF CONSULTANT  

 
L. Jack Husband III, P.E.  
Southeastern Consulting Engineers, Inc.  
120 Hwy 71 
Wewahitchka, FL 32465 
(850) 639-3860 
(888)703-8219 
jack.husband@southeasternce.com

Shannon Metty County Manager 
Jefferson County 
1484 S. Jefferson Street 
Monticello, FL  32344 
Phone: (850) 342-0287 
Fax: N/A 
smetty@jeffersoncountyfl.gov 
 
 

 
 
 
IN WITNESS WHEREOF, the parties hereto 
have set their hands and official seals the day 
and year below last written. 
 
 

 
       
L. Jack Husband III, P.E.  
Southeastern Consulting Engineers, Inc.  
 
 
DATE:  October 23, 2023    
 
 
 
 
 
       
J.T. Surles, Chairman 
Jefferson County  
Board of County Commissioners 
 
DATE:       

mailto:jack.husband@southeasternce.comShannon
mailto:jack.husband@southeasternce.comShannon
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