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Juror Selection 

The juror selection process is based on your Florida Identi�ication. 

Depending on the nature of the trial, a Circuit Judge or a County Judge will 

conduct the juror screening process to determine who the �inal jurors will be. 

At the end of this process, the judge will typically select six �inal jurors and two 

alternates who will be expected to stay for the duration of the trial. Not 

everyone who receives a summons will be selected as a �inal juror; however, 

each person who receives a summons and is an eligible juror must report to the 

courthouse to avoid legal �ines and potential imprisonment. Below is the 

Jefferson County Clerk of Court Jury Summons document. 
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Reporting for Service 

 You must call (850) 342-0218 and then dial *300 for reporting 

instructions. 

All citizens should report to 1 Courthouse Circle, Monticello, FL 32344 

promptly by 8:30 a.m. on the posted reporting date. Please report to the south 

entrance on the �irst �loor of the courthouse for processing. Upon arrival, jurors 

are kindly met by security personnel and screened through a metal detector. 

Remember to bring your jury summons to the courthouse so the Clerk may 

check you in. After processing, there may be delays before the trials begin. 

Dress Code 

 The mandatory attire is business casual. Please dress appropriately and 

modestly: no shorts, open-toed sandals or �lip-�lops, excessively baggy pants, 

crop tops, hats, or tank tops will be permitted. If you appear at the courthouse 

dressed inappropriately you will be dismissed. Additionally, do not bring a 

purse, handbag, cell phone, or weapon inside the courthouse. All personal items 

should be left in your vehicle. Anything brought inside the courthouse is 

subject to search. 

Amenities 

 The restrooms are conveniently located to the right upon entering. 

There is also a restroom located in the jury room. Parking is in the public lot 

adjacent to the Jefferson County Courthouse. 

 The time and duration of recess depend solely on the judge’s discretion. 

Occasionally, a meal will be provided during recess if it takes place during 

mealtimes and the trial has lasted a considerable amount of time. However, be 
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prepared to purchase a meal or wait until after the trial to eat depending on 

timing. 

Juror Compensation 

 Jurors whose employers are compensating them for the duration of the 

trial will not be additionally compensated. Those not being compensated by 

their employer will earn $15 per day, and $30 per day after three days of service. 

The checks will be administered by mail. 

Generous Jurors Program 

 If your employer does not compensate you for jury duty, you may now 

donate your daily compensation to Refuge House. Refuge House provides 

direct services to domestic abuse and sexual assault survivors and community 

education in all eight counties of the Big Bend Area of North Florida. Let’s 

make a positive impact together! 

Requests for Excusals or Deferrals 

The valid reasons for optional excusal for service are as follows: 

expectant mothers, parents not employed full time with children under 6 

years of age, people 70 years or older, and people who served as a juror in 

their county within one year. 

 The valid reasons for mandatory excusal for service are as follows: law 

enforcement of�icers, municipal police of�icers, convicted felons, people under 

prosecution for any crime, and people who no longer reside in Jefferson County.  

You may complete the Juror Excusal and Postponement form included in your 

jury summons packet if you qualify for the excuses listed. If you meet one or 

more of these criteria, you will be excused unless you are noti�ied otherwise. 
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 You may be eligible for deferral if you have a reason for missing a jury 

summons that is not provided above. Please call our of�ice or email the Clerk 

to see if you qualify for a deferral. 

 If you require an excusal form for work or school, we will be happy to 

provide you with that documentation as well. 
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Fines 

 If you are an eligible summoned jury member and decide not to attend 

the courthouse on the day of the trial, you will be �ined $100. For trials of the 

Circuit Civil Court, absent citizens are subject to imprisonment for abandoning 

their civil duties. If you experience extenuating circumstances that affect your 

ability to complete jury duty, please communicate with the Clerk of the Circuit 

Court. 

American Disabilities Act (ADA) 

 If you are a person with a disability who requires accommodation to 

participate in the proceedings, you are entitled, at no cost to you, to the 

provision of certain assistance. Please contact (850) 342-0218 within two 

working days of your receipt of the jury summons; if you are hearing or voice 

impaired, call 1-800-955-8771. 


