
4pm - BUDGET WORKSHOP

1. Building Department
2. Extension Office
3. Library
4. Mosquito Control
5. Parks & Recreation

5pm - WORKSHOP

6. Tri-County Agreement

6pm - REGULAR SESSION AGENDA
Courthouse Annex, 435 W. Walnut Street, Monticello, FL 32344

7. 6 PM CALL TO ORDER, INVOCATION, PLEDGE OF ALLEGIANCE
8. PUBLIC ANNOUNCEMENTS, PRESENTATIONS & AWARDS

a. Tourist Development Bed Tax Increase
9. CITIZENS REQUEST & INPUT ON NON-AGENDA ITEMS

(3 Minute Limit Please)

10. CONSENT AGENDA
a. Vouchers

Attachments:

Accouvts (List_of_Accounts.pdf)
Commissioner Report (Comm_Report_6-1-23.pdf)
Vouchers (List_of_Vouchers_6-1-23.pdf)

11. GENERAL BUSINESS
a. Road Abandonment-Bippus Road

Attachments:

Bippus Rd (BIPPUS_road_closing_resolutioN.doc)

b. Defense Policy

Attachments:

Cover Letter (Agenda_Item_-_Defense.doc)
Policy (Defense_Policy.docx)

Jefferson County Board of County Commissioners
Thursday, June 1, 2023 at 4:00 pm



c. Home School Association Lease

Attachments:

Cover Letter (Agenda_Item_-_Homeschool_Assn_Lease.doc)
Lease Agreement (Homeschool_Association_Lease_CLEAN.docx)
Resolution (Surplus_Resolution_Lease_Jeff_County_Homeschool_Assn_Inc.docx)

d. Road Bond ITB Award
e. USDA Grant Opportunity Discussion

12. CLERK OF COURTS
13. COUNTY ENGINEER
14. COUNTY ATTORNEY
15. COUNTY MANAGER
16. COUNTY COMMISSIONERS
17. ADJOURN

From the manual "Government in the Sunshine", page 40: Paragraph C. Each board, commission or
agency of this state or of any political subdivision thereof shall include in the notice of any meeting or
hearing, if notice of meeting or hearing is required, of such board, commission, or agency,
conspicuously on such notice, the advice that if a person decides to appeal any decision made by
the board, agency or commission with respect to any matter considered at such meeting or hearing,
he will need a record of the proceedings, and for such purpose he may need to ensure that a
verbatim record of the proceedings is made, which record includes the testimony and evidence upon
which the appeal is to be based.

PARTICIPATING IN A COUNTY COMMISSION MEETING: A CITIZEN’S
GUIDE

The Jefferson County Commission is pleased to have you at our Commission meeting. We
appreciate your presence, welcome your participation, and want your visit to be interesting and
informative. The following is a brief summary of the Commission’s Meeting Rules of Procedure that
apply to citizen participation.

See the meeting agenda so that you can follow each item of business the Commission will be
discussing.

SPEAKING BEFORE THE COMMISSION: WHEN CAN I TALK?

If you want to address the Commission about an issue that’s not on the agenda, notice there is a
place to do this. To reserve a time to speak for up to 3 minutes, please sign a speaker request form
usually found near the speaker’s rostrum.

The first place to speak is soon after the meeting begins. This time is reserved for citizens who want
to make a request or provide input that doesn’t require discussion. The spot is frequently used by



citizens who don’t want to stay for the entire meeting and don’t need an immediate response from
the Commission.

Citizens may also have a chance to address the Commission about items of interest during the
General Business part of the agenda. After the Commissioners have had a chance to discuss a
general business item, the Chair usually asks if there are any comments from the audience. Again, if
you wish to speak, please limit remarks to no more than 3 minutes.

For the record, always give your name and address before you begin speaking. If you’re
representing a particular group or organization, state that, too. Always address remarks to the Chair
or the Commission as a whole, never to an individual commissioner or the audience. Speakers may
speak only once on an issue and may not yield their time to another person.

THE COMMON COURTESY RULE: PLEASE BE BRIEF, RELEVANT, AND ALWAYS CIVIL

Commission meetings can be long. Our Commission works hard to keep meetings moving along in a
productive and civil manner. Please plan your remarks so that you can make your point clearly and
quickly. Always be courteous and civil.

The Chair may call down speakers (or members of the audience) who violate the Commission’s
rules of decorum. Here are some “no-no’s”: personal attacks or threats, booing, heckling, cheering,
inappropriate clapping, verbal outbursts, and distracting private conversations during proceedings.
Also, signs are okay outside of the meeting room but are not allowed in it.

Commission Meeting Rules of Procedure (available at jeffersoncountyfl.gov) give the Chair control
of the meeting, much like a judge controls his courtroom. These same rules also give the Chair a lot
of flexibility to use his or her judgment in running an efficient and orderly meeting. So if you think you
need help or more time, let the Chair know. If time allows, the Chair will usually grant reasonable
requests.

Again, thanks for your interest. We’re glad you’re here!

NOTE: Except for Common Courtesy rules, slightly different guidelines may apply to public hearings

and workshops.

Contact: Shannon Metty, County Coordinator (smetty@jeffersoncountyfl.gov 850-342-0223) | Agenda published on
05/26/2023 at 5:09 PM
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RESOLUTION NO. 2023-__   

 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON COUNTY, FLORIDA, 

CONCERNING THE CLOSURE AND ABANDONMENT OF 

BIPPUS ROAD IN UNINCORPORATED JEFFERSON COUNTY; 

PROVIDING FINDINGS; PROVIDING FOR NOTICE AND 

RECORDING; AND PROVIDING AN EFFECTIVE DATE. 

 

  WHEREAS, in accordance with Section 336.09, Florida Statutes, the Jefferson 

County Board of County Commissioners has received an application to consider a request 

for the closure of that portion of Bippus Road from its intersection with S. Quitman 

Highway to its terminus at its intersection with Gum Swamp Road, all within the 

unincorporated area of Jefferson County, Florida; and 

 

WHEREAS, a public hearing to consider this road closure will be held on June 1, 

2023, at 6 p.m. in the Courthouse Annex, 435 West Walnut Street, Monticello, Florida 

and the legal notice for this public hearing appeared in The Monticello News on 

_______, 2023, and the proof of publication is attached hereto as Exhibit A. 

  

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON COUNTY, FLORIDA, as follows: 

 

SECTION 1. FINDINGS. The above findings are true and correct and are 

hereby incorporated herein by reference. 

 

SECTION 2. ROAD CLOSURE. The Jefferson County Board of County 

Commissioners hereby grants permission to permanently and formally abandon, 

discontinue, and close that portion of Bippus Road from its intersection with S. Quitman 

Highway to its terminus at its intersection with Gum Swamp Road, Jefferson County, 

Florida, and said road is hereby closed and abandoned consistent with the provisions of 

Sections 336.09 and 336.10, Florida Statutes, and the County relinquishes any claim and 

ownership of said roadway. 

 

SECTION 3. NOTICE AND RECORDING.   

 

(A) In accordance with Section 336.10, Florida Statutes, the decision to close 

the roadway by the Board of County Commissioners shall appear in The Monticello 

News within thirty (30) days after the adoption of this Resolution, in the form as attached 

hereto as Exhibit B. 

 

(B) This Resolution, as adopted, the proof of publication of this public 

hearing, and the proof of publication of the notice of adoption of this Resolution shall be 

recorded by the Clerk of Court in the deed records of Jefferson County. 

 

SECTION 4. EFFECTIVE DATE.  This Resolution shall take effect 

immediately upon its passage. 
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 DULY ADOPTED this ___ day of _____________, 2023. 

 

BOARD OF COUNTY COMMISSIONERS  

OF JEFFERSON COUNTY, FLORIDA 

 

 

 

     ___________________________________ 

        Chris Tuten, Chairman 

ATTEST: 

 

 

      

Clerk of the Circuit Court 

 

 

APPROVED AS TO FORM: 

 

 

      

Heather J. Encinosa, Esq. 

County Attorney 
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EXHIBIT A 

 

PROOF OF PUBLICATION FOR PUBLIC HEARING 
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[INSERT PROOF OF PUBLICATION FROM THE MONTICELLO NEWS] 
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EXHIBIT B 

 

FORM NOTICE OF ADOPTION 
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LEGAL NOTICE 

ROAD CLOSURE 

 

NOTICE IS GIVEN that a public hearing was held by the Jefferson County Board of 

County Commissioners on Thursday, June 1, 2023, beginning at 6:00 PM, or as soon 

thereafter as time permitted, in the County Commission Chambers located at the 

Courthouse Annex, 435 West Walnut Street, Monticello, Florida to consider a request to 

close that portion of Bippus Road from its intersection with S. Quitman Highway to its 

terminus at its intersection with Gum Swamp Road, all within the unincorporated area of 

Jefferson County, Florida, and as shown on the below map. Resolution No. 2023-___, 

which approved this road closure, was adopted at the above meeting.  

 

 



Board of County Commissioners 
Agenda Request 

 

 

Date of Meeting: June 1, 2023 

 
 

Date Submitted: May 22, 2023 

  

To:  Honorable Chairman and Members of the Board 

  
From:   Heather Encinosa, County Attorney  

Evan Rosenthal, Assistant County Attorney  

  

Subject: Request Board Consideration of a Resolution Adopting a Policy Governing 

the Defense of Public Officials and Employees 

  

 

Statement of Issue: 

This agenda item requests Board consideration of a resolution adopting a Policy Governing the 

Defense of Public Officials and Employees. 

 

Background: 

Section 111.07, Florida Statutes, authorizes Jefferson County to either provide an attorney to defend 

any civil action arising from a complaint for damages or injuries suffered as a result of any act or 

omission of action of any of its officers, employees, or agents arising out of and in the scope of his 

or her employment or function or to reimburse its officers, employees, or agents who successfully 

defended against said actions, unless in the case of a tort action, the officer, employee, or agent acted 

in bad faith, with malicious purpose, or in a manner exhibiting wanton and willful disregard of 

human rights, safety, or property.  

In the implementation of this statute, it is a best practice to establish a policy to provide a uniform 

and consistent set of guidelines to comply with the County’s obligations under Section 111.07, 

Florida Statutes, and existing common law. 

 

Analysis: 

 

The Policy provides as follows: 

• Sets forth legal authorities 

• Identifies an objective 

• Provides definitions for terms used within the Policy 

• Authorizes the County Attorney to defend civil actions and ethics complaints brought 

against County officers, employees, or agents arising out of their public duties and while 

serving a public purpose (except in the case of a tort action, if the officer, employee, or 



Request Board Consideration of a Resolution Adopting a Policy Governing the Defense of Public 

Officials and Employees. 

June 1, 2023 
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agent acted in bad faith, with malicious purpose, or in a manner exhibiting wanton and 

willful disregard of human rights, safety, or property) unless the County officer, employee, 

or agent elects to hire a private attorney.  If the County Attorney is unable or unwilling to 

provide a defense, the County Attorney may subcontract with another qualified attorney to 

defend the action with approval of the Board. 

• Establishes notice, documentation, and procedures for the provision of a defense and for 

repayment of all attorney’s fees and costs incurred in the defense in the event the public 

officer, employee, or agent is found to be personally liable by virtue of acting outside the 

scope of his or her employment or function, or acting in bad faith, with malicious purpose, 

or in a manner exhibiting wanton and willful disregard of human rights, safety, or property. 

• Establishes notice, documentation, and procedures for reimbursements in the event, (1) the 

County officer, employee, or agent elects not to utilize the County Attorney and instead 

hires private counsel to defend against a civil damages action or an ethics complaint, or (2) 

the County officer, employee, or agent must hire private counsel to defend against legal 

actions that do not meet the requirements herein for a civil complaint for damages or an 

ethics complaint. 

• Provides that this policy does not apply to employee discipline or termination proceedings 

or to public officials, employees, or agents of any County constitutional office.  

 

Options:   

 

1. Approve Resolution Adopting a Policy Governing the Defense of Public Officials and 

Employees. 

2. Do Not Approve Resolution Adopting a Policy Governing the Defense of Public Officials 

and Employees. 

3. Board Direction.  

 

Recommendation: 

Option #1  

 

Attachments: 

 

1. Resolution Adopting a Policy Governing the Defense of Public Officials and Employees. 
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RESOLUTION NO. ___ 

 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON COUNTY, FLORIDA, 

ESTABLISHING A POLICY GOVERNING THE DEFENSE 

OF PUBLIC OFFICIALS AND EMPLOYEES; PROVIDING 

FINDINGS; AND PROVIDING AN EFFECTIVE DATE. 

 

 WHEREAS, Section 111.07, Florida Statutes, authorizes Jefferson County to either 

provide an attorney to defend any civil action arising from a complaint for damages or injuries 

suffered as a result of any act or omission of action of any of its officers, employees, or agents 

arising out of and in the scope of his or her employment or function or to reimburse its officers, 

employees, or agents who successfully defended against said actions; and 

WHEREAS, the Board now desires to establish this Defense of Public Officials and 

Employees policy for all its officers, employees, and agents to provide a uniform and consistent 

set of guidelines to comply with the County’s obligations under Section 111.07, Florida Statutes, 

and existing common law. 

  

 NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 

Jefferson County, Florida, as follows: 

 

 SECTION 1. FINDINGS.  The above findings are true and correct and are hereby 

incorporated herein by this reference.  

 

 SECTION 2. POLICY.  The Defense of Public Officials and Employees policy set forth 

in Exhibit A hereto is hereby adopted and established as of the effective date of this Resolution.  

 

SECTION 3. EFFECTIVE DATE.  This Resolution shall take effect immediately upon 

its passage. 

 

THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK. 

SIGNATURE PAGE FOLLOWS.  
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 DULY ADOPTED this ___ day of _____________, 2023. 

 

      BOARD OF COUNTY COMMISSIONERS 

      OF JEFFERSON COUNTY, FLORIDA 

 

 

 

      ___________________________________ 

        Chris Tuten, Chairman 

ATTEST: 

 

 

      

Clerk of the Circuit Court 

 

 

APPROVED AS TO FORM: 

 

 

      

Heather J. Encinosa, Esq. 

County Attorney
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Defense of Public Officials and Employees Policy  

Exhibit A 

 

Board of County Commissioners 
Jefferson County, Florida 

 

Defense of Public Officials and Employees Policy 

 
Date Adopted:  

Effective Date: Upon Adoption 

 

SECTION I: AUTHORITIES 

 

Section 111.07, Florida Statutes 

SECTION II: OBJECTIVE 

Pursuant to Section 111.07, Florida Statutes, the County is authorized to either provide an attorney 

to defend any civil action arising from a complaint for damages or injuries suffered as a result of 

any act or omission of action of any of its officers, employees, or agents arising out of and in the 

scope of his or her employment or function or to reimburse its officers, employees, or agents who 

successfully defended against said actions. It is the intent of this policy to provide a uniform and 

consistent set of guidelines to comply with the County’s obligations under Section 111.07, Florida 

Statutes, and existing common law. 

SECTION III: DEFINITIONS 

 

For purposes of this policy, the following terms shall have the meanings set forth below: 

“Costs” shall mean actual and verifiable costs incurred in the provision of a defense for the officer, 

employee, or agent of the County. Any travel expenses shall be as provided in Section 112.061, 

Florida Statutes. 

“Reasonable attorney’s fees” shall mean fees earned by an attorney and/or attorneys licensed to 

practice law in the State of Florida, based on the customary per hour rate charged in Jefferson 

County, Florida, for similar work performed by attorneys within the County, but in no event to 

exceed $200 per hour. 

“Successfully defend” or “prevail” shall apply to individual counts, charges and/or allegations, 

and shall mean the dismissal, the finding of not guilty, or a verdict in favor of the person covered 

herein as set forth below. A failure to successfully defend or prevail against one or more counts, 

charges or allegations shall not necessarily affect the application of the policy to other counts, 

charges and/or allegations which were successfully defended or against which the officer or 

employee prevailed. 
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SECTION IV: COUNTY ATTORNEY AUTHORIZED TO DEFEND 

Subject to Section VI, the County Attorney is authorized to defend civil actions and ethics 

complaints brought against County officers, employees, or agents arising out of their public duties 

and while serving a public purpose, unless the County officer, employee, or agent elects to hire a 

private attorney. If the County officer, employee, or agent elects to hire private counsel, the 

provisions of Section V shall apply. 

If the County Attorney is unable or unwilling to provide a defense, the County Attorney shall 

subcontract with another qualified attorney to defend the action with approval of the Board. 

Any person who believes that he or she is allowed or entitled to have the County Attorney provide 

a defense against civil actions and/or ethical complaint shall as a condition precedent to entitlement 

to such defense, notify the County through its County Attorney, in writing within 3 days of 

receiving notice of such action. Such notification shall include the filed complaint. Within a 

reasonable time following receipt of the written request for defense, the County Attorney shall 

inform the County Manager and the Board of the matter. 

Any public officer, employee, or agent who is provided a defense by the County Attorney (or a 

subcontracted attorney) at the public’s expense must execute an agreement with the County that 

acknowledges that any attorney’s fees and costs paid from public funds for his or her defense shall 

be repaid to the County for all counts, charges and/or allegations where the public officer, 

employee, or agent is found to be personally liable by virtue of acting outside the scope of his or 

her employment or function, or acting in bad faith, with malicious purpose, or in a manner 

exhibiting wanton and willful disregard of human rights, safety, or property.  

Upon the conclusion of any counts, charges and/or allegations where the public officer, employee, 

or agent is found to be personally liable by virtue of acting outside the scope of his or her 

employment or function, or acting in bad faith, with malicious purpose, or in a manner exhibiting 

wanton and willful disregard of human rights, safety, or property, all attorney’s fees and costs 

incurred in the defense of the officer, employee, or agent shall be repaid to the County within sixty 

(60) days unless the Board agrees to an alternative payment plan. 

SECTION V: REIMBURSEMENT 

In the event, (1) the County officer, employee, or agent elects not to utilize the County Attorney 

and instead hires private counsel to defend against a civil damages action or an ethics complaint, 

or (2) the County officer, employee, or agent must hire private counsel to defend against legal 

actions that do not meet the requirements herein for a civil complaint for damages or an ethics 

complaint, the County may, pursuant to the procedures set forth herein, reimburse present and 

former officers, employees, and agents for the reasonable attorney’s fees and costs that such 

persons have incurred when they successfully defend or prevail in legal actions that arise out of 

and in connection with their scope of County employment or County function, while acting in their 

official capacities, and while serving a public purpose. The Board of County Commissioners shall 

determine if the attorney’s fees and costs shall be reimbursed, and if so, in what amount. 
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Any person who believes that he or she is allowed or entitled to payment for reasonable attorney’s 

fees and costs pursuant to the provisions of this policy shall as a condition precedent to entitlement 

to such reimbursement, notify the County in writing within 10 days of the retention of a private 

attorney. Such notification shall include the reason for retention of a private attorney and recitation 

of the fee agreement. Thereafter, at any time should fees and costs exceed $15,000, such person 

shall immediately notify the County Attorney, in writing, that such threshold amount has been 

expended and establish good cause why the threshold amount should be exceeded. 

Subsequently, any person who believes he or she is entitled to reimbursement of attorney’s fees 

and costs pursuant to this policy shall file, within 30 days of conclusion of the matter, a written 

request for such fees and costs with the County, which request shall at the minimum state: 

a. the name and current address of the person making the request; 

b. a description of the entity conducting the investigation or proceeding; 

c. the case number or file number of the investigation or proceeding, if known; 

d. a description of each count, charge and/or allegation made or being investigated; 

e. the date(s) that the alleged wrongful incidents are alleged to have occurred; 

f. the person’s office or position of employment with the County on the dates described in 

(e.) above; 

g. a narration of the reasons why such person believes that the request meets the criteria set 

forth in this policy and that his or her attorney’s fees and costs should be reimbursed by the County; 

h. the name(s), address, and telephone number of the attorney(s) representing such person 

against the counts, charges, and/or allegations described in (d.) above; 

i. a description of the fee arrangement or agreement between the person and his or her 

attorney(s); the amount of attorney’s fees and costs paid to the date of the written request for 

attorney’s fees and costs for defense against the counts, charges, and/or allegations described in 

(d.) above; and the total balance due, if any, of all attorney’s fees and costs that have been incurred 

in defense against the counts, charges, and/or allegations described in. (d.) above; and 

j. such other information as the Board of County Commissioners and/or the County 

Attorney’s Office may reasonably require. 

Within a reasonable time following receipt of the written request for payment of attorney’s fees 

and costs, the County Attorney shall prepare and present an agenda item for consideration by the 

Board. In the agenda item for the Board’s consideration, the County Attorney shall include a 

recommendation on the applicability of this policy to the request for payment of attorney’s fees 

and costs. The Board may: (1) request additional relevant information from the applicant; (2) 
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continue the request to a date and time certain; or (3) take action upon the written request and 

determine if the attorney’s fees and costs shall be reimbursed, and if so, in what amount. 

SECTION VI: INSURANCE 

Upon receipt of the written request pursuant to either Section IV (for defense) or Section V (for 

reimbursement), the County shall also communicate with the County’s insurance providers to 

determine and advise the Board whether such providers will cover the cost of the defense or 

indemnify the County for any attorney’s fees and costs incurred by the applicant in defense against 

such counts, charges, or allegations. 

SECTION VII: EXCLUSIONS 

Notwithstanding anything to the contrary stated or implied herein, this policy does not address or 

pertain to internal County employee discipline or termination proceedings. In the event such 

internal County employee discipline or termination proceedings occur concurrently with the issues 

and/or proceedings described above, such internal County employee discipline or termination 

proceedings shall not affect the application of this policy to the above-described non-discipline or 

non-termination issues or proceedings. 

This policy also does not apply to public officials, employees, or agents of any County 

constitutional office. 

SECTION VIII: EFFECTIVE DATE 

This Policy shall become effective upon adoption and shall apply to all requests for defense or 

reimbursement of attorney’s fees and costs. 

 



Board of County Commissioners 
Agenda Request 

 

 

Date of Meeting: June 8, 2023 

 
 

Date Submitted: May 18, 2023 

  
To:  Honorable Chairman and Members of the Board 

  
From:   Shannon Metty, County Manager 

  

Subject: Homeschool Association Lease 

  

Statement of Issue:  This agenda item requests Board approval to declare as surplus lease a portion 

(the “Leased Premises”) of the County-owned parcel located at 380 W. Dogwood Street (the 

“Property”), to the Jefferson County Homeschool Association, Inc. (the “Lessee”).  

 

Background:  The County no longer uses the Property and has previously leased the Leased 

Premises to the Lessee.  Subsequently, the Board adopted Ordinance No. 22-11032022-05 relating to 

the disposition of Real Property, which is codified at Chapter 30 of the Jefferson County Code of 

Ordinances (the “Code”). 

 

Analysis:  Section 30-13 of the Code authorizes the County to dispose of surplus real property by 

sale or lease to non-profit organizations as approved by the Board.  Chapter 125.38, Florida Statutes, 

provides that a board of county commissioners, if satisfied that such property is required for such 

public use and is not needed for county purposes, may thereupon convey or lease the same at private 

sale to the applicant for such price, whether nominal or otherwise, as such board may fix, regardless 

of the actual value of such property.  Accordingly, staff are requesting that the Board approve the 

attached resolution declaring the Property as surplus and approving the Lease to the Lessee. 

 

Options:   

1. Approve Resolution declaring the Property as surplus and approving the Lease to 

Jefferson County Homeschool Association, Inc. 

2. Do Not Approve Resolution declaring the Property as surplus and approving the Lease to 

Jefferson County Homeschool Association, Inc. 

3. Board Direction.  

 

Recommendation:  Option #1 

 

Attachments: 

1. Resolution declaring the Property as surplus approving the Lease to Jefferson County 

Homeschool Association, Inc. 



 

LEASE AGREEMENT 

 THIS Lease Agreement is made by and between Jefferson County (the “County”), a 

political subdivision of the State of Florida, and Jefferson County Homeschool Association, Inc. 

(the “Lessee”), a Florida not for profit corporation. 

WHEREAS, the County is the owner of a parcel of real property located at 380 W. 

Dogwood Street, Monticello, FL  32344, and having Parcel ID No. 00-00-00-0360-0000-0640 (the 

“Property”); and 

WHEREAS, County intends to lease to the Lessee the eastern portion of the building on 

the Property depicted in Exhibit “A” attached hereto, including the first floor and basement below, 

which constitutes the premises contemplated by this Lease Agreement (the “Leased Premises”); 

and 

WHEREAS, the Board of County Commissioners of Jefferson County, Florida, hereby 

finds that the Property is not needed for county purposes and has been declared surplus; and 

WHEREAS, pursuant to Section 30-13(D) of the Jefferson County Code of Ordinances 

(the “Code”), upon a finding that real property is required for use by a non-profit entity, the County 

may lease real property to that entity for such price, whether nominal or otherwise, as the Board 

may determine, without advertisement, provided that the fact of the application being made, the 

purpose for which the property is to be used, the rent and term of the lease, and a provision 

providing for reversion to the County should the property cease to be used for the stated purpose 

are set forth in a Resolution duly adopted by the Board; and 

WHEREAS, Lessee is a non-profit entity, as contemplated in Section 30-13(D) of the 

Code, and the County desires to lease the Property to Lessee pursuant to the provisions of 

Section 30-13(D) of the Code. 

NOW, THEREFORE, that for and in consideration of the sum of Ten and 00/100 Dollars 

($10.00) and other good and valuable consideration Lessee paid to County, the Parties agree to the 

foregoing recitals and the County does hereby lease and rent to the Lessee the Property according 

to the following terms and conditions: 

1. TERM OF LEASE.  This Lease Agreement shall become effective on the date 

signed by the last party below (the “effective date”).  The initial term of the Lease shall commence 

on the effective date of this Lease Agreement and extend one (1) year from the effective date. 

2. OPTION TO RENEW.  Upon mutual agreement of the County and Lessee, the 

Lease may be renewed for up to two (2) renewal terms of one (1) year each under the same terms 

and conditions provided herein which shall remain unchanged and in full force and effect during 

any renewal term.  A condition precedent to Lessee’s exercise of any option to hereunder is that 

Lessee shall not be in default under the terms of this Lease Agreement.  If Lessee is in default at 

the time that it attempts to exercise any option to renew hereunder, said exercise shall be invalid 

and any option to renew hereunder shall automatically expire.  In the event this Lease Agreement 

is terminated, any option to renew hereunder shall be deemed to be terminated and extinguished 

contemporaneously with the termination of this Lease Agreement. 

3. TERMINATION AND DEFAULT.  Either Party may terminate this Lease 

Agreement by providing a written notice of termination at least ninety (90) days prior to the end 

of the initial or any renewal term.  Lessee shall be in default if Lessee fails to pay rent as set forth 

in Section 5 below or if Lessee fails to observe or perform in any material respect any covenant, 

agreement, condition, or provision of this Lease Agreement and such failure is not cured within 

thirty (30) days after Lessee receives notice from the County regarding said default.  If Lessee is 

in default, then County may, by written notice to declare the Lease breached and terminate all 

rights of Lessee hereunder.  Lessee shall have up to thirty (30) days from the date of termination 
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to remove Lessee’s equipment, furnishings, trade fixtures, improvements, and other tangible 

personal property from the Leased Premises.  After the expiration of the thirty (30) day period, 

Lessee shall immediately quit the Leased Premises and deliver possession of the Leased Premises 

to the County in the same or better condition as the Leased Premises was at the beginning of the 

Lease.  Any tangible property not removed at the end of the thirty (30) day period shall be deemed 

to have been abandoned by Lessee and become the property of the County. 

4. AMENDMENT.  This Lease Agreement may be amended, altered, or modified 

only by written mutual agreement of the Parties. 

5. PAYMENT OF RENT.  Commencing on the first day of the month following the 

effective date of this Lease Agreement and continuing on the first day of each month for the 

duration of the Lease, Lessee shall pay the County a monthly rental payment of Twenty-five and 

00/100 Dollars ($25.00).  Lessee shall be responsible for any taxes imposed upon its tangible 

personal property located on the Property.  The County shall be responsible for all ad valorem 

taxes, assessments, and other levies against the Property, if any. 

6. USE.  Lessee will use the Leased Premises as a home education facility as set forth 

in the Resolution approving the Lease.  No other uses shall occur on the Leased Premises during 

the Lease without approval of the County.  In the event that the Leased Premises are no longer 

used or ceases to be used for the stated purpose, the Lease shall immediately cease in accordance 

with Section 30-13(D) of the Code.  Lessee will coordinate with the adjoining tenant regarding use 

of the shared entrance. 

7. ASSIGNMENT.  Lessee shall not sublease any part of the Property or assign this 

Lease. 

8. AS-IS CONDITION OF PROPERTY.  Lessee unconditionally accepts the 

Property in its present, as-is condition with no warranty from the County as to condition. 

9. REPAIRS, ALTERATIONS, AND IMPROVEMENTS.  Lessee shall provide 

routine maintenance during the term of the Lease.  Lessee shall not make any major or significant 

alterations or changes to the Property without the prior written approval of the County.  At the 

expiration of the Lease, Lessee will quit the Property and deliver possession of the Property to the 

County in the same or better condition as the Property was at the beginning of the Lease.   

10. UTILITIES.  Lessee shall pay all charges for water, sewer, gas, electricity, 

telephone, and other services and utilities on the Property during the term of the Lease. 

11. ENTRY.  County shall have the right to enter the Property at reasonable hours to 

inspect the same, provided County shall not unreasonably interfere with Lessee’s business on the 

Property. 

12. NOTICES.  Remittance of all rent, notices, communications, and correspondence 

between the Parties shall be mailed or delivered to the addresses listed below.  Notice shall be 

deemed given when actually received by a Party.  Refusal to receive a notice shall constitute receipt 

of notice.

COUNTY 

Shannon Metty, County Manager 

450 W. Walnut St. 

Monticello, FL  32344 

(850) 342-0223 

smetty@jeffersoncountyfl.gov

LESSEE 

Tammy Brookins, President 

675 S. Waukeenah St. 

Monticello, FL 32344 

(850) 210-3653 

tammybrookins@gmail.com 

13. NO LIEN ON COUNTY’S INTEREST.  The interests of the County shall not be 

subject to lien for any improvements made by Lessee.  Lessee shall take no action which may 
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result in the attachment of a lien or cloud on the County’s interest in or title to the Leased Property.  

If, as a result of Lessee’s actions, a lien or cloud is attached to the County’s interest or title to the 

Property, Lessee shall immediately take all reasonable and necessary steps to remove such lien or 

cloud. 

14. INSURANCE.  Lessee shall obtain and maintain all commercial general liability 

insurance necessary or appropriate to insure the liability of the County with respect to the Property 

and Lessee’s use of the Property.  Lessee shall obtain liability insurance with the minimum limits 

specified below.  The insurance, as it protects the County’s interests, shall be subject to County’s 

reasonable approval and shall cause the County to be named as an additional insured on such 

policies.  A certificate of insurance evidencing proof of such insurance shall be provided to the 

County annually beginning with the first day of the initial term of the Lease.   

$500,000  Bodily Injury, per occurrence 

$500,000  Property Damage, per occurrence 

$100,000  Aggregate, including products 

15. INDEMNIFICATION.  To the fullest extent permitted by law, Lessee shall 

indemnify, protect, and hold the County and its officers, agents, and employees acting on behalf 

of the County, and its respective successors and assigns (collectively, the “Indemnified County 

Parties”) harmless from and defend the Indemnified County Parties against any and all liabilities, 

claims, damages, losses, penalties, litigation, demands, causes of action, suits, proceedings, 

judgments, charges, assessments, and expenses (including reasonable attorneys’ and experts’ fees 

and expenses incurred in investigating, defending, or prosecuting any litigation, claim or 

proceeding whether out of court, at trial or in any appellate or administrative proceeding) arising 

out of or resulting from any negligent or intentional actions or omissions by Lessee, its officers, 

agents, or employees. In the case of any action or proceeding being brought against the 

Indemnified County Parties by reason of any such claim, Lessee, upon notice from the Indemnified 

County Parties, shall defend the same at Lessee’s expense by counsel reasonably satisfactory to 

the County. 

16. ATTORNEY’S FEES AND EXPENSES.  If either party engages the services of 

an attorney to institute any action or proceeding against the other party because of a default or 

breach of any provision of this Lease, the prevailing party shall be entitled to recover from the 

non-prevailing party all costs and expenses reasonably incurred by either party in such manner, 

including but not limited to court costs and attorney’s fees. 

17. NON-WAIVER OF COUNTY’S RIGHTS.  The failure of County to insist upon 

strict performance of any of the covenants, conditions, or options of this Lease Agreement shall 

not be construed as a waiver or relinquishment in the future of any such covenant, condition, or 

option, but the same shall be and remain in full force and effect. 

18. NO REALTOR’S FEE.  County and Lessee acknowledge and confirm that neither 

has dealt with any realtor or broker in connection with the Lease.  

19. ENTIRE AGREEMENT.  This Agreement, including its exhibits, constitutes the 

entire agreement between the parties and supersedes all prior or contemporaneous agreements 

(whether oral or written) between them. 

20. GOVERNING LAW.  This Agreement shall be governed by, and construed in 

accordance with, the laws of the State of Florida. 

21. COUNTERPARTS. This Agreement may be executed in two or more counterparts 

which have been signed and delivered by each of the parties (a party may execute a copy of this 
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Agreement and deliver it by facsimile transmission; provided, however, that any such party shall 

promptly deliver an original signed copy of the Agreement). 

22. JURISDICTION AND VENUE.   The exclusive, convenient, and proper venue 

for any legal proceeding arising out of, or related to, this Agreement shall be Circuit Court in and 

for Jefferson County, Florida.  Each party waives any defense, whether asserted by motion or 

pleading, that the Jefferson County Circuit Court is an improper or inconvenient venue.  Moreover, 

all parties to this Agreement, persons and entities alike, consent to the personal jurisdiction of the 

Circuit Court in and for Wakulla County, and irrevocably waive any objections to said jurisdiction. 

23. TIME OF ESSENCE.  Time is of the essence under this Lease Agreement. 

24. RECORDING.  The parties agree this Lease may be recorded in the public records 

of Jefferson County, Florida. 

25. COMPLIANCE WITH LAWS.  Lessee shall comply with laws, orders, 

ordinances, and other public requirements now or hereafter pertaining to Lessee’s use of the 

Property.  County shall comply with all laws, orders, ordinances, and other public requirements 

now or hereafter affecting the Property. 

 

IN WITNESS WHEREOF the parties have executed this Lease Agreement effective as 

of the date last written below.

JEFFERSON COUNTY HOMESCHOOL 

ASSOCIATION, INC. 

 

 

      

Tammy Brookins, President 

Jefferson County Homeschool Association, 

Inc. 

 

Date:       

 

 

WITNESS: 

 

 

      

Name:       

 

 

 

WITNESS: 

 

 

      

Name:       

JEFFERSON COUNTY 

 

 

 

      

Chris Tuten, Chair 

Jefferson County Board of County 

Commissioners  

 

Date:       

 

 

ATTEST: 

 

 

      

Kirk Reams 

Ex Officio Clerk to the Board 

 

 

APPROVED AS TO FORM: 

 

 

      

Heather Encinosa, Esq. 

County Attorney 



Exhibit “A” 

Leased Premises 
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Leased Premises 



 
RESOLUTION #__________ 

A RESOLUTION OF THE BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON COUNTY FLORIDA 

RELATING TO THE DISPOSTION OF SURPLUS REAL 

PERSONAL PROPERTY; AUTHORIZING LEASE TO 

JEFFERSON COUNTY HOMESCHOOL ASSOCIATION, 

INC.; AND PROVIDING AN EFFECTIVE DATE. 

 

WHEREAS, the County is the owner of a parcel of real property located at 380 W. 

Dogwood Street, Monticello, FL  32344, and having Parcel ID No. 00-00-00-0360-0000-0640 (the 

“Property”), including the eastern portion of the building thereon, which constitutes the premises 

contemplated by this Lease Agreement (the “Leased Premises”); and 

 

 WHEREAS, the Board of County Commissioners of Jefferson County, Florida, hereby 

finds that the Property is no longer needed for County purposes and declares it as surplus; and 

 

 WHEREAS, Chapter 125.38, Florida Statutes, provides that a board of county 

commissioners, if satisfied that such property is required for such public use and is not needed for 

county purposes, may thereupon convey or lease the same at private sale to the applicant for such 

price, whether nominal or otherwise, as such board may fix, regardless of the actual value of such 

property; and 

 

 WHEREAS, pursuant to Section 30-13(D) of the Jefferson County Code of Ordinances 

(the “Code”), upon a finding that real property is required for use by a non-profit entity, the County 

may lease real property to that entity for such price, whether nominal or otherwise, as the Board 

may determine, without advertisement, provided that the fact of the application being made, the 

purpose for which the property is to be used, the rent and term of the lease, and a provision 

providing for reversion to the County should the property cease to be used for the stated purpose 

are set forth in a Resolution duly adopted by the Board; and 

 

 WHEREAS, Jefferson County Homeschool Association, Inc. (the “Lessee”), a non-profit 

entity, has made application to use the Leased Premises as a home education facility in fulfilling 

its public mission; and 

 

WHEREAS, Lessee is a non-profit entity, as contemplated in Section 30-13(D) of the 

Code, and the County desires to lease the Property to Lessee pursuant to the provisions of 

Section 30-13(D) of the Code; and 

 

 WHEREAS, County and Lessee have agreed to the Lease Agreement set forth in 

Exhibit “A” which is attached hereto as if fully set forth herein. 

 



 NOW, THEREFORE, the Board of County Commissioners of Jefferson County, Florida, 

does RESOLVE that:  

 

 SECTION I. RECITALS.   The above recitals are true and correct and are hereby 

incorporated herein by reference. 

 

 SECTION II. DECLARATION OF SURPLUS AND LEASE TO NONPROFIT.  In 

accordance with Section 30-13(D) of the Code, the Board of County Commissioners hereby 

declares the Property as surplus and states as follows: 

(1) Lessee has made application to continue renting the Leased Premises. 

(2) The purpose for which the Leased Premises are to be used is as a home education 

facility to fulfill the public mission of the Lessee. 

(3) The rent is Twenty-five and 00/100 Dollars ($25.00) per month, and the initial term 

of the Lease is one year, with two (2) optional renewal terms of one (1) year each as set forth in 

the Lease Agreement in Exhibit “A” hereto. 

(4) The Lease Agreement in Exhibit “A” hereto includes a provision which states that 

in the event the Leased Premises are no longer used or cease to be used for the stated purpose as a 

home school facility, the Lease term shall immediately cease and the County shall thereafter have 

the right to re-enter and repossess the Leased Premises.  Any improvements made to or on the 

Leased Premises shall also become property of the County with no compensation due to the Lessee. 

 

 SECTION III. EFFECTIVE DATE. The resolution shall take effect 

immediately upon its passage and adoption. 

 

 PASSED AND ADOPTED, on this the ______ day of ____________________, 2023. 

        

BOARD OF COUNTY 

COMMISSIONERS OF JEFFERSON 

COUNTY, FLORIDA  

 

 

      

Chris Tuten, Chairman 

ATTEST: 

 

 

      

Kirk Reams, Ex Officio 

Clerk to the Board 

 

APPROVED AS TO FORM: 

 

 

      

Heather J. Encinosa, Esq. 

County Attorney



Exhibit “A” 

Lease Agreement 
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